DRAFT UPDATE

Oregon Community Unit School District #220 2:120

Board of Education

Board Member Development

The Board of Education desires that its individual members learn, understand, and practice effective
governance principles. The Board is responsible for Board member orientation and development,
Board members have an equal opportunity to attend Stale and national meetings designed to
familiarize members with public school issues, governance, and legislation,

The Board President andfor Superintendent shall provide all Board members with information
regarding pertinent education materials, publications, and notices of training or development,

Mandatory Board Member Training
Each Board member is responsible for his or her own compliance with the mandatory training laws
that are described below:

L. Each Board member elected or appointed t¢ fill a vacancy of at least one year’s duration must
complete at least 4-four hows of professional development leadership training in education
and labor law, financial oversight aud accountabﬂlty, and fldllC!?lly :espons:bﬂmes within the
fnst year of hls or hcr first term ;

durationafter that dutd: [ L A comment [APoweltL]: _
Updated to remove the past date. -
2. [Each Board member must complete training on the Opcn Mcetmgs Act no later than 90 days i

after taking the oath of office for the first time. After completing the training, each Board Issue 93, Qctober 2016

member must file a copy of the certificate of completion with the Board. Training on the
Open Meetings Act is only required once.

3. Each Board member niust complete a training program en evaluations under the Performance
Bvaluation Reform Act (PERA) before participating in a vote on a tenured teacher’s dismissal
using the optional alternative evaluation dismissal process. This dismissal process is available
after the District’s PERA implementation date.

The Superintendent or designee shall maintain on the District website a log identifying the complete
training and development activities of each Board member, including both mandatory and non-
mandatory training.

_. -1 Comment [APowell2]:
T Optional. The Scheol Code encaurages Board members to be trained

. . . . . " . th A $B 100 will scon b able hrough
The Bowrd President or Superntendent, or their designees, will make reasonable efforts 1o provide ?KSBES:ES;I':EZ lﬁﬁ:;g:mr (OIE')' sooabe svaifable o

ongeing professional development to Board members about the adverse conseguences of schopt
exclusion_and justice-system nvolveiment, effective classroom nenagement strategies, culturally

Professional Development: Adverse Consequences of School Exclusion; Student [Behavior | o

Inguire at: onlinglearning @iasb.com.

Tssue 93, October 2016

responsive discipiine, and developmentally appropriate disciplinary methods that promote positive
and healthy school climates, i.e., Sengre Bill 100 training topics.

Mo © \g't"'m:; “o

Board Self-Evaluatijon
The Board will conduct periodic self-evaluations with the goal of continuous improvement,
New Board Member Orientation

The orientation process for newly elected or appointed Board members includes:

2:120 Page 1 of 2
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1. The Board President or Superintendent, or their designees, shall give each new Board
member a copy of or online access to the Board Policy Manual, the Board’s regular meeting
minutes for the past year, and other helpful information including material describing the
District and explaining the Board’s roles and responsibilities.

2. The Board President or designee shail schedule one or mote special Board meetings, or
schedule time during regular meetings, for Board members to become acquainted and to
review Board processes and procedures.

3. The Board President may request a veteran Board member to mentor a new member.

All new members are encouraged to attend workshops for new members conducted by the
Illinois Association of School Boards.

Candidates

The Superintendent or designee shall invite all current candidates for the office of Board member to
attend: (1) Board meetings, except that this invitation shail not extend 1o any closed meetings, and (2)
pre-election workshops for candidates.

LEGAL REE.: SILCS 120/1.05 and 120/2.
105 IECS 5/10-16a and 5/24-16.5.

| CROSS REF.: 2:80 (Board Member Oath and Conduct}, 2:125 (Board Member Comnpensation;
Expenses), 2:200 (Types of Board of Education Meetings)

| ADOPTED: Septemther 16,2013

2:120 Page 2 of 2
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2:125 - BOE

Board of Education

- - Comment TAPowgil1]; ; 3
____________ L ______~- This: pohuy implements the Local GovemmcmTravel Expense
Control Act S0ILCS 150!10, addcd hy P.A, 99 604, eff 3:1-17,

Board Member Compensation;

Board Member Comgensation Prohibited 2

compensation for services, except that 2 Board member scrvmg as the Board Seuetary may be pald
an amount up to the statutory limit if the Board so provides. e
Roll Call Vate 3

All Board member expense requests for travel, meals, and/or lodging must be approved by roll call
vote at an open meeting of the Board.

Regulation of School District Expenses 4

The Board regulates the reimbursement of all travel, meal, and ledging expenses in the District by
resolation.$ No Tater than approvai of the annual budget and when hecessary),6 the Superintendent will - Cnmment {APoweIIS} et

Tssue 93, October 2016 :

The footnotes are not intended to be part of the adopted policy: they should be removed before the policy is adopred.

1 State Iaw controls this policy’s content {105 ILCS 5/10-9, 5/10-16 and 5/22-1 (no compensation atlowed, conflicts of nlae 3 w;lh At ttAle Sttt ofeachﬁscal gy ;
interest prolibited); 105 TLCS 5/10-22.32 (expense advancements); and the Local Government Travel Expense Control Act .Ull"’l’lON 21 Delete Me-lnterih
{ECA) 50 ILCS 150/10, added by P.A. 99-604, eff. 1-1-17 (regulation of travel expenses)). The deadline for implementation eplace, it with Al the stiit of exch sgliool year : L
of this policy under the ECA is 7-1-17, but as a practical matter, see the third paragraph of f/a 3, below, _OP’I]ON 3. Delete Ne—latef—ﬂmappmal—ef-&kamua}-budge& and

2 The legal limit for board secretary compensation is $500 (105 TLCS 5/10-14).

3 50 ILCS 150/15, added by P.A. 99-604, eff. [-1-17. 105 ILCS 5/10-7 also states, “[o]n all questions involving the
expenditure of money, the yeas and nays shail be taken and entered on the records of the proceedings of the board,” i.e., a
roll eqll vote,

Although the School Code has always required a roll call vore on public expenditures, on and after 60 days after the RN
effective date of the ECA, a roll call vote will also be requircd for any: Tssue 93, October 2016 -

1. Officer or employee of the board that exceeds the maxiniun allowable relmbursement ameount (MARA) set - B
by the board in its resolution to regulate expenses, and .
2, Bst')zu‘d member (50 ILCS 150/15, added by P.A. 99-604, eff, {-1.17). Ne © \'ft s

A majerity of school law firms agree that the “on or after 60 days™ date discussed in the paragraph above is 3-2-17.

Some school {aw firms will use the date 3-1-17. There is also a policy-component deadline “Jo]n and after 180 days after the
effective date of fthe ECAL™ That date is 6-30-17. Many school Jaw firms opine that, as a practical matter, boards should
complete both the MARA and policy requirements of the ECA by late Feb, 2017 and no later than 3-1-17. Consult the board
attorney about these dates. See ffn 13, belew for more discussion about amending or adopting another resolution when
expenses exceed the MARA required by the ECA.

4 50 ILCS 150710, added by P.A. 99-604, eff. 1-1-17 requires boards to regulate the reimbursement of expenses by
resolution or ordinance, Unlike like the powers granted by the 1l General Assembly to municipalities to pass ordinances,
school boards govern by rules referred to as poficies (105 TLCS 5/10-20.5). Further, school boards may only exercise powers
given to them (hat are consistent with the School Code that may be requisite or proper for the maintenance, operation, and
development of any school or schools under the jurisdiction of the board (105 ILCS 5/10-20). Therefore, to effectuate the
intent of the BECA’s requirement to regulare expenses with an ordinance or resolutior and stay within the confines of the
School Code and best practice (minimize ability while aligning with the TASB “Foundational Principles of Effective
Governance™), the language in this subhead:

. Retains with the board its duty to regulare expenses through policy with 2 reference to a resolution that will
define and set the types of allowable expenses in the dishict through the adoption of board policies 2:125,
Board Member Compensarion: Expenses and 5:60, Expenses {105 [ILCS 5/10-20)(see £ 5, below);

2. Delegates to the superiniendent the duty to recommend an appropriate MARA to the board for adoption in its
resolution to regulate expenses (see f/n 7, below),

2:125 Page 1 of &
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Iillinois Assaciation of Schoel Boards, All Rights Reserved.
Please review this material with your school board attorney before use.



DRAFT UPDATE — REWRITTEN

recommend a maximum allowable reimbursement amount for expenses to be included in the
resolution.7 The recommended amount should be based wpon the District’s budget and other financial
considerations.8

Money shall not be advanced or reimbursed, or purchase orders issued for: (1) the expenses of any
person except the Board member,9 (2) anyone’s personal expenses,10 or {3) entertainment expenscs.11
Entertainment includes, but is not limited to, shows, amusements, theaters, circuses, sporting events,

5 Id. For a sample resclition, see 2:125-E3, Resolution to Regtlate Expense Refmbursements. Consult the board
attorney about how often the board should adopt or revisit its resolution (see £fus 6 and 8, below). For discussion about
setfing an annoal time of year to adopt the resolution, see f/n 6, below.

6 50 TLCS 150/10, added by P.A. 99-604, eff. 1-1-17 ailows boards to determine this timeline locally.

While the ECA does not require boards 1o adopt an annual resolution to regulate expenses, an annual review provides a
way for the board to meniter this policy’s implenentation and its duties under the ECA and policy 2:240, Board Policy
Development,

This sampie policy uses “No later than approval of the annual budget” to align with 105 [LCS 5/17-1 (annual budget
adoption within the first quarter of each fiscal year). The words and when necessary allow for flexibility ir situations
discussed in f/n 13, below (entergency andfor an extrasrdinary circumstance).

Congider consulting the board’s auditors to assist with this decision. Other options for the timiug of when boards
should set the MARA include:

1. Deleting Netnterthan-appeoval-of thermnual-bedget and replaciog it with “At the start of each fiscal vear™
2. Deleting Ne-taterthan-approval-of the-annual-budget and replacing it with “At the start of each school year”
3. Deleting NeJaterthen-approvatof the-annual-budget and replacing it with “At the start of cach caleadar year”
or
4. Deleting “NeJaterthan-approval-of-the-anmual-budget” and replacing it with “When presenting the proposed
7 For practical puiposes, this duty is delegated to the superintenden: because:
1. The School Code:
A Allows the board to delegate duties to the superintendent {105 [LCS 5/10-16.7), and
b, Assigns to the superintendent the duty to make recommendations to the hoard concerning the
budget (105 ILCS 5/10-21 4); and
2. The MARA should be based upon a district’s financial resources and other considerations important 1o the
local district.,

8 The ECA does not define MARA or how to determine it (see the first sentence of fn 6, above), The board and

superintendent should have a conversation that addresses at minimum the following topics:
Should the superiniendent use and refer to line items from the current budget?

2. Would the board set per diems or set & very large number for the board and/or ali of the disuict employees —
both have their ndvantages and disadvantages,
Should the board categorize MARA by activity?
Will it categorized by individual responsibilities to the distiet or job tides/classes?
Should thers be an amount category for each type of mavel: airfare, train, avtomobile, taxi, ete.
Will there be a special category for recurring andfor required training opportunities for teachers and board
members?

These choices will depend wpon many factors, including the budget, perkaps an auditor’s recommendation, the
commiunRity’s preferences, and advice from the board arkomey.

Amend the language throughout this subhead and in the fourth WHEREAS paragraph in 2:125-B3, Reselution to
Regulate Expense Reimbursements to reflect local preferences. Consider that inserting the actual MARA into the policy
would likely require more formal continual policy updates as opposed to amending the resolution if a board needs to
increase its MARA for any reason. For example, see the discussion in £ 13, below.

9 105 ILCS 5/10-22.32. The final paragraph of this law prohibits money for expenses from being advanced or
reimbursed to any person other than a board member or employee of the district.

10 Optional. Personal expenses are not defined i 5¢ ILCS 150/25, added by P.A. 99-604, eff. 1-1-17 ar 105 ILCS 5/10-
22.32. Consult the board attorney about this term and delete it only at the direction of the board attorney, Excluding personal
cxpenses from advaucernents, reimbursements, and purchase orders is a generally-aceepted best practice, The practice also
aligns well with the State’s widely-accepted ransparency movement, Reimbursing personal expenses is also a magnet for
the media.

11 50 TLCS 150/25, added by P.A. $9-604, eff. 1-1-17.

I

2:125 Page 2 of 6
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or any other place of public or private entertainment or amusement, unless the entertainment is
ancillary to the purpose of the program or event.12

Exceeding the Maximum Allowable Reimbursement Amount(s}

All requests for expense advancements, reimbursements, and/or purchase orders that exceed the
maximum allowable reimbursement amount set by the Board may only be approved by it whesn:

1. The Beard’s resolution to regulate expenses allows for such approval;

2. Anemergency or other extracrdinary circumstance exists; and

3. The request is approved by a roll call vote at an open Board meeting, 13

Advancements
The Board may advance to its members actual and necessary expenses to be incurred while
attending: 14
{. Meelings sponsored by the Ilfinois State Board of Education or by the Regional _
Superintendent of EScho'ols];_lS_ ________________________________________ - | Comment [APowell4]: b
. . . The 10, Gen, i e tion -
2. County or regiona} meetings and the annual meeting sponsored by any school board o, Assetly abylished e Reglom] Offfoe of Prucatlon
association complying with Article 23 of the School Code; and Intermediate Service Centers,: 111 : i
3. Meetings sponsored by a national organization in the field of public school education, OPTION: Use this slermitive for dishiets fo subrsbin Cock

Connty: téplace “Regional Superinteadent of $21
“appropriate Intermediate Service Center,

Expense advancement requests must be submitted to the Superistendent or designee on the Board’s '-?715?_’ i,
standardized estimated expense approval form. After spending expense advancements, Board
members nmust use the Board’s standardized expensc reimbursement form and submit to the
Superintendent: (a) the itemized, signed advancement voucher that was issued, and (b) the amount of
actual expenses by attaching receipts, A Board member must return 1o the District any portion of an

E_sue 93, Octaﬁliij 2016 :

The footaotes are not mtended to be pare of the adopted policy: they should be removed before the poticy is adopted,
1214,

13 50 ILCS 150/10 and 15, added by P.A. 99-604, eff. 1-1-17. A board may nced fo revisit iis resolution to regulate
expenses more often than anneally if {a) an expense rcimbussement amount execeeds the MARA set in the board's
tesolution, and (b) an emergency or an extracrdinary circumistance docs not exist. Consult the board attomey in these
circumstances te determine whether the board may need 1o revisit and amend its resolution to increase the MARA before
approving the expenses exceeding it.

Emergency or an extraerdinary circumstance is not defined by the ECA, but these terms are meant o allow boards
flexibility when expenses exceed the MARA, Yot approving expense reimbursement requests that exceed the MARA as
emergencies or extraordinary circtimstances when the board or superintendent “did not plan well” or “an organization’s
conference fees went up more than expected this year after the board adopted its resolution,” may open the board to publie
relations and other legal challenges. See Laukbuf v. Board of Education, 2003 WL 23936148 (11L.Cir. 2003)(addressing what
constitutes an emergency in the context of the Open Meetings Act, which similar (o the ECA, also does not define the term,
aad holding an emergency meeting to cure a situation that a school board created itself is not an emergency within the
confines of OMA).

While the ECA does not provide for specific legal penalties for the wrongful approval of expenses, it is not clear
whether a court may find in circumstances of poor MARA planning, that an emtergency ot extruordinary circiomstance under
the ECA did not exisi and grant relief requested by a chalienger as allowed under State law.

14 105 TLCS 5/10-22.32 authorizes advancements for the listed items. This advancement language pre-dates the ECA
and is narrower than the ECA. A reasonable interpretation is that the MARA. required in: the BCA would apply to any
advancement amount, This policy seeks to reconcile and highlight the differences between the Schoot Code and the ECA
reguirements by separating School Code advancements into & sepavate subhead from ECA reimbursemants (estimated and
actual). For more distinctions between these laws and further discussion, see fin 20, below.

15 Use this alternative for districts in suburban Cook County: replace “Regional Supevintendent of Schools™ with
“appropriate Tntermediate Service Center.” The 11, Gen. Assenbly abolished the Regional Office of Education for Suburban
Cook County and gansferred its duties and powess to lntermediate Service Centers,

2:125 Page 3 of 6
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expense advancement not usedls I an expense advancement is not requested, expense
reimbursements may be issued by the Board to its members for the activities listed in numbers one
through three, above, along with registration fees or tuition for a course(s) that allowed compliance
with the mandatory trainings described in policy 2:120, Board Member Development and other

professional development opportunities that are encouraged by the School ;Code ksee the _

Reimbursements and Purchase Orders subbead, below).17 Expense advancements and vouchers
shall be presented to the Board in its regular bill process,

Reimbursements and Purchase Orders

Expense reimbursement is not guaranteed and, when possible, Board members shouid seek pre-
approval of expenses18 by providing an estimaticn of expenses on the Board’s standardized estimated
expense approval form, except in situations when the expense is diminutive. When pre-approval is
not sought, Board members must seek reimbursement on the Board’s standardized expense
reimbursement form, Expense reimbursements and purchase orders shall be presented to the Board in
its regular bill process.

Credit and Procurement Cards 19

Credit and procurement cards shall not be issued to Board members.

The fovtnotes are not intended 10 be part of the adopsed policy; they should be removed before the policy is sdopted.

16 105 ILCS 5/10-22.32 requires the retarn of excess advancements that are issued.

17 Boards have this power under 105 ILCS 5/10-20; this statute specifies that the grant of powers to school boards is
not cxclusive and that school boards may exercise other powers that are not inconsistent with duties. A board may expand
this pl’ovision s scope by amending and adding to the sentence as follows:

‘smd-other professional development opportunities that arc encouraged by the School Code, and other training
previded by one of the entities described in the above list.”
See also f/n 8 in policy 2:120, Board Member Development for an example of a board member professional development
oppertunity thet is encouraged by the School Code.

18 Optional. Consult the board atterney to determine whether a pre-approval process is appropuiate for the district,
Neither 105 ML.CS 5/10-22.32 (expense advancements) nor 50 1LCS 150/ {expense reimbursements and estimates) address
expense pre-approvals, 50 ILCS [50/20 siates: “an estimare if expenses have not been incurred ..." or “a receipt ... if the
cxpenses have already been incwired, ™ suggesting ne pre-approval is necessary. However, pre-approval is a best practice,
and a board member who incurs expenses without pre-approval may run the risk that his or her expenses will not be
approved. Cn the other hand, submitting estimated expenses for approval begs a pre-appreval process, and some attorneys
may read the law to require pre-approval of expenses. The pre-approval process also provides school officials with better
informaticn for financial planning,

Consult the board attomney to determine whelther a pre-approval process is appropuiate for the distict. If it is required,
ensue ihat 2:125-E3, Resolution to Regulare Expense Reimbitrsements teflects the district's specific pre-approval
requirements, Por an example of & stancardized estimated expense form that could be used as a form of pre-approval, see
2:125-E2, Board Member Estimated Expense Approval Form. The form provides three methods for board members to
submit cstimated expenses: providing estimated expenses (50 ILCS 1504}, expense advancements for the specific activities
(105 ILCS 5/10-22.32), or a purchase order.

19 Optional. Consult the board attomey about issuing credit and procurement cards to board members. See fn 1 of
puolicy 4:35, Use of Credit cnied Procurement Cards,

If in cunsultatmn WIrh the board attorney credit and procurement cards will be issued to board members, delete “Credit

the-isseed-to-Board- members” and insert “Credit and procurement card wiage is governed by
policy 4:55, Use of Cred.',r and Procurement Cards.”

2:125 Page 4 of 6
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Standardized Expense Form(s) Required 20

All requests for expense advancement, reimbursement, and/or purchase orders in the District must be
submiited on the appropriate ifemized, signed standardized form(s). The form(s) must show the
following information;

. The amount of the estimated or actual expense, with attached receipts for actual incurred
expenses.

2. The name and office of the Board member who is requesting the expense advancement or
reimbursement. Receipts from group functions must include the names, offices, and job titles
of all participants. 21

3. The date(s) of the official business on which the expense advancement or reimbursement will
be or was expended.

4. The uatwre of the official business conducted when the expense advancemesnt or
reimbursement will be or was expended.

Types of Official Business for Expense Advancements, Reimbursements, and Purchase Orders

1. Registration. When possible, registration fees will be paid by the District in advance.

2. Travel, The least expensive method of travel will be used, providing that no hardship will be
caused to the Board member. Board members will be reimbursed for:

a, Air travel at the coach or economy class commercial airline rate. First class or business
class air travel will be reimbursed only if emergency circumstances warrani. The
emergency circumstances must be explained on the expense form and Board approval of
the additional expense is required. Copies of airline tickets must be attached to the
expense form,

b.  Rail or bus travel at actual cost. Rail or bus travel costs may not exceed the cost of coach
airfare, Copies of tickets must be attached to the expense form fo subsiantiate amounts.

c. Use of personal automobiles at the standard mileage rate approved by the Internal
Revenue Service for income tax purposes. The reimbursement may not excecd the cost of
coach airfare, Mileage for use of personal automobiles in trips to and from transportation
termirals will also be reimbursed. Toll charges and parkiag costs will be reimbursed.

d.  Automobile rental costs when the vehicle’s use is warranted. The circumstances for such
use must be explained on the expense form,

e. 'Taxis, airport limousines, or other local transportation costs.

3. Meals. Meals charged to the School District should represent Ir:riid—.fai:e{ selections for the _

hotel/meeting facility or general area, consistent with the maximum allowable reimbursement

The feomates are nat iniended to be part of the adopted policy: they should be renoved before the policy is adopled.

20 50 ILCS 150/20, added by P.A. 99-604, eff. 1-1-17. The School Code uses the term vowcher for expense
advancements (103 ILCS 5/10-22,32), The PRESS materials on expenses marry the School Code’s advancement voucher
requirement info the ECA’s requirement for a standardized estimated expense form. For an example, see 2:125-E2, Bogrd
Member Estimated Expense Appreval Form and 5:60-F2, Enmpleyee Estimated Iapense Approval Form. These forms
provide three methods for board members or distiiet employees to submit anticipated/estimated expenses:

I, Providing estimated expenses under 50 ILCS 150/,

2. PRequesting expense advancements for the activities listed under 105 TILCS 5/10-22.32, or

3. Obtaining a purchase order (highly untikely for anticipated board member expenses but possible),
21 Id. at (2) and {3),

2:125 Page 5 of 6
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& daily limit is currently in plave.

Comment [APowell6; S SeEIR

OPTION: Alernatively, 'n board could set a daily limit on mea) -
COSIA, SUCR ARt 1 e T
Board members will be reimbursed for meal costs and tips up to.
$___per day consistent with the maximum allowable wimbursement |
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amount set by the Board.22 Tips are included with meal charges. Expense forms must explain
the meal charges incurred. Alcoholic beverages will not be reimbursed.

4. lodging. Board members should request conference rate or mid-fare room accommodations.
A single room rate will be reimbursed. Board members should pay personal expenses at
checkout, If that is impossibie, deductions for the charges should be made on the expense
form.

5. Miscellaneous Expenses. Board members may scek reimbursement for other expenses
incurred while attending a meeting sponsored by organizations described herein by fully
describing the expenses on the expense form, attaching receipts.

LEGALREF.: 105 ILCS 5/10-20 and 5/10-22,32.
Local Government Travel Expense Control Act, 50 ILCS 150/,

CROSS REE.: 2:100 (Board Member Cenflict of Interest), 2:120 {(Board Member
Development), 2:240 (Board Policy Development), 4:50 (Payment Procedures),
4:55 (Use of Credit and Procurement Cards}, 5:60 (Expenses)

ADOPTED:

The footnotes are not infended to be part of thie adopted policy; they should be remaoved before the poliey is adopted,
22 Alternatively, a board could set & daily limit on meal costs, such as:
Board members will be reimbursed for meal costs and tips up to § per day consistent with
the maximum allowable reimbursement amount(s) set by the Board,
But see also f/n 8, above and ensure this amount is consistent with the MARA set by the board resolution,

2:125 Paget of 6
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Oregon Community Uni¢ School District #220 2:200

Board of Education

Types of Board of Education Meetings

General

For all meetings of the Board of Education and its committees, the Superintendent or designee shat]
satisfy ait notice and posting requirements contained herein as well as in the Open Meefings Act,
This shall include mailing meeting notifications to news media that have officially requested them
and to others as approved by the Board, Unless otherwise specified, all meetings are held in the High
Scheol or Junior High School Library, Board policy 2:220, Board of Education Meeting Procedure,
governs meeting quornm requirements.

The Superintendent is designated on behalf of the Board and each Board commilfee to receive the
training on compliance with the Open Meetings Act that is vequired by Section 1.05(a) of that Act.
The Superintendent may identify other employees to receive the training. In addition, each Board
member must complete a course of training on the Open Meetings Act as required by Section 1.05(b)
or (¢) of that Act,

Regular Meetings

The Board anncunces the time and place for its regular meetings at the beginning of each fiscal
year. The Superinfendent shall prepare and make available the calendar of regular Board meetings.
The regular meeting calendar may be changed with 164 days’ notice in accordance with State law.

A meeting agenda shall be posted at the District’s main office and the Board's meeting rooni, or other
location where the meeting is to be held, at least 48 hours befoze the mecting,

Closed Meetings
The Board and Board committees may meet in a closed meeting to consider the following subjects:

1, The appointmeni, employment, compensation, discipline, performance, or dismissal of
specific employees of the public body or legal counset for the public body, including hearing
testimony on a complaint lodged against an employee of the public body or against legal
counsel for the public body to determine its validity. However, a meeting to consider an
increase in compensation to a specific emploves of a public body that is_subject to the Local

Gnvel nment Wafrc, Inuum 'i‘musptu ency Au may not be leed and shall be open to the ’

(unended hy F‘ A 99-646..

2. Collective negotiating matters between the public body and its employees or their
representatives, or deliberations concerning salary schedules for one or more classes of
employees, 5 ILCS 120/2(c)(2).

3. The selection of a person to fill a public office, as defined in the Qpen Meetings Act,

including a vacancy in a public office, when the public body is given power to appoint under
law or ordinance, or the discipline, performance or removal of the occupant of a public office,
when the public body is given power o reniove the occupant under law or ordinance, 5 ILCS
120/2(c)(3).
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Comment [APowell]: : .
Discussing the elimination of an emp]cyce H pus:unn fnr Ieasons
unrelated to the performance of the employee is nat within the scope
of Section 2(c)(1). Nor does the exception permil a pub]u. body to
hold closed sessions to discuss emplovees in general or issues lhat 2
may ultimalely have an u:npact on cmployees :

The Local Government Wage Increase Tr.xmpmem.y Acl 50 LDCS

:155/1, added by P.A. 99-646, allows disclosable payments - :

(described below) to IMRFE employees only when the school bourd -
has first discussed the specitic payment to be made at a meeting
open 1o tie public and posted znd held in uccordancc Wuh the A
requn‘ements of the Open Meetings Act.

The provisions app]y only to disclosable payments made to

participating employees under Article Seven of the Iilinois Pension
Code (IMRF) who began pariicipation before 1-1-11 and who are
not subject o a coliective bargaining agreemeit with respect to the, - |
employment upon which the participation is based, :

Disclosable payments menns a paymen, whether in the form of an
increase in the rate of earnings or a lnmp-sum payment, that would:
1. Be made by a participating employer Io 2 participating employce
after the empleyee has expressed to the employer his or her intent o
retire or withdraw from service; ’
2. Have the effect of increasing the employee's reportable monthly
edrnlngs from that employer by more than 6% compared to lhe
previous month; and

3. Be made between 12 months and 9¢ days prmr to the empleyee's
expected termination of service.

It does not include & refund of contributions or any paymcm rcquircd
tobe pa:d by State or federal lnw. .

Issue 93, October 2016
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4.

10.

13.

14.

15,

Evidence or testimony presented in open hearing, or in closed hearing where specifically
authorized by law, to a gquasi-adjudicative body, as defined in the Open Meetings Act,
provided that the body prepares and makes available for public inspection a written decision
setting forth its determinative reasoning. 5 ILCS 120/2(c)(<).

The purchase or lease of real property for the use of the public body, including meetings held
for the purpese of discussing whether a particular parcel should be acquired. 5 TLCS
120/2(c)(5).

The setting of a price for sale or lease of property owned by the public body. 5 ILCS
120/2(c)(6).

The sale or purchase of securities, investments, or investment contracts, 5 ILCS 120/2(c)(7).
Security procedures, school building safety and security, and the use of personnel and
equipment to respond to an actual, a threatened, or  reasonably potential danger to the safety
of employees, students, staff, the public, or public property. 5 ILCS 120/2(c)(8), amended by
P.A. 99-235, eff. 1-1-16.

Student disciplinary cases. 5 ILCS 120/2(c)(9).

The placement of individual students in special education programs and other matters relating
to individual students. 5 TLCS 120/2(c)(10).

. Litigation, when an action against, affecting or on behalf of the particular public body has

been filed and is pending before a court or administrative tribunal, or when the public body
finds that an action is probable or imminent, in which case the basis for the finding shall be
recorded and entered into the minutes of the closed meeting. 5 ILCS 120/2{c)(1 ).

The establishment of reserves or seftlement of claims as provided in the Local Governmental
and Governmental Employees Tort Immunity Act, if otherwise the disposition of a claim or
potential claim might be prejudiced, or the review or discussion of claims, loss or risk
management information, records, data, advice or communications from or with respect to
any insurer of the public body or any intergovernmental risk management association or self
insurance pool of which the public body is a member. 5 ILCS 120/2(c)(12).

Self evaluation, practices and procedures or professional cthics, when meeting with a
representative of a statewide association of which the public bedy is a member. 5 ILCS
120/2{c}16).

Discussion of minutes of meetings lawfully closed under the Open Mcetings Act, whether for
purposes of approval by the bedy of the minutes or semi-annual review of the minutes as
mandated by Section 2,06, 5 ILCS 120/2(c)(21).

Meetings between internal or external auditors and governmental andil committees, finance
committees, and their equivalents, when the discussion involves internal control weaknesses,
identification of potential fraud risk areas, known or suspected frauds, and fraud interviews
conducted in accordance with generalty accepted auditing standards of the United States of
America. 5 ILCS 120/2(c)(29),

The Board may hold a closed meeting, or close a portion of a meeting, by a majority vote of a
quorum, taken at an open meeting. The vote of each Board member present, and the reason for the
closed meeting, will be publicly disclosed at the time of the mecting and clearly stated in the molion
and the meeting minutes.

2:200
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A single motion caiiing for a series of closed meetings may be adopted when such meetings will
involve the same particular matters and ate scheduled to be held within 3 months of the vote.

No final Board action will be taken at a closed meeting,

Reconvened or Rescheduled Mectings

A meeting may be rescheduled or reconvened, Public notice of & rescheduled or reconvened meeting
shall be given in the same manner as that for a special meeting, except that no public notice is
required when the original meeting is open to the public and: (1) is to be reconvened within 24 hours,
or {2) an anncuncement of the time and place of the reconvened mecting was made at the original
meeting and there is no change in the agenda.

Special Meetings

Special meetings may be called by the President or by any 3 members of the Board by giving notice
thereof, in writing, stating the time, place, and purpose of the meeting to remaining Board members
by mait at least 48 hours before the meeting, or by personal service at least 24 howrs before the
meeting.

Public notice of a special meeting is given by posting a notice at the District’s main office at least 48
hours before the meeting and by notifying the news media that have filed a written request for notice.
A meeting agenda shall accompany the notice. All matters discussed by the Board at any special
meeting must be related to a subject on the meeting agenda.

Emergency Meetings

Public notice of emergency meetings shall be given as soon as practical, but in any event, before the
meeting to news media that have filed a written request for notice.

Posting on the District Website

In addition to the other notices specified in this policy, the Superintendent or designee shall post the
following on the District website: (1) the annual schedule of regular meetings, which shall remain
posted until the Board approves a new schedule of regular mectings; (2} a public notice of all Board
meetings; and (3) the agenda for each meeting which shall remain posted untii the meeting is
concluded.

LEGALREE.: 5 ILCS 1204, Open Meeting Act.
5ILCS 140, Freedom of Information Act.
105 ILCS 5/10-6 and 5/10-16.

CROSS REF.: 2:110 (Qualifications Term, and Duties of Board Officers), 2:120 (Board
Member Development), 2:210 (Organizational Board of Education Meetings),
2:220 (Board of Education Meeting Procedure), 2:230 (Public Participation at
Board of Education Meetings and Petitions to the Board), 6:235 (Access to
Electronic Networks)

ADOPTED: December 2045
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Oregon Comununity Unit School Byistrict #220 2:220

Board of Education

Board of Education Meeting Procedure

Agenda

The Board of Education President is responsible for focusing the Board meeting agendas on
appropriaie coatent. The Superintendent shall preparc agendas in consultation with the Board
President. The President shall designate a portion of the agenda as a consent agenda for those items
that usually do not require discussion or explanation befere Board action. Upon the request of any
Board member, an item will be withdrawn from the consent agenda and placed on the regular agenda
for independent consideration,

Any Board member may submit suggested agenda items to the Board President for his or her
consideration for an upcoming meeting. District residents may suggest inclusions for the agenda.
The Board will take final action only on items contained in the posted agenda; items not on the
agenda may still be discussed.

The Superintendent shail provide a copy of the agenda, with adequate data and background
information, to each Board member at least 48 hours before each meeting, except a meeting held in
the event of an emergency. The meeting agenda shall be posted in accordance with Board policy
2:200, Types of Board of Education Meetings.

The Board President shall defermiune the order of business at regular Board mectings. Upon consent
of a majority of members present, the order of business at any meeting may be changed,

Yoling Method

Unless otherwise provided by law, when a vote is taken upon any measure before the Board, with a
quorum being present, a majority of the votes cast shall determine its outcome, A vote of “abstain” o

“present,” or a vote other than “yea” or “nay,” or a failure to vete, is counted for the purposes of
determining whether a quorum is present. A vote of “abstain™ or “present,” or a vote other than “yen”
or “nay,” or a failwe to vote, however, is not counted in determining whether a measure has been
passed by the Board, unless otherwise stated in law. The sequence for casting votes is rotated,

Cn all questions involving the expenditure of money and on all questions involving the closing of a
mesting to the public, a roll cail vote shall be taken and entered in the Board’s minutes. An
individual Board member may request that a roll call vote be taken on any other matter; the President
or other presiding officer may approve or deny the request but a denial is subject to being overturned
by a majority vote of the members present,

Minutes

The Board Secretary shall keep written minutes of all Board meetings (whether open or closed),
which shall be signed by the President and the Secretary. The minutes include;

The meeting’s date, time, and place;

Board members recorded as either present or absent;

A summary of the discussion on all matters proposed, deliberated, or decided, and a record of
any votes taken;

On all matters requiting a roll call vote, a record of whe voted “yea” and “nay”;

If the meeting is adjowned to another date, the time and place of the adjourned meeting;

bl e

“R
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-1 Comment [APowell1]:

1. This pelicy language i3 unchanged, but new information was
added to the foutnote:

Directing the sale of distier real property or huildings thereon must
be approved by at least 2/3 of the hoard members (105 ILCS 5/5-22,
amended by PA, 99-794, eff, 1-1-17), unless the sale is residential
property constructed or renovated by students as past of a curricular
program, in which case, the board could engage the services of a
{icensed real estate broker to sell the property for a cornmission not
w exceed 7%, contingent upon the public listing of the praperty om a
nultiple Hsting secvice for a minimum of 14 calendar days and = sale
of the properly happens within 120 days.

This law originated through IASB sesohstions.

Issae 93, Octaber 2016
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The vote of each member present when a vote is taken to hold a closed meeting or portion of
a meeting, and the reason for the closed meeting with a citation to the specific exception
contained in the Open Meetings Act authorizing the closed meeting;

7. A record of all motions, including individuals making and seconding motions;

Upon request by a Board member, a record of how he or she voted on a particular motion; and
9. The type of meeting, including any notices and, if a reconvened meeting, the original

oo

: meeting’s date.

The minutes shall be submitted to the Board for approval or modification at its next regutarly
scheduled open mceting, Minutes for open meetings must be approved within 30 days after the
megting or at the second subsequent regular meeting, whichever is later.

At least semi-annually in an open meeting, the Board: (1) reviews minutes from all closed meetings

Comment [APowell2]:
1 3 ILCS 120/2,06(c), amended by P.A, 99-515, The listed individuals

that are currently unavailable for public release, and (2) decides which, if any, no longer require |3 PA t
confidential treatment and are available for public inspection. The Board may meet in a prior closed o sl ce matched to the ttls in the IASE Policy Refereace
session to review the minutes from closed meetings that are currently unavailable for public release, /
PTION: oard wishes i

The Board’s meeting minutes must be submitted to the Board Treasurer at such times as the Treasurer | zletegr o ,I.G"ml‘r‘m.r i Mal?wry.l a:]gl‘l:ge’ 4
may require. | | edmind Femy-etected Bourd member and replace with: “a

' | records secretary, an administrative official of the pubjic body, or
The official minntes are in the custody of the Board Secretary. Open meeting minutes are available | oy e el ‘gﬂ_‘;%";’;;“ .‘}"."y i s il also chan toe
for inspection during regular office hours within 10 days after the Board's approval; they may be , plee In 2201 and T0-1, i mplemanta0 by the Board

: Issue 83, October 2016

inspected in the District’s main office, in the presence of the Secretary, the Superintendent or
/ Comment [APowell3]:

designee, or any Board member,

. . . i . . J | The intent of the {n the prexence of language is meant (o protect both
Minutes from closed meetings are likewise available, but only if the Board has released them for 1| (1) the vetbatim recordings/closed session minutes and (2) the board
public inspection, except that Board members rmay access cloged session minutes not vet released for | "‘t_;fﬂ_"?f_s fequesttlﬂg ﬂgtt'?sm ﬂ;;m- It ensures lh;tl a ichvﬂl gﬁmitl
public inspection (1) in the DistricC's administrative offices or theiv official storave location, and (2} f Secosas oo vemati m'c':f;iryc;;:e':;igse:g’;gm;:'{ef;.'ﬁee'
in the presence of the Recording Seeretary, the Superintendent or designated administeator, or any | requirement is meant to prevent misuse and removal of the verbatim

recording/elosed session minutes from the district offices or official
storage iceation, It is also meant to protect the board member whe

¢lected Board hnember] ‘The minutes,
not be removed from the Dishrici's administraiive offices or their official storage localion | recuests the aecess fom being alone and is 4 sitvation wheze be or
Superintendents-effce-cxcept by vote of the Board or by court order. | | she could potentially be accused of tampering with or taking the
;| verbatim recording/closed session minutes.

The Board's open meeting minutes shall be posted on the District website within 10 days after the

Board approves them; the minutes will remain posted for at least 60 days. + | Issue 93, Octoher 2016

¢ { Comment [APowell4]:
Yerbatim Record of Closed Meetinps ! | Consultthe board attotney about:
. L. The practice of sending an ¢ppointed board member to be present
The Superintendent, or the Board Secretary when the Superintendent is absent, shall audio record atl | | “'"hr:_b""‘;di’":z‘he’ who ".‘*"f:‘s ;‘g‘"‘;fié;‘;fgg‘&( 3 st
. iy i N . . . Y - . ¢ { meordingsiciosad session minutes, 2 8 £; stales,
closed meetings. If neither is pr esent, the Board President or pr esiding OffiCBl. shall assume this 11 “any elected member of the Boid:” sppotated i ot isted but s
responsibility.  After the closed meeting, the person making the audio recording shall label the | | | mentoned elsewhere in the Ianguage of this section of the laws
recording with the date and store it in a secure location. The Superintendent shall ensure that: (1) an | | | 2 Access to verbalim recordings/closed session minutes by other
i N Y . . . + | officials employed by the district, ¢,y.. superintendent or other high-

andio recording device and all necessary accompanying items ave available to the Board for every ! | lovel administzators and even the board attorney; and

closed meeting, and (2) a secure location for storing closed meeting audio recordings is maintained L ? How this law ffects the sharing of closed session minutes with

sy s ot : . | board members prior to a meeting at which the closed session

within the District’s main office, ! minutes will be approved.

Aftex: 18 months have passed since being magle, the audio rf:cordmg ofa clqsed mezgting is de§tr0yed 4 “The intent of P.A. 99-5 15 was to maage a board membsr’s

provided the Board approved: (1) its destruction, and (2) minutes of the particular closed meeting. 1 individual request for access to these ilems in his or her individual

capacity {see 2:80, Board Member Oath and Condites}, not change
prior practices in regard 1o other officials and board attorneys or the

Individual Board members may access listen-to-verbatim recordings_in (he presence of the Recording

Secrelary, the Superintendent or desig 5 f n:lqnired v:'lork otf_s;:hool-:):;::rd:; uwnfer \:ariuuls'h:wx While mhany

N . . . ». B . s . . . i} Allorneys do ROk terpre: e mew law (e restrict access or change
{hve. verbatim recordings is availahle al the District’s adﬂll]’lISU"c'l{lV{) offices or the verbz_lum recording’s Pmedﬁres for these fmer HiatJevel school officials and mm";ys
officiaf storage Incation. Requests shall be mmade to the Superintendent or Board President. swhea-that employed by the district, some sitorneys do and il is important t
action—is-While a Board member is Hstening to a verbatim recerding, it shall not be re-recorded or obtain legai udvice on this specific isue.

Issue 93, October 2016

2:220 Page 2 of 3



DRAFT UPDATE

removed from the District’s main office or official storage location, cxcept by vote of the Board or by
court order,

Before making such requests, Board members should consider whether such requests are germane to
their responsibilities, servige to Distvict, and/er Qath of Office in policy 2:80, Board Member Oaih
and Conduct. In the inferest of encouraging free and open expression by Board members during
closed meetings, the recordings of closed meetings should not be used by Board members to confirm
or dispute the accuracy of (‘reco!iections%. .

Quorum and Participation by Audio or Video Means

A quorum of the Board must be physically present at all Board mestings. A majority of the full
membership of the Board constitutes a quorum,

Provided a quorum is physically present, a Board member may attend a meeting by video or audio
conference if he or she is prevented from physically attending because of; (1) personal illness or
disability, (2) employment or District business, or (3) a family or other emergency. If a member
wishes to attend a meeting by video or audic means, he or she must notify the recording secretary or
Superintendent at Ieast 24 hours before the meeting unless advance notice is impractical, The
recording secretary or Superintendent will inform the Board President and make appropriate
arrangetments. A Board member who attends a meeting by audio or video means, as provided in this
policy, may participate in all aspects of the Board meeting including voting on any item.

Ritles of Order

Unless State law or Board-adopted rules apply, the Board President, as the presiding officer, will use
Robert’s Rules of Order, Newly Revised (10th Edition), as a guide when a question arises concerning
procedure.

Bioadcasting and Recording Board Meetings

Any person may record or broadcast an open Board meeting. Special requests to facilitate recording
or broadeasting an open Board meeting, such as seating, writing surfaces, lighting, and access to
electrical power, should be directed to the Superintendent at least 24 hours before the meeting,

Recording meetings shall not distract or distwb Board members, other meeting participants, or
members of the public. The Board President may designate a location for recording equipment, may
restrict the movements of individuals who are using recording equipment, or may take such other
steps as are deemed necessary to preserve decorum and facifitate the meeting.

LEGAL REF.: 5 ILCS 120/2a, 120/2.02, 120/2,05, and 120/2.06.
105 TLCS 5/10-6, 5/10-7, 5/10-12, and 5/10-16.
CROSS REF.: 2:30 (Board Memiber Outh and Conduct), 2:200 (Types of Board of Education
Meetings}, 2:150 (Committees), 2:210 (Organizational Board of Education
Meeting), 2:230 (Public Participation at Board of Education Meetings and
Petitions to the Board)

ADOPTED: December-{4,2012
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-| Comment [APowell5]:

This paragraph is optional. It provides bourds an apportunity to
discuss and encourage each member to curefitlly think about
purposes for their requiests o listen to verbatim recordings, which
historically has been and should continue to be t0 “access
information selevant to the exercise of duties” for the public body,
Intra-bourd conflicts may escalate if the recording Is used to confirm
of dispute who-said-what. Prior to P.A. 99-515, the Open Meetings
Act did (and stil} does) aflow boards Lo release these types of
information (5 ILCS 120/2.06(¢)). Further, At'y Gen. Op. 32, 1996,
opined that board members cannot be denled access to information
Televant to the exercise of his or her duties. Board members should
evaluate whether their requests under P.A. 99-515 are “relevant to
the exercise of their duties™ before making such requests,
Canfirming or disputing who-said-what diverts resources away from
operations of the district in educating its students. Additional
considerations In listening to verbatim recordings may include
personnel and student records confidentiality issues, which sheuld
be discussed with the beard attorney.
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Oregon Community Unit School District #220 2:220-E1

Board of Education

Exhibit - Board Treatment of Closed Meeting Verbatim Recordings and Minutes

Fhe following procedures govern the verbatim audio recordings and minutes of Board of Education
meetings that are closed to the public.

Actor

Action

Before any Board meeting:

Superintendent or designee

Arranges to have an andio recording device with extra recording tapes
and a back-up audio recording device in the Board meeting room
during every Board meeting regardless of whether a closed meeting is
scheduled,

The Board may close a portion of a public meeting without prior
notice; it cannot, however, have a closed meeting unless it can
record the session.

Before a closed meeting:

Board President or
presiding officer

On the ¢losed meeting date: (1} convenes an open meeting, (2)
requests 4 motion to adjourn into closed meeting making sure the
reason for the meeting is identified in the motion, (3) takes a rofl call
vote, (4) asks that the minutes record the vote of each member
present and the reason for the closed meeting with a citation to the
specific exception contained in the Open Meetings Act authorizing
the closed meeting (5 ILCS 120/2a), and (5) adjourns the open
meeting.

Before a closed meeting:

Superintendent or Board
Secrefary

Immediately before a closed mesting, tests and activates the audio
recording device,

During a closed meeting:

Board President or
presiding officer

Convenes the closed meeting stating;

Seeing a quorum of the Board of Education gathered today, ____
date, at ___o’clock, at location, for the purpose of holding a
closed meeting in order to confidentially discuss ___, I call the
meeting to order. In order to record who is present, 1 request that
each individual state his or her name and position with the
District.

Limits discussion to the topics that were included in the motion to
go into a closed meeting.

The failure to immediately call a person out-of-order who strays
trom the purposes included in the motion may result in an
appearance of acquiescence. This responsibility to call a person
out-of-crder falls on each Board member in the cvent of the
President's failure,

Once the closed meeting is finished, announces a refurn to an open
meeting or adjournment, and states the time.

2:226-E1
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Actor

Action

After a closed meeting:

Superintendent, Recording

Secretary

Secretary, or Board

For Verbatim Recordings:

Takes possession of the audio recording of the closed meeting and
_labels it with identification information, specifically the date and

items discussed.

Adds the identificaticn information contained on the audio
recording’s label to a cumulative list of closed meeting recordings.

As soon as possible, puts the recording of the closed meeting in the
previously identified sccure location for storing recordings of closed
meetings,

Lipon request of a Board memper;

1. Provides access to the vechatim recordings minutes af a
reasonable fime and place without disrupting Dhstrict operations;

Supervises the access to the clused session minytes or dele

it to one of the following individuals in the Disirict:

4. _The Recording Secretary,

b. The Superintendent or designated administrator, ot
¢. _Any elected Board member; and

+:3. Logs the access to the recordings in 2:220-E7, Access to Closed
Meeting Minutes and Verbaiim Recordings,
For Closed Meeting Minutes:

rates

Prepares written closed meeting minutes that inclade:

¢ The date, time, and place of the closed meeting

* The Board members present and absent

s A summary of discussion on all matters proposed or
discussed

* The time the closed meeting was adjourned

Upon request ef a Board member:

. Provides access to the closed session minultes at 3 reasonahle

time andl place without disrupting District operations;
Supervises the acoess to the closed session minules or delegates
it t0 one of the following individuals in the District;

2

2. The Recording Secretary,

b. The Superintendent or designated administrator, or

¢ Any clected Board member; and

ad. Logs ibe secess in 2;220-H7, Access fo Closed Meeting
Minutes end Verbatim Recordings.

After a closed meeting:

Board of Education

Approves the previous closed meeting minutes at the next open
mecting,

-1 Comment [APowell1]:

While the responsibifities for the preparation and siorage of
verbatim recordings and closed session minutex may be delegated to
anyoue, § 1LCS 120/2.05(¢), amended by P.A. 99-515 (adding
another pucpose for access te verbatim recordings and closed session
minutes) requires certain individuals 1o be present when seated
heard members request access to these items, which in these
instances will not allow delegation by the superintendent, recording
secretary, or boand secretary in the context of supervising access to
closed session minates and verbatim recordings only. Delegation is
apprapriate in all other circumstances,

Access to these items no ionger requires board approval and most be
provided in the public bedy's main office or official storage
locaticn, in fhe presence of.

a. A records secretary,

b. An administrative official of the board, or

<. Any elected board member.

Tssue 93, October 2016

In preparation for the semi-
anmieal review;

Prepares a recommendation concerning the continued need for
confidential treatment of closed meeling minutes; includes this

2:220-EL
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Actor

Action

Superintendent or designee

recommendation in the packet for the meeting in which the Board
will conduct its semi-annual review.

This step is in preparation of the Board's meeting to decide
whether the need for confidential treatment of specific closed
meeting rrinates continues te exist,

If the Board wants to discuss closed meeting minutes in closed
session, places “review of unreleased closed meeting minutes” on a
closed meeting agenda.

Places “result of Board’s review of unreleased closed meeting
minutes” as an ifem on a subsequent open meeting agenda.

In preparation for the semi-
arial review:

Individual Board members

Before the meeting in which the Board will conduct its semi-annual
review, examines the material supplied by the Superinfendent.

Individuat Board members should consider: {1) the
Supermtendent’s recommendation, (2} the recommendation of the
Board Attorney, (3) other Board members® opinions, (4) the
minutes themselves, and/or {3) whether the minutes would be
exempied from public disclosure under the Nlinois Freedom of
Information Act.

During the semi-annal
review:

Board of Education

The Board decides in open session whether; (1) the need for
confidentiality still exists as to all or part of closed meeting minutes,
or (2) the minutes or portions thereof no longer require confidential
treatment and aze available for public inspection,

The Board may have an earlier meeting in ¢losed session to
discuss the continued need for confidentiat treatment,

After the semi-annual
review:

Superintendent or designee

Re-labels and re-files closed meeting minutes as appropriate.

Board of Education

Monthly: Adds “destruction of closed meeting audio recording™ as an agenda
Board President item to an upcoming open meeting.
Monthly: Apprcves the destruction of particular closed meeting recording(s)

that are at least 18 months old and for which approved minutes of
the closed meeting already exist.

LEGALREF.:  5ILCS 120/1 ef seq.
DATED: May-2h2042
2:200-E1
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Oregon Community Unit School District #220 2:220-E2

Board of Education

Exhibit - Motion to Adjourn to Closed Meetin

Moetion to Adjourn to Closed Meeting
Date: Time:

Location:
A motion was made by , and seconded by
, to adjourn to closed meeting to discuss:

O The appointment, employment, compensation, discipline, performance, or dismissal of specific employces of the
District or legal counsel for the District, including hearing testimony on a complaint iedged against an employee or
against legal counsel for the Disirict to determine its validity. However, a meeling o consider an ipcrease in
compensation to 2 spegific empioyee of a public body that is subicet to the ocal Govermment Wagze Increase
Transpareucy Act may nof be closed and shalt be ongn to the public and pested and held in accordunce with this Act,

SILCS 120/2((:)(1) amended h' P.A, 99-646 Ll

concerning salnry schedules for one or more classes of employees, 5 11 CS }20!2(c}(2)

O The selection of a person to fill a public office, including a vacancy in a public office, when the District is given
power fo appoint under law or ordinance, or the discipline, performance or removal of the occupant of 2 public office,

when the District is givern power to remove the occupant under Jaw or erdinance, 5 ILCS 120/2(c)(3).

0O Evidence or testimony presented in open hearing, or in closed hearing where authorized by faw, to a quasi-
adjudicative body, as defined in the Open Meetmos Act, provided that the body prepares and makes available for

public inspection a written: decision with its deferminative reasening. 5 ILCS 120/2(c)(4).

|

whether a particular parcel should be aequired. 5 TLCS 120/2(c)(5).
The setting of a price for sale or lease of property owned by the District. 5 ILCS 120/2(c)6).
The sale or purchase of secarities, investments, or irvestment contracts. 5 TLCS 120/2¢(c)(7).

oooa

potentiai danger to the safety of employees, students, staff, the public, or public property. 5 TLCS 120/2(c)(3).
Student disciplinary cases. 5 FLCS 120/2{c)(9).

juga|

5 ILCS 120/2(c)(10),

O Litigation, when ar action against, affecting or on behalf of the particular District has been filed and is pending before a
court or administrative tribunal, or when the District finds that an action is probable or immirent, in which casc the basis

for the finding shall be recorded and entered into the closed meeting minutes. 5 TLCS 120/2(cx 11).

[ The establishment of reserves or settlement of claims as provided in the Local Government and Governmental
Employees Tort Immunity Act, if otherwise the disposition of a claim or potential claim might be prejudiced, or the
review or discussion of claims, loss or risk management information, records, data, advice or communications frons or
with respect to any insurer of the Diswict or any intergovernmental risk management association or self insurance

pool of which the District is a member, 5 JLCS 120/2(c)12),

O Selfevaluation, practiees and proceduies or professionat ethics, when meeting with a representative of a statewide

association: of which the District is a member. 5 ILCS 120/2(c)(16).

O Discussion of minutes of meetings lawfully closed, whether for purposes of approval by the body of the minutes or

semi-annual review of the minutes as mandated by Section 2,06. 5 [LCS 120/2(c)21).

O Meetings between internal or external auditors and governmental audit committees, finance commitiees, and their
equivalents, when the discussion involves internal control weaknesses, identification of potential fraud risk areas,
knewn or suspected frauds, and frand terviews conducted in accordance with generally accepted anditing standards

of the United States of America. 5 ILCS 120/2(¢)(29), amended by P.A. 97-318,
Closed Meeting Roll Call:

2;220-E2 Page lof 2

The purchase or lease of real property for the use of the District, including meetings held for the purpose of discussing

Security procedures and the use of personnel and equipment fo respond to an actual, a threatened, or & reasonably

The placement of individual students in special education programs and other matters relating to individual students.

Comment [APowell1]: - B
Updamd in response o 5 ILCS 12(}1’7(c)(1), .xmended hy P. A, 99-
646.
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“Yeag”

“Nays”

Motion: [[] Carried  [] Failed

DATED:

2:220-B2

May21 2042
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Oregon Community Unit School District #220 2:220-F4

Board of Education

Exhibit - Open Meeting Mihutes 1

Meeting Minutes Protocol

L.

Meeting minutes are the permanent record of the proceedings during a Board of Education
meeting. AH Board action must be recorded in the minutes; thus, the minutes focus on Board
action.

The minutes only include information provided at the meeting. Information may not be corrected
or updated in the minutes unless it was discussed at the meeting,

Minutes include a summary of the Board’s discussion on an agenda topic; the minutes do not
state what is said verbatim. The minutes do not repeat the same point made by different
individuals, If appropriate, the minutes include a brief background and an explanation of the
circumstances swrounding an issue discussed. The minutes do not include the names of members
making specific points during discussion. Requests from individual Board members to include
theit vote or an opinion are handled according to Board policy 2:220, Board of Educaiion
Meeting Procedure.

The minutes include the topic of reports that are made to the Board including reports from the
Superintendent or a Board committee, Written reports are filed with the minutes but do not
become part of the minntes,

The minutes note when a member is not present for the entire meeting due to late arrival and/or
early departure,

Although items may be considered by the Board in a different order than appeared on the agenda,
items in the minutes are generally recorded in the same order as they appeared on the agenda,
When & meeting is reconvened on a different date, the minutes must describe what happened on
each meeting date.

The minutes should be recorded in an objective but positive/constructive tone. Answers and
explanations, rather than questions, are recorded. Writing style, including choice of words and
sentence structure, is at the discretion of the individual recording the minutes.

The minutes include individuals’ names who speak during the meeting’s public participation
segment as well as the topics they address. All writlen documents presented at a Board meeting
are filed with the minutes but do not become part of the minutes.

The following template generally governs meeting minutes.

1 Other than the required inclusions, the listed meeting protocols are at the board’s discretion, They should facilitate a

discussion snd gommon understanding concerning what the board wants recorded in its meeting minutes. The required
inclusions for meeting minutes are: (5 ILCS 120/2.06)

The meeting’s date, time, and place;

Board mambers iecorded as either present or absent;

A summary of the discussion o ail matters preposed, deliberated, or decided, and a record of any votes taken;
On all matters requiring a roll eall vote, a record of who voted “yea” and/or “nay™;

If the meeting is adjourned to ancther date, the time and place of the adjourned meeting; and

G, When a vote is taken to bold a closed meeting, the vate of cach member and the reason for the closed mesting
with a citation to the specific exception avtherizing Lhe closed meeting,

P B
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Open Meeting Minutes
Date:, Time:
Location;

Type of meeting: [ ] Regular  [] Special ] Reconvened or rescheduled  [] Emergency

Name of person taking the minutes:

Name of person presiding:

Members in attendance; Members absent:
1. 1.
2. 2.
3. 3.
4,
5.
6.
7.
Approval of Agenda

List any items removed from the consent agenda;

Motion made by:

Motion: [] Te approve

[[] To add items as follows: (Ne action may be faken on new agenda items. )

Motion seconded by:
Action: [] Passed [ Faited

Approval of Previous Meeting Minutes (Needed only if this item is not on the consent agenda. )

Minetes from the Board meeting held on;

Motion made by:

Motion: [] To approve

[ To approve subject to incorporation of the following amendment(s):

Motion seconded by:
Action: [J Passed [] Pailed

Approval of Items on Consent Agenda ((This may include expense advancements, reimbursements,
and/or purchase grders reguiated by the Local Government Travel Expense Control Act (see Board

policies 2:125, Board Member Compensation; Fxpenses. and 5:60, [Expenses) .- -| Comment [APowell1]: ST
S v of di . Updated to implement the Lecal Government Travel Expense
ummary of discussion: Contcol Act, 50 ILCS 150710, added by P.A. 99-604, off. 1-1-17. . -
Tasue 93, October 2016 . '

Moetion te approve the consent agenda made by:

2:220-E4 ' Page 2 of 3
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Motion seconded by:

Roll Call: (Needed when consent agenda contains an item involving the expenditure of money.}

“Yeag” “Nays”

Action: [[] Passed [] Failed

Public Comments (Reproduce this seciion for each individual making a comment.)

The following individual appeared and commented on the tepic noted below: (hiclude the title of any
documents presented to the Board.)

Narne:

Topic:
Remaining Agenda Items {Reproduce this seciion for each ageneda iten. )
Agenda item:

Summary of discussion:

Motion made by:

Motion to:

Motion seconded by:

Action: [] Passed [ Eailed

(If a roll call vote occurred, record the vote of individual Board members.)

“Yags” “Nays”

If Applicable, Approval of Motion to Adjourn to Closed Meeting (fnsert 2:220-E2, Motion to
Adjourn to Closed Meeting.)

Approval of Metion to Adjourn

Motion to adjourn made by:

Motion seconded by:;
Action: [[] Passed [ | Failed

Time of adjournment:

Post-Meeting Action

Date minutes approved:

Date minutes were available for public inspection:

Date minutes were posted on District website;

DATED: Mg 242040

2:220-E4 Page 3 of 3



Oregon Community Unit School District #220 2:220-E5

Board of Education

Exhibit - Semi-Annual Review of Closed Meeting Minutes

Logging and Review Process

Step 1. The Board Secretary or Recording Secretary maintains a log of the closed meeting minutes
that are unavailable for public inspection, The meeting minutes are logged according to the
reason the Board held the closed meeting. 2:220-E6, Log of Closed Meeting Minutes.

Step 2, The Board meefs in closed session to review the log of unrcleased closed meeting minutes.
The Board or Recording Secretary brings a copy of all unreleased closed meeting minutes
and, if requested, atliows Board members to review the actual minutes. The Board identifies
which closed meeting minutes or portions thereof no loager need confidential treatment. Use
Repart Following the Board’s Semi-Annual Review of Closed Meeting Minutes, below,

Step 3. At least semi-annually in an open meeting, the Board takes action to refease for public
inspection those minutes, or portions thereof, no longer needing confidential treatment, Usc
Action 1o Accept, below, Closed meeting minutes will not be released for public inspection if
confidential treatment is needed to protect the public interest or the privacy of an individual,
including: (1) student disciplinary cases or other matters relating to an individual student,
and (2) personnel files and employees’ and Board members’ personal information.

Step 4. 'The Board or Recording Secretary: (1) updates the log of unreleased closed meeting minutes
to temove any misutes that the Board made available for public inspection; (2) makes a
nofation on any applicable closed meeting minutes of the Board’s action to release it or a
portion of it for pubtic inspection; and-(3) continues to log new closed meeting minutes that
the Board has not released for public inspection_(~—2:220-E6, Log of Closed Meeting
Minntes). and (4) maintaing logs for access to closed session minutes pursuant to 5 ILCS
120/2.06(e}, amended by [P.A. 99-515|

Report Following the Board’s Semi-Annual Review of Closed Meeting Minutes

The Board of Education met on in closed session to conduct its semi-annual
review of closed meeting minutes that have not been released for public inspection.

The closed meeting minutes, or portions thereof, frem the following dates no longer require
confidential treatwent: (insert closed meeting dates)

The need for confidentiafity still exists as to all remaining cfosed meeting minutes to protect an
individual’s privacy or the District’s interests,

Action tg Accept the Board’s Semi-Annual Review of Closed Meeting Minutes

Open meeting daic:
Motion to approve the Board's semi-annual revicw of unreleased closed meeting minutes and to
reicase for public inspection those minutes, or portions thercof, that the Board identified as no longer
needing confidential treatment made by:

Motion seconded by:

2:220-E5 Page 1 of 2
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Action: [] Passed [ Failed
DATED: My 212042
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Oregon Community Unit School District #220 2:220-E6

Board of Education

Exhibit - Loy of Closed Meeting Minutes

The putpose of this log is to facilitate the Board's semi-amnual review of closed meeting minutes.
See 2:220-E5, Semi-Annual Review af Closed Meeting Minutes.

The Board Secretary or Recording Secretary shall maintain a list of closed mecting minntes, arranged
according to the reasen for the closed meeting, that have not been released for public inspection.

Closed Session Held to Discuss: Dates of Closed Sessions

Specific employee(s) or District legal
counsel; however, a mecting to consider
an increase in compensation (o g specific

emplaves ol a public body that is subject
to the Local Governinenf Wage Incrense
Transparency Act may nol be closed and
shall be vpen to the public and posted and
held in ageordunce with [the Open
Meetings Acth, 5 [LCS 120/2(c)(1).
aingnided by LA, 95-646,

Collective negotiating matters or

deliberations concerning salary schedules
for one or more classes of employees.

51LCS 120/72(c)(2).

Selection of a person to fill a vacancy on

the Board. 5 ILCS 120/2(c)(3).

Evidence or testimony presented in a

hearing where authorized by law, 5 TLCS
120/2(c3(4).

Pucchase or lease of real property. 5 ILCS
120/2(e)(5).

Setting of a price for sale or lease of
District property. 5 ILCS 120/2(c)(6).

Sale or purchase of securities,

investments, or investment contracts, 5
ILCS 126/2{c)(7).

2:220-E6 Page 1 of 3
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Closed Session Held to Discuss:

Dates of Closed Sessions

Security procedures and the use of
personnel and equipment to respond to an
actual, a rhreatened, or a reasomably
potential danger, 3 11.CS 120/2(c)8).

Student disciplinary cases. 5 ILCS
120/2(c)(9). Minutes of ineerings held for
this reason shall never be releaved ro
protect the individual student’s privacy.

Any matter involving an individual
student. 5 ILCS 120/2(c)(10). Minutes of
meetiigs held for this reason shall never
be released to protect the individyal
student's privacy.

Litigation, when an action against,
affecting, or on behalf of the District has
been filed and is pending before a court or
administrative tribunal, or when the Board
finds that an action is prebable or
imminent, 3 1LCS 120/2(c)11).

Hstablishment of reserves or se&iement of
claims as provided in the Local
Government and Governmental
Employees Tort Immunity Act or
discussion of claims, loss or risk
management information, records, data,
advice or communications from or with
respect to any insurer of the District or
any intergovernmentzal risk maaagement
association or self insurance pool. 5 ILCS
120/2(c)(12),

Self-evatuation, practices and procedures
or professicnal ethics, when ineeting with
an [AS representative. 5 1LCS
120/2(cx(16).

Minutes of meetings lawfully closed,
whether for purposes of approval or semi-
annual review. 5 [LCS 12072¢¢)(21).

Meetings between internal or external
auditors and governmental audit
committees, finance committees, and their
equivalents, when the discussion involves
internal control weaknesses, identification
of pofential fraud risk areas, known or
suspected fravds, and fraud interviews
coenducted in accordance with generally
accepted auditing standards of the United
States of America, 5 TLCS 120/2(c)(29).

2:220-E6
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2:220-E7

School Board

Exhibit - Access to Closed Meeting Minutes and Verbatim Recordin

The Board must allow its duly elected officials or appointed officials filling a vacancy of an elected
office access to closed session mioutes and verbatim recordings (5 I.CS 120/2,06{}), amended by
P.A. 99-515. The following subheads implenient the logistics of granting this access.

Nete: If the hoard wishes to mirror the statutory language, replace checkboxes below with: “[]
Records Secretary; [[| Administrative official of the public body; and [ ] Any elected official of the
public body.”

Access to Closed Meeting Minutes
Duplicate this section for each grant of access to closed meeting minutes.

Date: Time: Storage Location:

Name of person(s} responsibie for storing the closed meeting minutes:
[] Access granted

Date access occurred: Start time: End time:

Requesting Beard member’s name (Please pring)

In the presence of: {Check apprapriate box and inserf name on line.)
[T Recording Secretary
[] Superintendent or designated administrator
[] Blected Board member

For requesting Board member: (Read the following and sign below.)

While the Open Meetings Act does not provide a cause of action against me or the Board for
disclosing closed session discussions (Swanson v, Board of Police Commissioners, 555 N.E. 2d 35
(19903), I acknowledge and understand that any disclosures by me of information in the closed

session minutes not yet released to the public could subject me to a possible civil action alleging that I
created harm to another, i.e., an intentional tort(s).

Requesting Board Member Signature Date

Yerbatim Recording Access

Duplicate this section for each grant of access to verbatim recordings,

Date: Time: Storage Location:

Name of person(s} responsible for storing the verbatim recording:

[ Access granted

Date access occurred: Start time; End time:

Requesting Board member’s name (Plegse print)

In the presence of: (Check appropriate box and insert name on line.)

2:220-E7 Page 1 of 2
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{1 Recording Secretary.
[] Superintendent or designated administrator
[] Elected Board member

[[] Access denied [] Access unavailable, Verbatim recording requested is older than 18
months and was destroyed pursuant to 5 TLCS 120/2.06(c).

For requesting Board member: (Read the following and sign below.}

While the Open Meetings Act does not provide a cause of action agaiust me or the Board for

disclosing closed session discussions (Swanson v. Board of Police Conymissioners, 555 N.E, 2d 35

(19907}, I acknowledge and understand that any disclosuzes by me of information in the verbatim
recordings could subject me to a possible civil action alteging that I created harm to another, i.e., an
intentional tort{s).

Requesting Board Member Signature Date

DATED:

2:220-E7 Page 2 of 2
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2:220-E8

School Board

Exhibit - School Board Records Maintenance Requirements and \FAQQ

Open Meetings Act

The Open Meetings Act (OMA} requires public bodies to “keep written minutes of all their meetings,
whether open or clesed, and a verbatim record of all their closed meetings in the form of an audio or
video recording.” 5 TLCS 120/2.06(a). Minutes must include, but are not limited to: (1) the date, time,
and place of the meeting; (2) the members of the public body recorded as either present or absent and
whether the members were physically present or present by means of video or audio conference; and
(3} a summary of discussion on ali matters proposed, deliberated, or decided, and record of any votes
faken. Id.

The remainder of Section 2.06 addresses the approval of open meeting minutes, the treatment of
verbatim recordings of closed meetings, the semi-annual review of closed meeting minutes, the
confidential nature of closed meeting minutes, and the right of persons to address public officials
under rules established and recorded by the public body. The requirements of Section 2,06, as well as
OMA requirements pertaining to Board agendas, are included in policy 2:220, School Board Meeting
Procedure.

Exhibit 2:220-E3, Closed Meeting Minutes, provides a sample template for keeping closed meeting
minutes that incorporates the requirements of Section 2.06 of OMA. It also includes an area to
designate if the Board has determined, pursuant to Section 2.06{d), that the closed meeting minutes
no longer need confidential treatment.

Exhibit 2:220-E4, Oper Meeting Minutes, confains an open mesting minute’s protocol that
incorporates the requirements of Sectien 2.06 of OMA. Tt also provides a sample template for keeping
open meeting minutes,

Exhibit 2:220-E5, Semi-Amnual Review of Closed Meeting Minutes, contains a process for
implementing the semi-annual review of closed meeting minutes, and exhibit 2:220-E6, Log of
Closed Meeting Minutes, is designed to facilitate this semi-annual review.

Local Records Act

The Local Records Act (LRA) provides that public records, including “any book, paper, map,
photograph, digitized electronic material, or other official documentary material, regardless of
physical form or characteristics, made, produced, executed or reccived by any agency or officer
pursuant to law or in connections with the transaction of public business and preserved or appropriate
for preservation by such agency or officer” must be preserved unless the State Local Records
Commission has giver permission fo destroy those records. 50 ILCS 205/3 and 7. Beard records,
including agendas, meeting packets and meeting minntes, fall into this definition.

Public bodies located in Cook County must work with the Local Records Commission of Cook
County to determine how long they must retain public records, Public bodies located outside of Cook
County must work with the Downstate Lecal Records Commission to determine how long they must
retain public records.

Policy 2:250, Access to District Public Records, contains a subhead entitled Preserving Public
Records which provides as follows:

2:220-E8 Page | of 4
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Public records, including email messages, shall be preserved and cataloged if: (1) they are
evidence of the District's organization, function, policies, procedures, or activities, (2} they
contain informational data appropriate for preservation, (3) their retention is required by State or
federal law, or (4) they are subject to a retention request by the Board Altorney (e.g., a litigation
hold), District auditor, or other individual authorized by the School Board or State or federal law
to make such a request. Unless its retention is required as described in items numbered 3 or 4
above, a public record, as defined by the Illincis Local Records Act, may be destroved when
authorized by the Local Records Commission.

See the sample policy, 2:200, Schoof Board Meeting Procedure, for all relevant footnotes, Also see
administrative procedure 2:250-AP2, Protocols for Record Preservation and Development of
Retention Schedules, for recommendations regarding school district records retention protocols and

links to web-based record management resources.

Open Meeting Minutes

Are you required to
approve them?

Must they be semi-
annually reviewed?

May you refease them to
the public?

May you destroy them?

Yes, within 30 days or at the
next subsequent meeting,
whichever is later,

A public body shall approve
the minutes of its open
meeting within 30 days after
that ineeting or af the public
body's second subsequent
regular meeting, whichever
is later, 5 TLCS 120/2.06(b).

No.

Unlike the closed
meeting requiremet,
OMA does not contain
semi-annual review
requirements for open
meeting minutes,

Yes, must within ten days
after minutes are approved.

The minutes of meetings
ope to the public shatl be
available for public
inspection within 10 days
after the uppraval of such
minutes by the public body.
Beginning July 1, 2006, gf
the time it complies with
ather requiremients of this
subsection, a public body
that has o website that the
| futi-time staff of the public
body mainting shall post
the minuntes of a regular
meeting of its governing
bady open to the public on
rhe public body’y website
within 10 days after the
approval of the minutes by
the public body. Beginning
July 1, 2006, any minutes of
meetings apen to the public
posted on the public body's
website shall remain posted
on fhe websiie for at least
60 derys after thelr infrial
posting, 5 TLCS

120/2.06(b).

No.

There is no OMA
provision permitting the
destruction of open
meeting minules, and they
must be preserved unless
the State Local Records
Commission has given
permission to destroy
them.

If 2 public body would like
to destroy open ineeting
minutes, then it must
comply with the LRA and
work with its Local
Records Commission. It is
highly unlikely, however,
that the Local Records
Commission would
approve of their
destruction.

2:220-E8
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o

et Meeting Verbatim Recordings

Are you required to
approve them?

Must they be semi-
annually reviewed?

May you relense them to
the public?

May you destroy them?

No.

OMA does not require
public bodies to approve
verbatim recordings of open
meetings.

No.

Unlike the closed
meeting requirement,
OMA does not require
public bodies to keep
verbatim recordings of
open meetings, OMA,
does not contain semi-
annual review
requirements for open
meeting verbatim

Yes.

Unlike the closed meeting
requirement, OMA does
not reguire public bodies to
keep verbatim recordings of
open meetings. If a public
body makes verbatim
recordings of open
meetings, then such
recordings are subject to
public disclosure pursuant

Possibly.

 a public body would like
to destroy open meeting
verbatim recordings, then
it must comply with the
LRA and work with its
Local Records
Comumission

recordings, to the Freedom of

Information Act {5 ILCS

140/).
Closed Megting Minutes
Are you required to Must they be semi- May you release them te | May you destroy them?
approve them? annually reviewed? the public?
Yes. Yes, Yes, if prerequisites are No,
OMA does not directly state | Each public body shall met. There is no OMA

public bodies are reqguired to
approve ciosed meeting
minutes, nor does it set a
time frame for such
approval. However, OMA
Section 2.06(d) requires
public bodies to meet at
least semi-annually to
“review minutes of afl
closed meetings.” 5 1LCS
120/2,06(d).

Moreover, OMA Section
2,06(c) specifically allows
the destiuction of closed
meeting verbatim
recordings only if certain
conditions are met, one of
which is that “the public
body approves minutes of
the closed meeting that meet
the written minutes
requirements of subsection
(a) of this Section,” 5 ILCS
120/2.06(c)2). Both of
these tasks wonid be
difficult to achieve if closed
meeting minutes were not
first approved.

periodically, but not less
than seini-annuaily,
meet to review ail
existing minutes of all
prior cloved meetings
{this includes records
\from all time that the
bouard hus been in
existence). Af such
meetings a
detennination shall be
made, and reported in
an open session that (1)
the need for
confidentiality stifl
exists as to all or part of
those minutes or (2) that
the minfes or portions
thereaf no longer
require confidential
treatment and are
wvailable for public
inspection. 5 ILCS
120/2.06(d).

One practice is to approve

Minuses of meeiings closed
to the public shall he
available only after the
public body determines that
it is no longer necessary to
protect the public interest
or the privacy of an
individual by keeping them
confidential, 5 ILCS
120/2.06(f).

provision permiiting the
destruction of closed
meeting minutes, and they
must be preserved unless
the State Local Records
Commission has given
permission to destroy
them.

In addition, per OMA
Section 2.06(f), as
amended by PLA. 99-515;

No minutes of meetings
closed to the public shall
be removed from the public
body's main affice or
official siorage location,
except by vote of the public
bady or by court erder. 5
1ILCS 12042.06(1).

If a public body would like
to destroy closed meeting
minutes, then it musg
comply with the LRA and
work with its Local
Records Commission. Tt is
highly unlikely, however,
that the Local Records
Commission would

2:220-E8
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Are you required to
approve them?

Must they be semi-
annually reviewed?

May yoo release them to
the public?

May you destroy them?

closed meeting mimies
within the same time frame
that open meeting minutes
are approved — within 30
days of the meeting or at the
next subsequent meeting,
whichever is later,

approve of their
destruction,

Closed Meeting Verbatim Recordings

Are you reguired to
approve them?

Must they be semi-
annually reviewed?

May you release them to
the publie?

May you destroy them?

No,

OMA does not require
approval of closed meeting
verhatim recordings.

No.

OMA does not require
semi-annual review of
closed meeting verbatim
recordings.

Possibly but unlikely,

Unless the public body has
made a determination that
the verbatim recording no
longer requires confidential
freatment or othenvise
consents to disclosure, the
verbatim record of a
meeting closed fo the public
shall not be open for public
inspection or subject fo
discovery in any
administrative or judicial
proceeding other than one
bronught fo enforce this Act,
STLCS 120/2.06(e).

But see Kodish v.
Cakbrook Terrace Fire
Protection District (235
ER.D. 447 (N.D. IL.
2006}), where a federal
district court ordered that
closed meeting verbatim
recerdings be disclosed to
the Plaintiff in discovery
because his primary claim
was brought under federal
law,

Yes, after 18 months if
prerequisites are met,

The verbatim record wmay
be destroyed without
notification to or the
approval of a records
commission or the Stute
Archivist under the Local
Records Act or the State
Records Act no less than
18 monihs afier the
completion of the meeting
recorded but only after; 1.)
the public body approves
the destruction of o
particilar recording: and
2.) the public body
approves minutes of the
closed meeting that meet
the written minutes
requirements of subsection
(u) of this Section. 5 ILCS
12072.00(c).

In addition, per OMA
Section 2.06(f), as
amended by P.A. 99-515;

No verbatim recordings
shail be recorded or
remnoved from the public
bady’s main office or
afficial storage location,
except by vote af the public
body or by court order. 5
TLCS 120/2.06(¢).

DATED:

2:220-E8
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Oregon Community Unit School District #220 4:.60

Operational Services

Purchases and Coniracts

The Superintendent shail manage the District’s purchases and contracts in accordance with State law,
the standards set forth in this policy, and other applicabie Board of Education policies,

Standards for Purchasing and Contracting

All purchases and contracts shall be entered into in accordance with State faw, The Board Attorney
shall be consulted as needed regarding the legal sequirements for purchases or contracts. Alf contracts
shall be approved or authorized by the Board.

All purchases and contracts should support a recognized District function or purpose as wel as
provide for good quality products and services at the lowest cost, with consideration for service,
refiability, and delivery promptness, and in compliance with State law, No puschase or contract shalt
be made or entered into as a result of favoritism, extravagance, fraud, or corruption.

Adoption of the annual budgel authorizes the Superintendent or designee to purchase budgeted
supplies, equipment, and services, provided that State law is followed. Purchases of items outside
budget parameters require prior Board approval, except in an emergency.

When presenting a contract or purchase for Board approval, the Superintendent or designee shall
ensure that it complies with applicable State law, including but not limited to, those specified below:

1. Supplies, materials, or work involving an expenditure in excess of $25,000 must comply
with the State law bidding procedure, 105 ILCS 5/10-20.21, uniess specifically exempted.

2. Construction, lease, or purchase of school buitdings must comply with State law and Board
policy 4:150, Facility Management and Building Programs.

3. Guaranteed energy savings must comply with 105 ILCS 5/19b-1 et scq.

Third party non-instructional services must comply with 105 ILCS 5/10-22 34c,

5. Goods and services that are intended to generate revenue and other remunerations for the
Disirict in excess of $1,000, including without Hmitation vending machine contracts, sports
and other atire, class rings, and photographic services, must comply with 105 ILCS 5/10-
20.21. The Superindendent or designee shall keep a record of: (1) each vendor, product, or
service provided, (2) the actual net revenue and non-monetary remuneration from cach
contract or agreement, and (3) how the revenue was used and to whom the non-monetary
remuneration was distributed. The Superintendent or designee shall report this information to
the Board by completing the necessary forms that must be attached to the Pistrict’s annual
budget.

6. Anv contract to purchase food with a bidder or offeror must comply with |L0S ILCS S/10-
202i-108 o

7. Each coatractor with the District is bound by each of the following:

a. In accordance with 105 ILCS 5/10-21.9(f): (1) prohibit any of its emplovees who is or
was found guilty of a criminal offense listed in 105 ILCS 5/10-21.9(c) and 5/21B-80¢¢) to
have direct, daily contact at a District schoo! or school-related activily with ene or more
studeni(s); (2} prohibits any of the contractor’s_employees from having direct, daily

contact with one or more studeats if the emplovee was found guilty of any effense in

5/21B-80(h) {certain drug offenses) untif seven vears foligwing the end of the emplovee’s

sentence for the criminal pffense: and (23) require each of its employees who will have .~

4:60 Page [ of 2

-1 Comment [APowell1]:

05 TLCS 510-20.21(b-103,
added by P,A, 99-552

Issue 33, October 2016

4 Comment [APoweli2]:

Updated in responsc to 105 ILCS 5/21B-80, amended by P.A. 99-
667.
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direct, daily contact with student(s) to cooperate during the District’s fingerprint-based
criminal history records check on him or he o

In accordance with 105 ILCS 5/24-5: (1) concerning cach employee who bcgms
providing services in the District after June 16, 2014, provide the District with evidence
of physical fitness to perform the duties assigned and freedom from communicable
disease if the employee will have direct, daily contact with one or more student(s); and
(2) require any new or existing employee who has and will have direct, daily contact with
one or more student(s) to complete additional health examinations as required by the
District and be subject to additional health examinations, including tuberculosis
screening, as required by the inois Department of Public Health rules or order of a local
health official.

The Superintendent or designee shall: (1) execute the reporting and website posting mandates in State
law concerning District coatracts, and (2) monitor the discharge of contracts, contractors’
performances, and the quality and value of services or products being provided,

LEGALREF.: 105 ILCS 5/10-20.19¢, 5/10-20.21, 5/10-21.9, 5/10-22.34¢, 5/19b-1 et seq., and

5/24-5.
820 ILCS 130/,

CROSS REE.: 2:100 (Board Member Conflict of Interest), 4:70 {(Resource Conservation), 4:150

ADOPTED:

4:60

(Facility Management and Building Programs), 4:175 (Convicted Child Sex
Offender; Criminal-Baekeround-CheeleandiorScreening; Notifications)

Sepromber 526+

Page 2 of 2

-+ Comment [APowell3]:

See 5:30-AP2, fnvestigations, for a fist of offenses that disqualify an
individual from having direct, daily contact with one or more
students until seven years following the end of the individval's
sentence for the crininal offense.
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Oregon Community Unit School District #220 4:110

Operational Services

Trangporiation

The District shall provide free transportation for any student in the District who The District shail
provide free transportation for any student in the District who resides: (1) at a distance of one and
one-half miles or more from his or her assigned school, unless the Board of Education has certified to
the Hlinois State Board of Education that adequate public transportation is available, or (2) within
one and one-half miles from his or her assigned school where watking to school or to a pick-up point
or bus stop would constitufe a serious hazard due to vehicular traffic or rail crossing, and adequafe
public transportation is not available. The District will provide “sitter transportation” to and/or from
a sitter school office where the student attends, A student’s patent(s)/guardian(s) may file a petition
with the Board requesting transportation due to the existence of a serious safety hazard. Free
transportation service and vehicle adaptation is provided for a special education student if included in
the student’s individualized educational program. State reimbursement will be sought for vocational
special education students. The District may provide transportation to and from school-sponsored
activities. Non-public school students shafl be transported in accordance with State law. Homeless
students shall be transported I accordance with Section 45/1-15 of the Education for Homeless
Children Act. Foster care students shall be transporied in accordance with Section 6312{c)(3%B) of

the Elementary and Secondary Education [Ac L .

If a student is at a location within the District, other than his or her residence, for child care purposes
at the time for transportation to and/or from school, that tocation may be considered for purposes of
defermining the 1% miles from the school attended. Unless the Superintendent or designee establishes
new routes, pick-up and drop-off locations for students in day care must be aleng the District’s
regular routes. The District will not discriminate among types of locations where day care is provided,
which may include the premises of licensed providers, relatives’ homes, or neighbors” homes,

Bus schedules and routes shall be determined by the Superintendent or Supervisor of Transportation
and shall be altered only with the Superintendent or Supervisor of Transportation’s approval and
direction. In setting the routes, the pick-up and discharge poinis should be as safe for students as
possible,

No school employee may transport students in school or private vehicles unless authorized by the
administration.

Every vehicle regularty used for the transportation of students must pass safety inspections in
accordance with State law and Illinois Department of Transportation regulations, The strobe light on
a school bus may be illuminated only when the bus is actually being used as a school bus and (1) is
stopping or stopped for loading or discharging students on a highway outside an urban arca, or (2) is
bearing one or more students. The Superintendent shall implement procedures in accordance with
State law for accepting comment calls about school bus driving,

All contracts for charler bus services must contain the clause prescribed by State law regarding
criminal background checks for bus drivers.

Pre-Trip and Post-Trip Vehicle Inspection

The Superintendent or designee shall develop and jmplement a pre-trip and post-rip inspection
procedure to ensure that the school bus driver: (1) tests the two-way radio or cellular radio
telecommemication device and ensures that it is functioning properly before the bus is operated, and

4110 Page | of 2

Comment [APowell1]: .- I
Required if the district receives Title 1 funds (20 1.5 C
§6312{c)(5)(B)). Districts are required to collaborate with the Stare
or focal child welfare agency 10, by December 19, 2046, develop and
implement clear writlen procedures governing how transportation fo
maintain children in foster care in the school of vrigin (when in their
best interest) will be provided, arranged, and funded for the duration |
of their time in foster care. Effective December 10, 2016, ESEA - -
foster care transportation requirements also apply to students
ewaiting foster care placement. See footnate 8 of this pelicy,
avazlahle at PRESS Online, fur a dcﬁmtlon offo.rmr mre sm’em
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(2) walks to ¢he rear of the bus before leaving the bus at the end of each route, work shift, or work
day, to check the bus for children or other passengers in the bus.

LEGAL REF.:

I CROSS REF.:

’ ADOPTED:

4:110

Elementary and Secondary Education Act. 20 U.8,C, $63 12(c)(5N(B).

McKinney-Vento Homeless Assistance Act, 42 U.S.C. §11431 et seq.

105 TLCS 5/10-22.22 and 5/29-1 et seq.

105 ILCS 45/1-15.

625 ILCS 5/1-148.3a-5, 5/1-182, 5/11-1414.1, 5/12-813, 5/12-813.1, 5/12-815,
5/12-816, 5/12-821, and 5/13-109.

23 Nl Admin.Code §§1.510 and 226,750; Part 120,

92 KL Admin.Cede §440-3.

4170 (Safety}, 5:100 (Staff Development Program), 5:120 (Ethics and Conduct),
5:280 (Educationa} Support Personnel - Duties and Qualifications), 6:140
(Education of Homeless Children), 6:170 (Title I Programs), 7:220 (Bus
Conduct)

Eebraary25;2045
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Oregon Community Unit School District #220 4175

QOperational Services

Convicted Child Sex Offender;
Notifications

for-Screening;

Persons Prohibited on School Property without Prior Permission

State law prohibits a child sex offender from being present on school property or loitering within 500
feet of school property when persons under the age of 18 are present, unless the offender meets either
of the following fwo exceptions:

I. The offender is a parent/guardian of a student attending the scheol and has notified the
Building Principal of his or her presence at the school for the purpose of: (i) attending a
conference with school personnel to discuss the progress of his or her child academically or
socially, (ii) participating in child review conferences in which evaluation and placement
decisions may be made with respect to his or her child regarding speciat education services,
ot (iii) attending conferences to discuss other student issues concerning his or her child such
as refention and promotion; or

2. The offender received permission to be present from the Board of Education, Superintendent,
or Superintendent’s designee, If permission is granted, the Superintendent or Board President
shall provide the details of the offender’s upcoming visit to the Building Principal.

In all cases, the Superintendent or designee shall supervise a child sex offender whenever the offender
is in a child’s vwm:ty If a student is a sex offender, the Superintendent or designee shail develop
guidelines for managing his or her presence in school.

Qﬂmﬁm{—Bﬁckﬁwuﬂd&e&-zmdﬁw—JScreenmg\ o ‘
The Superintendent or designee shall perfonn {he—f mggrprmt bd‘;ed criminai hl‘}lﬂi\" 1cc01ds
information checks and/or_eriminat-backeround-checlk andforsereenings required by State law or
Board policy for employees; student teachers; students doing field or clinical experience other than
student teaching; contractors” employees who have direct, daily contact with one or more children;
and resource persons and volunteers. He or she shall take appropriate action based on the result of any
criminal background check and/or screen.

Notification to Parents/Guardians

The Superiniendent shali develop procedures for the distribution and use of information from law
enforcement officials under the Sex Offender Comanmity Notification Law and the Murderer and
Violent Offender Against Youth Community Notification Law, The Superintendent or designec shall
serve as the District contact persen for purposes of these laws. The Superintendent and Building
Principal shall manage a process for schools to notify the parents/guardians durmg scheol registration
that information about sex offenders is available to the public as provided in the Sex Offender
Community Notification Law, This notification must occur during school registration and at other
times as the Superintendent or Building Principal determines advisable,

4175 Page ! of 2

| Comment [APowelll]:

The policy and Cross References are updated to:
1. Align with 5:260, Student Teachers, which is
updated in response to 105 ILCS 5/10-21.9,
5/21B-5, and 5/21B-80, amended by P.A. 99-
667;

2, Clarify School Code requirements for student
teacher fingerprint-based criminal history
records checks.

The law is sifent with regard to screening
volenteers and individuals in the proximity of a
school. Screening and fingerprint-based criminal
history records checks are different. See
procedure 4:175-AP1, Criminal Offender
Notification Laws; Screening, for further
distinctions,

The Schoel Code reguires school districts to
perform a fingerprint-based criminal history
records check through (a) the IHinois State Police
{ISP} for an individual’s Criminal History
Records Information (CHRI) and (b) the FBF s
national crime information databases (105 ILCS
5/10-21.9(), (a-5) and (a-6)).

Screening only involves checking an individual's
name and address against publicly-available
databases and information provided for local law
enforcement kike the: (1) Illinois Sex Offender
Registry, www.isp.state.if.us/sor/, and (2) the
Violent Offender Against Youth Registry
maintained by the State Police,
www.isp.state.il.us/cmve/,
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LEGAL REF.

| CROSS REF.:

’ ADOPTED;

4:175

20 1LCS 2635/, Uniform Conviction Information Act,

720 TILCS 5/11-9.3.

T30 ILCS 152/, Sex Offender Community Notification Law.

730 ILCS 154/75-105, Murderer and Violent Offender Against Youth Comrmunity
Natification Law.

5:30 (Hiring Process and Criteria), 5:260 (Student Teachers), 6:250 (Community
Resource Persons and Volunteers), 8:30 (Visiters to and Conduct on School
Property), 8:100 (Relations with Other Organizations and Agencies)

June-te2044
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Oregon Cominunity Unit School District #220 5:10

General Personnel

Equai Employment Opportunity and Minority Recruitment

The School District shall provide equal employment epportunities to afl persons regardless of their
race, color, creed, religion, national crigin, sex, sexual orientation, age, ancestry, maritaf status, arrest
record, military stalus, order of protection status, unfavorable military discharge, citizenship status
provided the individual is authorized to work in the United States, use of lawful products while not at
work, being a victim of domestic or sexual vioience, genetic information, physical or mental handicap
or disability, if otherwise able to perform the cssential functions of the job with reasonable
accommodation, pregnancy, childbirth, or related medical conditions; credit history, unfess a
satisfactory credit history is an established bona fide occupational requirement of a particular
position, or other legally protected categories. No one will be penalized solely for his or her status as
a registered qualifying patient or a registered designated caregiver for purpeses of the Compassionate
Use of Medical Cannabis Pilot Program Act, 4106 ILCS 130/,

Persons who believe they have not received equal employment opportunities should report their
ciaims to the Noadiscrimination Coordinator and/or a Complaint Manager for the Uniform Grievance
Procedure. These individuals are listed below. No employee or applicant will be discriminated or
retaliated against because he or she: (1) requested, attempted to request, used, or attempted to use a
reasonable accommodation as allowed by the Illinois Human Rights Act, or (2) initiated a complaint,
was & witness, supplied information, or otherwise participated in an investigation or proceeding
involving an alleged violation of this policy or State or federal laws, rules or segulations, provided the
employee or applicant did not make a knowingly false accusation nor provide knowingly false
information.

Adminisfrative Implementation

The Superintendent shali appoint a Nondiscrimination Coordinator for personnel who shall be
responsible for coordinating the District’s nondiscrimination efforts.  The Nondiscrimination
Coordinator may be the Superintendent or a Complaint Manager for the Uniform Grievance
Procedure. The Superintendent shall insert into this policy the names, addresses, and telephone
numbers of the District’s cutrent Noadiscrimination Coordinator and Conmplaint Managers.

Nondiscrimination Coordinator:

Kip Crandall

Name

105 E Brayton
Address

Mt. Morris, IL 61054

815.734.4825
Telephone

510 Page 1 of 3
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Complaint Managers:

Ann Tilton Andrew Nelson
Name Name

Oregon Elementary School 208 § 10" Street
Address Address

Oregon, IL 6]061 Oregon, IL 61061
815,732.2911 815.732.6241
Telephone Telephone

The Superintendent shall also use reasonable measures to inform staff members and applicants that
the District is an equal opportunity employer, such as, by posting required notices and including this
policy in the appropriate handbooks,

Minority Recruitment

The District will attempt fo recruit and hire minority employces. The implementation of this policy
may include advertising openings in minority publications, participating n minority job fairs, and
recruiting at colleges and universities with significant minority enroliments. This policy, however,
does mot require or permit the District to give preferential treatment or special rights based on a
protected status without evidence of past discrimination.
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LEGALRER:

CROSS REF.:

ADOPTED:

Americans With Disabilities Act, Title I, 42 U.S.C. $12111 et seq.
Civil Rights Act of 1991,203L8.C %36 seer 42 U.S.C. §1981 et seq-42000e

Edqual Employment Opportunities Act {Title VII of the Civil Rights Act of 1964),
42 U.5.C, §2000e et seq., 29 C.ER. Part 1601,

Equal Pay Act, 29 U.5.C. §206(d).

Genetic Information Nondiscrimination Act, 42 U.S.C. $2000fF et seq.

Immigration Reform and Control Act, 8 U.S.C. §1324a et seq.

Rehabilitation Act of 1973, 29 U.S.C, §791 et seq.

Title VI of the Civit Rights Act of 1964, 42 U.S.C. §2000d et seq.

Pregnancy Discrimination Act, 42 U.8.C. §2000e(k).

Title IX of the Education Amendments, 20 U.8.C. $1681 et seq., 34 CER, Part
196.

Uniformed Services Employment and Reemployment Rights Act (1994), 38
U.S.C. §54301 et seq.

1. Constitution, Art. I, §§17, 18, and 19.

105 ILCS 5/10-20.7, 5/10-20.7a, 5/10-21,1, 5/10-22.4, 5/16-23.5, 5/22-19, 5/24-d,
5/24-4.1, and 5/24-7.

Compassionate Use of Medical Cannabis Pilot Program Act, 410 ILCS 130/40.

Genetic Information Protection Act, 410 ILCS 513/25.

HI. Whistleblower Act, 740 ILCS 174/,

[1. Human Rights Act, 775 ILCS 5/1-103, 5/2-102, 5/2-103, and 5/6-101.

Religious freedom Restoration Act, 775 ILCS 35/5.

Right to Privacy in the Werkplace Act, 820 TLCS 55/14.

Employee Credit Privacy Act, 820 ILCS 7/

Job Opportunities for Qualified Applicants Act, 820 ILCS 820 ILCS 75/,

IH. Equal Pay Act of 2003, 820 ILCS 112/,

Victims’ Economic Security and Safety Act, 820 TLCS 180/30,

Nursing Mothers in the Workplace Act, 820 TLCS 260,

S

2:260 (Uniform Grievance Procedure), 5:20 (Workplace Hazassment Prohibited),
5:30 {(Hiring Process and Criteria, 5:40 (Communicable and Chronic Infectious
Disease}, 5:50 (Drug- and Alcohol-Free Weorkplace; Tobacco Prohibition), 5:70
(Religious Holidays), 5:180 (Temporary Hlress or Temporary Incapacity), 5:200
(Terms and Conditions of Employment and Dismissal), 5:250 (Leaves of
Absence), 5:270 (Employment, At-Will, Compessation, and Assignment), 5:300,
(Schedules and Employment Year), 5:330 (Sick Days, Vacation, Holidays, and
Leaves), 7:10 (Equal Educational Opporturities), 7:180 (Prevention of and
Response to Bullying, Intimidation, and Harassment), 8:70 (Accommodating
Individuals with Disabilities)

February 252045
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Legat References are updated in response to Privacy in the
Workplace Law, 820 ILCS 55/10{b), amended by P.A. 99-G10, eff.
1917, BN S = R
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5:60

General Personnel

Expensesit o

The Board regufates the reimbursement of all travel, meal, and lodging expenses by resolution.2
Money shall not be advanced or reimbursed, or purchase orders issued for: (1) the expenses of any
person except the employee3 (2) anyone’s personal cxpensesd or (3) entertainment expenses.s
Entertainment includes, but is not limited to, shows, amusements, theaters, circuses, sporting events,
or any other place of public or private entertainment or amusement, unless the entertainment is
ancillary to the purpose of the program or event.6 Employees must submit the appropriate itemized,
signed, standardized form(s) to support any requests for expense advancements, reimbursements, or
purchase orders that show the following; 7

t. The amount of the estimated or actual expense, with attached receipts for actual incurred
expenses.

2. The name and title of the employee who is rtequesting the expense advancement or
reimbursement. Receipts from group functions must include the names, offices, and job titles
of all participants.8

The footnotes are not intended to be part of the adopted palicy; they should be removed before the policy is adepted.

1 State law controls this policy’s content (145 HL.CS 5/10-9, 5/10-10, and 5/22-1 (no compensation allowed, conflicts of
interest prohibited); 105 ILCS 5/10-22.32 (expense advancements); and the Local Government Travel Expense Control Act
{ECA) 50 ILCS 150/10, added by P.A, 99-604, eff. 1-1-17 (regulation of trave! expenses)). The deadline for implementation
of this policy under the ECA is 7-1-17, but as a practical matler due to other requirements in the law, the implementation
deadline will be 3-2-17; see the third paragraph i Fn 3 of pelicy 2:125, Board Member Compensation; Expenses.

105 TL.CS 5/10-22.32 states that “{tlhe school board may advance to teachers and other certified employees the
anticipated actual and necessary expenses incunred in attending meetings that are related to that employee’s duties and will
contribute to the professional development of that cmployee.” This policy expands beyond those wo categories (105 ILCS
5/10-20) of employees, and the limited purpose of attending meetings, to reimburse all employces for approved expenses
unecessary for the employee to perform his or her duties.

This policy contains an item on which collective bargaining may be required. Any policy that impacts upon wages,
hours, and terms and conditions of employment, is subject to collective bargalning upon request by the employee
representative, even if the policy invoalves an inherent managerial right. Tf a local collective bargaining agreement contains a
provision on expenses, consult the board attorney about how this policy may impact it.

2 30 ILCS 150/10, added by P.A, 99-604, eff. L-1-17. See ¥ns 4 through 8 in poley 2:125, Board Member
Compensution; Expenses, for more discussion.

For a sample resolution, see 2:125-E3, Resolution to Regulate Expense Reimbursentents.

3 105 ILCS 5/10-22.32. The final pacagraph of this law prohibits money for expenses to be advanced or reimbursed to
any person other than a board member or employee of the district,

4 Optional, Persoriul expenses are not defined fn 50 TLCS 150723, added by P.A. 99-604, eff, 1-1-17 or 105 ILCS 5/10-
22.32. Consult the board attorney about this term and delete it only at the direction of the board atiorney. Excluding personal
expenses from advancements, reimbursements, and purchase orders is a generally-aceepted best practice, The practice also
aligns well with the State's widely-accepted hansparency movement. Refmbursing personal expenses is also 4 magnet for
the media,

5 50 [LCS 150/25, added by P.A. 99-604, eff. 1-1-17.

61d,

7 30 ILCS 150720, added by P.A, 99-604, eff. 1-1-17. The Schoot Code uses the term voucher for EXpense
advancements (105 1L.CS 5/10-22.32); the ECA requires submission of itenized, signed, standardized forms, Both 5:60-El,
Employee Lxpense Reimbursement Form and 5:60-E2, Kmployee Estimated fipense Approval Form Incorporate voucher
into the ECA's requirement to use stardardized forms. See #n 11 below, and see also f/n 20 of policy 2:125, Board Member
Compensation; Expenses, for more discussion,

8 1d. at {2) and (3). This sentence mirrors the statute, The term effices is not defined. Consuit the board attorney about
whether inserting jobr titles would be sufficient for this requirement.

5:60 Page | of 4
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Plense review this muterial with your schoo! hoard attorney befors use,

- Comment [APowell1]: T
This policy implements the Local Government Travel Bxpense © -
Control Act, 50 ILCS 150/10, added by P.A, 99-604, eff. 1-1-17..
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The date{s) of the official business on which the expense advancement, reimbursement, or
purchase order will be or was expended.?

4. The nature of the official business conducted when the expease advancement, reimbursement,
or purchase order will be or was expended. 10

Advancements

The Superintendent may advance expenses to teachers and other licensed employees for the
anticipated actual and necessary expenses to be incurred while attending meetings that are related to
their dufies and will contribute to their professional development,il provided they fall below the
maximum alfowed in the Board’s expense regulations,12

Expense advancement requests must be submitted 1o the Superintendent or designee on the District’s
standardized estimated expense approval form for employees. After spending expense advancements,
employees must use the District’s standardized expense reimbursement form and submit to the
Superintendent; (a) the itemized, signed advancement voucher that was issued, and (b) the amowunt of
actual expenses by attaching receipts.13 Any portion of an expense advancement not used must be
returrted to the District.14 Expense advancements and vouchers shall be presented to the Board in its
regular bill process.

Reimbursemenis and Purchase Ozders

Expense reimbursements and purchase crders may be issued by the Superintendent or designee to
employees, along with other expenses necessary for the performance of their duties, provided the
expenses fall below the maximum allowed in the Board’s expense regulations,

Expense reimbusements and purchase order approvals are not guaranteed and, when possible,
employees should seek pre-approval of expensesis by providing an estimation of expenses on the
District’s standardized estimated expense approval form for employees, except in situations when the
expense is diminutive. When pre-approval is niot sought, employees must seek reimbursement on the

The footnotes are not intended o be part of the adopted policy; they should be removed before the poliey is adopted.

91d. at{4),

1014,

11 105 JI.CS 5/10-22 32 authorizes advancements for the listed items. This statute addresses expense advancemenss for
certain activities; its language pre-dates the ECA and is narrower than the ECA. This policy seeks to tecencile the
differences by separating advancements inte a separate subhead. See £fa 7 above, and see also fn 20 of policy 2:125, Board
Member Compensation; Expenses, for more discussion,

12 50 TLCS {50410 and 20, added by P.A. 99-60M, eff. 1-3-17, This phrase recognizes that while advancements are
allowed in these situations, they should remain below the MARA set by the board.

13 50 ILCS 150/2C, added by P.A, 99-G04, eff. 1-1-17.

14 This paragraph’s provisions are required by 105 1.CS 5/10-22.32,

15 Optional. Consuit the board attorney to determine whether a pre-approval process is appropriate for the district.
Neither 105 ILCS 5/16-22.32 (expense advancements) nor 50 1LCS 150/ (expense reimbursements and estimates) address
expense pre-approvals. 50 TLCS 150720 states: “an estimate if expenses have not been incurred ...” or “a receipt ... if the
expenses have already been incurred, ™ suggesting no pre-spproval is necessary. However, pre-approval is a best practice,
and an cmployee who incurs expenses without pre-approval may run the risk that his or her expenses will not be approved.
On the other hand, submitting estimated expenses for approval begs a pre-approval process, and some attorneys may reac
the law to require pre-approval of expenses. The pre-approval proeess also provides school officials with better information
for financial planning.

Consuit the board attomey to determine whether a pre-approval process is appropriate for the distiet. If # is required,
cnsure that 2:125-E3, Resolution to Regwlate Expense Reimbursements teflects the district's specific pre-approval
requirenents. For an example of a standardized estimated expense form that could be used as a form of pre-approval, see
5:60-E2, Employee Estimaied lixpense Approved Ferm. The form provides three methods for employees to submit estimated
expenses: providiag estimated expenses (50 ILCS 150/), expense advancements for the specific activities (105 [LCS 5/10-
22.32), or a purchase order.

5:60 Page 2 of 4
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District’s standardized expense reimbursement form for employees, Expense reimbursements and
purchase orders shall be presented to the Board in its regular bill process.

Use of Credit and Procurement Cards

Credit and procurement card usage is governed by policy 4:55, Use of Credit and Procurement
Cards.

Exceeding the Maximum Allowable Expense Amount{s) 16

All requests for cxpense advancements, reimbursements, and purchasc orders exceeding the
maximum allowed in the Board’s expense regulations may only be approved when:

1. The Board’s resolution to regulate expenses allows for such approval;
2. Anemergency or other extraordinary circumstance exists; and
3. The request is approved by a roll call vote at an open Board meeting, 17
Repistration 18
When possible, registration fees will be paid by the District in advance.
Travel

The least expensive method of travel will be used, provided that no hardship will be caused to the
employee. Employees will be reimbursed for:

1. Air travel at the coach or economy class commercial airline rate, First class or business class
air tavel will be reimbwsed only if emergency circumstances warrant. The emergency
eircumstances must be explained on the expense form and Board approval of the additional
expense is required, Copies of airline tickets must be attached to the expense form,

2, Rail or bus travel at actual cost. Raii or bus travel costs may not exceed the cost of coach
airfare, Copies of tickets must be atlached to the expense form fo substantiate amounts,

3. Use of persenal automobiles at the standard mileage rate approved by the Internal Revenue
Service for income tax purposcs. The reimbursement may not exceed the cost of coach
airfare. Mileage for use of personsl automobiles i trips to and from transportation terminais
will also be reimbursed. Foll charges and parking costs will be reimbursed,

4. Automobile rental costs when the vehicle’s use is warranted. The circumstances for such use
must be explained on the expense form,

5. Taxis, airport imousines, or other local transportation costs.

The footnotes are not intended to be part of the adopted policy; they shouid be removed before the policy is adopted.

16 50 ILCS 150/ does not define maximum ullawable reimbursement amount (MARA). Consult the board attorzey to
assist with a conversation about how much authority the board wishes to delegate to the superintendent for purposes of
serting the MARA, Topics for these conversations are listed in fn 8 of policy 2:125, Beard Member Compensation;
Expenses.

17 S0 TLCS 150/10 and 15. See #n 13 in policy 2:125, Board Member Compensation; Expenses for more discussion,

18 Amend the language in subheads Registration, Travel, Meals, Lodging, and Miscellancous Expenses to align with
the MARA defined in the board’s expense regulation resolution, See 2:125-E3, Resolution to Regulate FExpense
Reimbursements for a sample resolution.

See f/n 4 in policy 2;125, Board Member Compensarion; Expenses, for further discussion about the board’s power te
set the cxpense regulations by policy (105 JLCS 5/10-20) and fn & for considerations and unanswered guestions
surrounding its statutorily-imposed duty o set 8 MARA {50 TLCS 150/10, added by P.A. 99-G04, cff. 1-1-17).
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general area.19 Tips are mcladed with meal chmges Expense forms must explain the meal charges
incurred. Alcoholic beverages will not be reimbursed.

Lodging

Employees should request conference rate or mid-fare room accommodations, A single room rate wifl
be reimbursed. Employees should pay personal expenses at checkout. If that is impossible, deductions
for the chasges should be made on the expense form.

Miscellaneous Expenses

Employees may seek reimbursement for other expenses incurred while attending a meeting sponsored
by organizations described herein by fully describing the expenses on the cxpense form, attaching
receipts.

105 [L.CS 5/10-22.32.
Local Government Travel Expense Control Act, 50 ILCS 150/.

LEGAL REF.:

CROSS REF.: 2:125 (Board Member Compensation; Expenses), 2:240 (Board Policy
Development), 4:50 {Payment Procedures), 4:55 (Use of Credit and Procurement

Cards)

The foototes ate nol imtended to be part of the adopted policy: they should be removed before the policy is adopted.
19 Alteznatively, a board could set a daily limit on megl costs, such as:
Employees will be reimbursed for meal costs and tips up to §,
maxinun reimbursement amount{s) set by the Board.
But see also #/n 8 of policy 2:125, Board Member Compensation; Expenses and ensure this amount is consistent with the
MARA set by the board resolution,

per day consistent with the

5:60 Page 4 of 4
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Oregon Community Unit School District #220 5:100

General Personnel

Staff Development Program

Please refer to the following current agreements:

Professional Agreement between Oregon Education Association and Oregon Board of
Education

Collective Bargaining Agreement between Oregon Community Unit School District #220 and
Oregon Educational Support Personnel Association, IEA/NEA, Oregon, lllinois

For those employees not covered by these Agreements:

The Superintendent or designee shall implement a staff development program. The goal of such
program shall be to update and improve the skills and knowledge of staff members in order to achieve
_ and maintain a high level of job performance and satisfaction. Additionally, the development
program for licensed staff members shall be designed to effectuate the District and School
Improvement Plans so that student learning objectives meet or exceed goals established by the
District and State.

The staff development program shall provide, at a minimum, at least once every 2 years, the in-
service training of licensed school personnel and administrators on current best practices regarding
the identification and treatment of attention deficit disorder and attention deficit hyperactivity
disorder, the application of non-aversive behavioral interventions in the school environment, and the
use of psychotropic or psychostimulant medication for school-age children.

The staff development program shall provide, at a minimum, once every 2 years, the in-service
training of all District staff on educator ethics, teacher-student conduct, and school employee-student
conduct.

LEGAL REE.: 105 ILCS 5/2-3.62, 5/10-22.6(c-5), 5/10-22.39, 5/22-80(h), 5/10-23.12, 5/24-5,
25/1.15 and 110/3.
325 ILCS 5/4, Abused and Neglected Child Reporting Act,
745 ILCS 49/, Good Samaritan Act.
7CFR. Part 210,
23 NL.Admin.Code Part 525.

CROSS REF.: 3:40 (Superintendent), 3:50 (Administrative Personnel Other Than the
Superintendent), 4:160 (Environmental Quality of Buildings and Grounds), 5:90
(General Personnel - Abused and Neglected Child Reporting), 5:120 (Ethics and
Conduct), 5:250 (Leaves of Absence), 6:15 (School Accountability), 6:20
(School Year Calendar and Day), 6:160 (English Learners), 7:20 (Harassment of
Students Prohibited), 7:180 (Prevention of and Response to Bullying,
Intimidation, and Harassment), 7:185 (Teen Dating Violence Prohibited), 7:270
(Administering Medicines to Students), 7:285 (Food Allergy Management
Program), 7:290 (Suicide and Depression Awareness and Prevention), 7:305
(Student Athlete Concussions and Head Injuries)

ADQPTED: December 1420615

5:100 Page 1 of 1
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Oregon Community Unit Schoof District #220 3:125

General Personnel

Personal Technology and Social Media; Usage and Conduct

Definitions
Includes - Means “includes without limitation™ or “includes, but is not limiied to.”

Social media - Media for social interaction, using highly accessible communication techaiques
through the use of web-based and mobile techaologies to twrn communication into inferactive
dialogue. This includes, but is not limited to. services such as Facebook, Linkedin-MySpace, Twitter,

Instagram. Spapchal and YouTube, _ - - - Comment [APowell1]: T

. . . . . Updated in response to ongoing PRESS Advisory Board Feedback,
Personal technology - Any device that is not owned or leased by the District or otherwise authorized o o . R
for District use and: (1) ransmits sounds, images, text, messages, videos, or electronic information, Issue 93, Outober 2016

(2) electronically records, plays, or stores information, or (3} accesses the Internet, or private
communication or information networks. This includes laptop computers (¢.g., laptops, ultrabooks,
and chromebooks), tableis (e.g., iPads®, Kindle®, Microsoft Surface®, and other Android® platform
or Windows® devices), smartphones (e.g., iPhone®, BlackBeiry®, Android® platform phones, and
Windows Phone®), and other devices {e.g., iPod®).

Usage and Conduct
All District employees who use personal technology and social media shall;

1. Adhere to the high standards for appropriate school relationships required by policy 5:120,
Ethics and Conduct a1 all times, regardless of the ever-changing social media and personal
technology platforms available. This includes District employees posting images or private
information about themselves or others in a manner readily accessible to students and other
employees that is inappropriate as defined by policy 5:20, Workplace Harassment Prohibited,;
5:100, Swff Development Prograns, 5:120, Erhics and Conduct, 6:235, Access to Electronic
Networks; 7:20, Harassment af Students Prohibifed; and the 111, Code of Educator Ethics, 23
N1 Admin.Code §22.20.

2. Choose a District-provided or supported method whenever possible to communicate with
students and their parents/guardians.

3. Not interfere with or disrupt the educational or working environment, or the delivery of
education or educational support services,

4. Comply with policy 5:130, Responsibilities Concerning Internal Information. This means
that personal fechnology and social media may not be used to shave, publish, or transmit
information about or images of students and/or District employees without proper approval.
For District employees, proper approval may include implied consent under the
circumstances,

5. Refrain from using the District’s logos without permission and follow Board policy 5:170,
Copyright, and all District copyright compliance procedures.

6. Use personal technology and social media for personal purposes ondy duging non-work times
ot hours. Any duty-free use must occur during fimes and places that the use will not interfere
with job duties or otherwise be disruptive to the school environment or its operation,

5:125 Page { of 2
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7.

Assume all risks associated with the use of personal technology and social media at school or
scheol-sponsored activities, including students’ viewing of inappropriate Internet materials
through the District employee’s personal technology or social media. The Board expressly
disclaims any responsibility for imposing content filters, blocking lists, or monitoring of its
employees” personal technology and social media.

Be subject to remedial and any other appropriate disciplinary action for violations of this
policy ranging from prohibiting the employce from possessing or using any personal
technology or sociai media at school to dismissal and/or indemmification of the District for
any losses, costs, or damages, including reasonable attorney fees, incurred by the District
relating to, or arising out of, any violation of this policy.

The Superintendent shall:

1. Inform District employees about this policy during the in-service on educator ethics, teacher-
student conduct, and schoel employee-student conduct required by Board policy 5:120,
Ethics and Conduct.
2. Direct Building Principals to annually:
a.  Provide staff with information pertaining to this policy.
b, Inform their building staff about the importance of maintaining high stardards in their
school relationships.
¢, Remind their building staff that those who violate this policy will be subject to remedia
and any other appropriate disciplinary action up fo and including dismissal.
3. Build awareness of this policy with students, pazents, and the community.
4. Ensure that ro one for the District, or on its behalf, requests of an employee or applicant
gccc;!ss in any manner to his or her social networking website or requests passwords to such
Wes,
5. Periodically review this policy and any procedures with District employee representatives and
electronic network system administrator(s) and present proposed changes to the Board.
LEGAL REE.: 105 ILCS 5/ 21B-75 and 5/ 21 B-80.
IIE. Human Rights Act, 775 ILCS 5/5A-102.
Code of Ethics for IIl. Educaters, 23 Il Admin.Code §22.20.
Garcetti v. Ceballos, 547 11,8, 410 (2006).
Pickering v. High School Dist. 205, 391 U.S, 563 (1968).
Mayer v, Monrce County Community School Corp,, 474 F.3d 477 (7th Cir, 20073,
CROSS REF.: 5:20 (Workplace Harassment Prohibited), 5:30 (Hiring Process and Criteria),
5:100 (S#aff Development Program), 5:120 (Ethics and Condnet}, 5:130
(Responsibilities Concerning Internal Information), 5:150 (Personnel Records),
5:170 {Copyright), 5:200 {Terms and Conditions of Empioyment and Dismissal),
6:2335 (Access to Electronic Networks), 7:20 (Harassment of Students
Prohibited}, 7:340 (Student Records)
ADOPTED: April 222014
5:125 Page 2 of 2
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Right to Privacy in the Workplace Act, 820 J.DCS SSIIO(b), umended
by P.A. 99-610, eff, 1-1-17 (akso known s the Facebook Password
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available to school districts; see the exaplanation in #h 13 in policy -
3:30, Hiving Process and Criteria. The statute specifically permits
an empleyer to: (1) maintain workplace pelicies governing the use of
the employer's electronic equipment, including policies regarding
Inteenet use, tocial nelwarking site use, and electronic mail use; and
(2) monitor usage of the empluycr 5 eiectmmc eqmpment and -
eIeLlromc mail. -’ : 3 :

“The statute does not prohihil an empioyer from [1) ub_mi.ning
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domain or that is ctherwise obtained in compliznce with the statute,
and {2} cequesting of requiring 2o applicant or employee 1o share o
specific content that is reported to the cmployer to: (a) ensure -
compliance with laws and regulatory requirements, (b) investigate .
certain allegations as outlined in the law, and (c) prohibit certain
autlined behaviors in the laow. Finally, the statute does not epply to -
other types of personal technology that employees may use te
commuilicate with students or ather individuals, such as personal
email or text messages on a personal phone, However, employers
may uceess online accounts that the employer pays for or that an .
emiployee creates or mafntains o bebalf of the employer in
connection with the erployee’s employmcm Cnnsult the bnm'd
duumey aboui \h:s:: issues, .
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Oregon Community Unit School District #220 5:185

General Personnel

Family and Medical Leave

Leave Description

An eligible employee may use unpaid family and medical leave (FMLA leave), guaranteed by the
federal Family and Medical Leave Act The U.S. Department of Eabor’s rules (federal rules)
implementing FMLA, as they may be amended from time to time, control FMLA leave.

During a single [2-month period, an eligible employee’s FMLA Ieave entitlement may be extended to
a total of 26 weeks of unpaid leave to care for a covered servicemember with a serious injury or
illness. The “single 12-month period” is measured forward from the date the employee's first FMLA
leave to care for the covered servicemember begins.

While FMLA leave is normally unpaid, the District will substitute an employee’s accrued
compensatory time-off and/or paid leave for unpaid FMLA leave. All policies and rules regarding the
use of paid leave apply when paid leave is subsfituted for unpaid FMLA leave. Any substitution of
paid leave for unpaid FMLA leave will count against the employee’s FMLA leave entitlement. Use
of FMLA leave shall not preclude the use of other applicable unpaid leave that will extend the
employee’s leave beyond 12 weeks, provided that the use of FMLA leave shall not serve to extend
such other unpaid leave. Any full workweek period during which the emplovee would not have been
required to work, including summer break, witter break and spring break, is rot counted against the
empioyee’s FMLA leave entitlement,

FMLA leave is available in one or more of the following instances:

i. The birth and first-year care of a son or daughter.

2. The adoption or foster placement of a son or daughter, including absences from work that arc
necessary for the adoption or foster care to proceed and expiring at the end of the 12-month
period beginning on the placement date,

3, The serious health condition of an employee’s spouse, child, or parent.

4. The employee’s own serious health condition that makes the employee unable to perform the
functions of his or her job.

5. The existence of a qualifying exigency arising out of the fact that the employee’s spouse,
child, or parent is a military member on covered active duty or has been notified of an
impending call or order to active duty, as provided in federal rules,

6. To carc for the employee’s spouse, child, parent, or next of kin who is a covered
servicemember with a serious injury or illness, as provided by federal rules,

If spouses are empioyed by the District, they may fogether take only 12-weeks for FMLA leaves
when the reason for the leave is 1 or 2, above, or o care for a parent with a serious health condition,
or a combined total of 26 weeks for item 6 above.

An empioyee may be permitied to work on an intermittent or reduced-leave schedule in accordance
with federal rules.

Eligibility

To be eligible for FMLA feave, an employee must be employed at a worksite where at least 50

employees are empieyed within 75 miles. In addition, one of the following provisions must describe
the employee:

5:185 Page 1 of 3
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1. The employee has been cmployed by the District for at least [2 months and has been
employed for ai least 1,250 hours of service during the 12-month period immediately before
the beginning of the leave. The 12 months an empioyee must have been employed by the
District need not be consecutive. However, the District will not consider any period of
previous employment that occurred more than Fseven years before the date of the most recent
hiring, except when the service break is due to fulfillment of a covered service obligation
under the emplovee’s Uniformed Servtces Eleoyment dﬂd Reemnlovment Rights Act

{USERRA), 38 U.S,C. 4301, et seq...

written agreement exists concerning thc Dlsf.m,t % intention to rehJIe the employee

2. The employee is a full-time classroom teacher.

Requesting Leave

If the need for the FMLA feave is foreseeable, an employee must provide the Superintendent or
designee with at least 30 days’ advance notice before the Jeave is to begin, If 30 days’ advance notice
is mot practicable, the notice must be given as soon as practicable. The employee shall make a
reasonable effort to schedule a planned medical treatment so as not to disrupt the District’s
operations, subject to the approval of the health care provider administering the treatment. The
employee shall provide at least verbal notice sufficient to make the Superintendent or designee aware
that he or she needs FMLA leave, and the anticipated timing and duration of the leave. Failure to
give the required notice for a foreseeable leave may result in a delay in granting the requested leave
until at least 30 days after the date the employee provides notice,

Certification

Within 15 calendar days after the Superintendent or designee males a request for certification for a
FMLA leave, an employee must provide one of the following;

I. When the leave is to care for the employee’s covered family member with a serious health
condition, the employee must provide a complete and sufficient certificate signed by the
family member’s health care provider,

2, When the leave is due to the employee’s own serious health condition, the employee must
provide a complete and sufficient certificate signed by the employee’s health care provider.

3. When the leave is to care for a covered servicemember with a serious ifluess or injury, the
employee must provide a complete and sufficient certificate signed by an authorized health
care provider for the covered servicemember.

4. When the leave is because of a qualified exigency, the employee must provide: (a) a copy of
the covered military member’s active duty orders or other documentation issued by the
military indicating that the military member is on active duty or call to active duty status, and
the dates of the covered military member’s active duty service, and (b) a statement or
description, signed by the employee, of appropriate facts regarding the qualifying exigency
for which FMLA leave is requested.

The District may require an employee to obiain a second and third opinion at its expense when it has
reason to doubt the validity of a medical certification.

The District may require recertification at reasonable intervals, but not more often than once every 30
days. Regardless of the length of time since the last request, the District may request recertification
when the, (1) employee requests a Icave extension, (2} circumstances described by the original
certification change significantly, or {3) District receives information that casts doubt upon the
continuing validity of the original certification. Recertification is at the employee’s expense and must
be provided to the District within {5 calcndar days after the request. The District may request

5:185 Page 2 of 3
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recertification every 6 months in comnection with any absence by an employee needing an
intermittent or reduced schedule leave for conditions with a duration in excess of 6 months.

Failure to furnish a complete and sufficient certification on forms provided by the District may result
in a denial of the leave request.

Continyation of Health Benefits

During EMLA leave, employees are entitled to continuation of heaith benefits that would have been
provided if they were working. Any share of health plan premiums being paid by the employes
before taking the leave, must continue to be paid by the employee dwring the FMLA leave, A
District’s obligation to maintain health insurance coverage ceases if an employee’s premium payment
is more than 30 days late and the District notifies the employee at least 15 days before coverage will
cease.

Changed Circumstances and {ntent to Retun

An employee must provide the Superintendent or designee reasomable notice of changed
circumstances (i.e., within 2 business days if the changed circumstances are foreseeable) that will
alter the duration of the FMLA leave. The Superintendent or designee, taking into consideration all
of the relevant facts and circumstances related to an individuaP's leave situation, may ask an
employee who has been on FMLA leave for 8 consecutive weeks whether he or she intends to return
to work.

Return to Work

If returning from FMLA leave occasioned by the employee's own serious health condition, the
employee is required to obtain and present certification from the employee’s health care provider that
he or she is able to resume work.

An employee returning from FMLA leave will be given an equivalent position to his or her position
before the leave, subject to: (1) permissible limitations the District may impose as provided in fhe
FMLA or implementing regulations, and (2) the District’s reassignment poticies and practices,

Classroom feachers may be required to wait to refurn to work until the next sermester in certain
situations as provided by the FMLA regulations.

Implementation

The Superintendent or designee shall ensure that: (1} ali required notices and responses to leave requests
are provided to employees in accordance with the FMLA; and (2) this pelicy is implemented in
accordance with the FMLA. In the event of a conflict between the policy and the FMLA or its regulations,
the Iatter shall control. The terms used in this policy shall be defined as in the FMLA, regulations.

LEGAL REE.: Family and Medical Leave Act, 29 U.S.C. §2601 et seq., 29 C.F.R. Part 825,

CROSS REF. 5:180 (Temporary fllness or Temporary Incapacity), 5:250 (Leaves of Absence),
5:310 {Compensatory Time-Off), 5:330 (Sick Days, Vacation, Holidays, and
Lecaves)

ADOPTED: February 252045
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Oregon Community Unit School District #220 5:190

Professional Personnel

Teacher Qualifications

A teacher, as the term is used in this policy, refers to a District employee who is required to be
licensed under State law. The following qualifications apply:

1. Each teacher must:

a. Have a valid lllinois Professional Educator License issued by the State Superintendent of
Education with the required endorsements as provided in the School Code.

b. Provide the District Office with a complete transcript of credits earned in institutions of
higher education.

c. On or before September 1 of each year, unless otherwise provided in an applicable
collective bargaining agreement, provide the District Office with a transcript of any
credits earned since the date the last transcript was filed,

d. Notify the Superintendent of any change in the teacher’s transeript,

2. All teachers working  a program supported with federal func[\ un{lel TILIL I Plut A st

mwt apphcablc Stmu CLrllfICdf.ICI[l and hcemuu thmrcmLm Comment FAPoweli1]: - : : B
Updated throughout 1o align with cuerent rcm.her qualification
requirements under ESEA, as amentled by ESSA, and to delete

former NCLB references that teachers be highly quatlfied. - .

Issue 93, Octeber 2016

The Superintendent or designee shall:

1. Monitor comphance w1th Statu and federal law requucmcnts that teachers be appropriately
licensed:

b~}

2. Through incentives for voluntary transfers, professional development, recruiting programs, or
other effective strategies, ensure that minority students and stadents from [ow-income
families are not faught at higher rates than other students by unqualified, out-of-field, or
inexperienced teachers; and

3. Ensure parents/guardians of students in schools receiving Title T funds are notified:—a) of
ﬂ]ElI‘ rrght to request [hcu students’ classroom lCﬁChBlS professmnal qua]sﬁcatmns—a&é—fb&
tonchor whe iy nothi i 51

LEGAL REF.: 20U.8.C §63 192(e) 1);:-’\1

) _ - -{ Comment [APowell2]: ) e
105 ILCS 5/10 20 15 5/21 11. 4, 5/2113 15, 5/218-20, 5/21B-25, and 5/24-23. Slilt exist but have not been updated ye1 to ﬂ"sﬂw"hESEAﬂ

amended by BSSA, and so notice of proposed mlemaking is
23 Tl Admin.Code §l 610 et Seq., '§‘ 1,705 &t seq,, and Part 25, pending, We will contintie [ cne thgm it upproprlute and note the
discrepancy in a footnete .
CROSS REF,; ©:170 (Title 1 Programs) Tssue 93, October 2016

ADOPTED: Apr22 20404
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Oregon Community Unit School District #220 5:250

Professional Personnel

Leaves of Absehce

Each of the provisions in this policy applies to all professional personnel {o the extent that it does not
conflict with an applicable collective bargaining agleement or individual employment contract or
benefit plan; in the event of a conflict, such provision is severable and the applicable bargaining
agreement oz individual agreement will control.

Please refer to the following current agreement:

Professional Agreement between Oregon' Education Association and Oregon Board of
Education

The use of paid sick leave for adoption or placement for adoption is limited to 30 days unless a lenger
leave is provided in an applicable collective bargaining agreement.
Child Bereavement [Leavd

State law allows a maximwn of 10 unpaic work daye for eligible cmplovees (Family and Medical
Leave_Act of 1993, 20 U.S.C. §260} et seq.} lo take child bereavement leave. The purpose.
requirements, scheduling, and afl other terms of the leave are governed by the Child Bereavement
Leave Act. Child bereavement leave allows for: (1) attendance by e bereaved staff member at the
funeral or alternative to a funcral of his or her child, (2) making srrangements vecessitated by the
death of the staft member’s child, or (3} grieving the death of the staff’ member's child, without any
adverse employment sction,

The legve must be completed within 60 days after the date on which the emplovee received notice of
the death of bis or her child, However, in the event of the death of mere than one child in a | 2-month
perind, an employee is entitled to up o @ (olal of six weeks ol bereavement lcave during the 12-month
period, subject to certain restrictions urder State and federal faw. Other existing forms of leave may
Le substituted for the leave provided in the Child Bereavement Leave Act. This policy does not create
any right for an employee to take child bereavement leave that is inconsistent with the Child
Bereavement Leave Act,

Leaves for Service in the Military

Leaves for service in the U.S. Armed Scrvices or any of its reserve components and the National
Guard, as wetl as re-employment rights, will be granted in"accordance with State and federal law, A
professional staff member hired to replace one in military service does not acquire tenure.

General Assembly Leave

Leaves for service in the General Assenibly, as well as re-employment rights, will be granted in
accordance with State and federal law. A professional staff member hired to replace one in the
General Assembly does not acquire tenure.

5:250 Page | of 2

Comment [APowell1]: S B
Consult the hoard attorney ahnut the E‘mpIuyce Sick Leave Act 8”0
ILCS 191/, added by P.A. 99-841, off. 1-1-17. It prohibits employers
from limiting the use of sick time to az employee’s own illnesses
and aliows employees to use employer-provided sick leave to care
for an ill or injured fumily member or to attend a medical )
appoiatment with a family member. The law defines family *
members as a child (iological, adopted, stepehild, or legal ward),
spouse, domestic partner, sibling, parent, mother- or father-in-law,
grandchild, grandparent, or stepparent (Id, at 191/10(b}). Leaye may
be taken under the same terms for which the employce wouid be -
pcmulted to take Jeave for h|s or hcr own 1]Iness or snjury

Issue 93, October 2006

Comment [APowell2}: - : ’ -
B20 ILCS 154/, added by P.A. $9-703 requires cmployem to nffcr
this unpaid Ieave to employees thut sre ehg:bie empfayem Undey
FM.LA_ (29 u. S C. 26[?1 et 596, ) L

The Act a}so pmwdes that the ]edve must be Lurnpleted within 60
days of the employee learning of the death of his or her ehild, a5 -
defived by 820 ILCS 154/, added by P.A, 99-703, However, that 60
day limitation does not apply where more than one child dies fna @
12-month period. There may be times where an employer may want
to grant more than 10 unpaid work days, e.g., whea a deceased child
lived in a foreign country, ete. Consult the board attorney to resolve |
the complexities of determining whether an employee is an ellglh]e
employec urul::r t]]c FMLA lbni would lugger this Act,

Issue 93, Outober 2(]16
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Schoo] Visitation Leave

An eligible professional staff member is entitled to 8 howrs during any school year, no mere than 4
hours of which may be taken on any given day, to attend school conferences or classreom activities
related to the teacher’s child, if the conference or activity cannot be scheduled during non-work
hows. Professional staff members must first use all accrued vacation leave, personal leave,
compensatory leave, and any other leave that may be granted to the professional staff member, except
sick, and disability [eave.

The Superintendent shall develop administrative procedures implementing this policy consistent with
the School Visitation Rights Act.

Leaves for Victims of Domestic or Sexual Violence

An unpaid Ieave from work is available to any staff member who: (1) is a victim of domestic or
sexual violence, or (2) has a family or household member who is a victim of domestic or sexual
violence whose interests are not adverse to the employee as it refates to the domestic or sexual
violence, The unpaid leave allows the employee to seek medical help, legal assistance, counseling,
safety planning, and other assistance without suffering adverse employment action.

The Victims' Economic Security and Safety Act governs the purpose, requirements, schedufing, and
continuity of benefis, and all other terms of the leave. Accordingly, if the District employs at least 50
employees, an employee is entitled to a total of 12 work weeks of unpaid leave during any 12-month
period. Neither the faw nor this policy creates a right for an employee to take unpaid leave that
exceeds the unpaid leave time allowed under, or is in addition to the 1npaid leave time permitted by,
the federal Family and Medical Leave Act of [993 (29 U.S.C. §2601 et seq.).

Leave o Serve as an Electien Judge

Any staff member who was appointed to serve as an election judge under State law may, after giving
at least 20-days’ written notice to the District, be absent without pay for the purpose of serving as an
election judge. The staff member is not required to ase any form of paid leave to serve as an election
judge. No more than 10% of the District’s employees may be absent to serve as election judges on the
same election day.

LEGALREF.: 10 ILCS 5/13-2.5
20 ILCS 1805/30.1 gt seq.
820 ILCS 154/,
105 ILCS 5/24-6, 5/24-6.1, 5/24-6.2, 5/24-6.3, 5/24-13, and 5/24-13.1.
820 1L.CS 147/ and 180/.

CROSS REF.: 5:180 (Temporary lllness or Temporary lacapacity), 5:185 (Family and Medical
Leave), 5:330 (Educational Support Personnel - Sick Days, Vacation, Holidays,
and Leaves)

ADOPTED: Febraar 25,2045
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Professional Personnei

Student Teachers

The Supcrintendent is authorized to accept students from university-approved teacher-tiining
programs to do student teaching in the District. No individual who bas been convicted of a eriminal
offense Hyted-mthat wouid ‘iLlthCl him or he1 to license suspensiou or lLV()Ldtl{)n mm,uant to Sectmn

of a minor under 18 vezus of a;,c pus! suanr 0 plowudmgq unde] Amcle I c:f Thb Juvenile Court Act of
1987 is permitted to student teach:

Before pcrm1tt1ng an mciwuiual to studen[ teach or w&ﬂﬁpﬂ{e—m—aﬂfﬂe}é

L. The Dtstnct pel‘fmmed a ]05 ILCS 5/10-21. 9( E’)—Femf?*llﬁff—ﬁﬁﬂﬁfﬁ[—khﬁeﬁ—ﬁeeeﬁf?—t-ﬁeﬁfr '

Check as described below; and

2. The individual furnished evidence of physical fitness to perform assigned duties and freedom
from communicable disease pursuant to 105 ILCS 5/24-5.

A 105 ILCS 5721 9 g)eomplete-criminalhisioryrecords- eheek-Check pursvant to-1051L.G8 5/10.24-0

shall include:

1. Fingerprint-based checks through (a) the Illinois State Police (ISP} for criminal history
records information (CHRI) pursuant to the Uniform Conviction Information Act (20 ILCS
2635/1), and (b) the FB1 national crime information databases pursuant to the Adun Walsh
Child Protection and Safety Act (P.L. 109-248);

2. A check of the Illinois Sex Offender Registry (see the Sex Offender Community Notification
Law (730 ILCS 152/101 et seq.); and

A check of the Illinois Murderer and Violent Offender Against Youth Registry (Murderer and
Violent Cffender Against Youth Community Notification Law (730 ILCS 154/75-105

ammended-by-07-154),

The School Code reguires Eeach individual student teachering or beginning a required_internship
{orrust provide the District with written authorization for, and pay the costs of, his or her 105 ILCS
2/21,9{gleriminethisteryreenrds check (inclading any applicable vendor’s fees), Upon receipt of this
authorization and payment, the Superintendent or designee will submit the student teacher’s name,
sex, racg, date of birth, socjal security number, fingerprint images, and other identifiers, as preseribed

by the Department of State Police. to the Department of State Police. Tr—and-the Superintendent or
designee wiil provide each student teacher with a copy of his or her report,

Assignment

The Superintendent or designee shall be responsible for coordinating p]accments of alt student
teachers within the District. Student teachers should be assigned to supervising teachers whose
qualifications are acceptable to the District and the students’ respective colfeges or universities, A
E%W%&MH&MWM%MMMWWH—%@PB%%WH
student-teacher-orteacher-edue o
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1 Comment [APowell1]:

P.A. 99-667 amended the School Code at 105
ILCS 5/10-21.9, 5/21B-15, and 5/21B-80(b) to
carve out an exception allowing individuals with
convictions involving certain drug offenses to
obtain educator licensure or reinstate a license
suspension/revocation seven years after the end of
an individual’s sentence for these certain drug
offenses. See 5:30-AP2, Investigations, for a list
of these carved-out drug offenses.

* | Issue 93, October 2016

| Comment {APowell2]:

Updated fo clarify School Code requirements for
student teacher complete criminal history records
checks. 105 ILCS 5/10-21.9(g) applies to
individnals who will be student teachers or who
are beginning a required internship.

PRESS subscriber feedback overwheimingly
prefers that “students doing field or clinical
experience other than student teaching” ot be in
the sample defaudt policy language.

OPTION: For boards that want to include
students participating in any field or clinical
cxperience, amend this phrase to state “Before
permitting an individual to student teach, exbegin

a required internship, or participate in any field
experience in the District, ...”

Issue 93, October 2016

1 Comment [APowell3]:

Repealed, eff. 12-27-13 (School Code provision,
105 ILCS 5/21-14} and eff, 6-30-14
{Administrative Code provision, 23

1. Admin.Cede 25,875).

TIssue 93, October 2016




LEGAL REF.: Adam Walsh Child Protection and Safety Act, P.L, 109-248,
Uniform Conviction Information Act, 20 ILCS 2635/1.
105 TLCS 5/10-21 9. 5/2 -t dbef3 3B 5/10-22.34, and 5/24-5.
B MAdmin-Code-$35-875:

CROSS REF.: 5:190 (Teacher Qualifications), 4:175 (Convicted Child Sex Offender; Crirsinal
Backeround-Chesleand/or-Screening; Notifications)

ADOPTED: September 152044
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Oregon Community Unit School District #220 5:280

Educational Support Personnel
Duties and Qualifications

All support staff: (1) must meet qualifications specified in job descriptions, (2) must be able to
perform the essential tasis listed and/or assigned, and (3) are subject to Board of Education policies
as they may be changed from time to time at the Board’s scle discretion.

Paraprofessionalg

Paraprofessionals provide supervised instructional support. Service as a paraprofessional requires an
educator license with stipulations endorsed for a paraprofessional educator unless a specific
exemption is authotized by the Iinois State Board of Education (ISBE),

Individuals with only non-instructional duties (c.g., providing techmical support for computers,
providing personal care services, or performing clerical duties) are not paraprofessionals, and the
requirements in this section do not apply. In addition, individuals completing their clinical
experiences and/or student teaching do not need to comply with this section, provided their service
otherwise complies with ISBE rules,

Noncertificated and Unlicensed Personnel Working with Students and Performing Non-Instructional

Duties
Noncertificated and unlicensed personnel performing non-instructional duties may be used:

[. For supervising study halls, long distance teaching reception areas used incident to
instructional programs transmitted by electronic media {e.g., computers, video, and audio),
detention and discipline areas, and school-sponsored extracurricular activities;

2. As supervisors, chaperones, or sponsers for non-academic school activities; or

3. For non-teaching duties not requiring instructional judgment or student evaluation.

Nothing in this policy prevents a noncertificated pezson from serving as a guest lecturer or resource
person under a certificated teacher’s direction and with the administration’s appraval,

Coaches and Athletic Trainers

Athletic coaches and trainers shall have the qualifications required by any association in which the
School District maintains a membership Regardless of whether the athletic activity is governed by an
association, the Superintendent or designee shall ensure that each athletic coach: (1) is knowledgeable
regarding coaching principles, (2) has first aid training, and (3) is n trained Automated External
Pefibrillator user according to rules adopted by the Tllinois Depariment of Public Health. Anyone
performing athletic training services shall be licensed under the Tllinois Athletic Trainers Practice
Act, be an athletic trainer aide performing care activities under the on-site supervision of a licensed
athletic trainer, or otherwise be qualified to perform athletic trainer activities under State law.

Bus Drivers

All school bus drivers must have a valid school bus driver permit. The Superintendent or designee
shall inform the Hlincis Secretary of State, within 30 days of being informed by a school bus driver,
that the bus driver permit holder has been called to active duty. New bus drivers and bus drivers who
are returning from a lapse in their employment are subject to the requirements contained in Board
policy 5:30, Hiring Process and Criterig and Board policy 5:285, Drug and Alcohol Testing for
School Bus and Commercial Vehicle Drivers.

5:280 Page 1 of 2
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{ LEGAL|RER.:

Comment [APowell1]: R
Secmm 63 19((:) of NCLB wes repea]er] in its enurety by ES5A.

34 CER. §§2oo 58 and 200,59, Tosue 93, Octeber 2016
105 ILCS 5/10-22.34, 5/10-22.34a, and 5/10-22,34b,

625 1ILCS 5/6-104 and 5/6-106.1.

23 Tl Admin, Code §§1.630 and 25.510,

CROSS REF. 4:110 (Transportation), 4:170 (Safety), 5:30 (Hiring Process and Criteria), 5:35
(Compliance with the Fair Labor Standards Act), 5:285 (Drug and Alcohol
Testing for School Bus and Commercial Vehicle Drivers), £:250 (Comumunity
Resource Persons and Volunteers)

ADOPTED: June 162614
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Oregon Community Unit School District #2206 5:330

Educational Support Personnel

Sick Days, Vacation, Holidays. and 1 eaves

Each of the provisions in this policy applies to all educational suppott personnel to the extent that it
does not conflict with an applicable collective bargaining agreement or individual employment
contract or benefit plan; in the event of a conflict, such provision is severable and the applicable
bargaining agreement or individual agreement will controf.

Please refer to the followlng current agreement:

Collective Bargaining Agreement between Oregon Community Unit School District #220 and
Oregon Educational Support Personnel Association, IEA/NEA, Oregon, Llinois

For employees not covered by this agreement:
Full or part-time educational support personnel who work at least 600 howrs per year receive 10 paid
sick leave days per year, Part-time employees will 1ecewe sick leave pay equwalcm to their regular

current yeal

Sick leave is defined in State law as personal illness, quarantine at home, serious illness or death in
the immediate family or household, or birth, adoption, or placement for adoption, The Superintendent
and/or designee shall monitor the use of sick leave.

As & condition for paying sick leave after 3 days absence for personal illness or 30 days for birth or as
the Board or Superintendent deem necessary in other cases, the Board or Superintendent may require
that the staff member provide a certificate from: (1) a physician licensed in Illinois to practice
medicing and surgery in all its branches, {2) a chiropractic physician licensed under the Medical
Practice Act, (3) an advanced practice muse who has a written collaborative agreement with a
collaborating physician that authorizes the advanced practice muse to perform health examinations,
(4} a physician assistant who has been delegated the authority to perform health examinations by his
or her supervising physician, or (5} if the freatment is by prayer or spiritual means, a spiritual adviser
or practitioner of the employee’s faith. If the Board or Superintendent requires a certificate during a
leave of less than 3 days for personal illness, the District shall pay the expenses incurred by the
employce.

The use of paid sick leave for adoplion or placement for adoption is limited to 30 days unless a longer
leave is provided in an applicable collective bargairing agreement. The Superintendent may require
that the employee provide evidence that the formal adoption process is underway.

Vacation

Please refer to the following current agreement:

Collective Bargaining Agreement between Oregon Comnmnity Unit School District #220 and
Oregon Educational Support Personnel Association, IEA/NEA, Oregon, Ilinois

For employees not covered by this agreement:

Twelve-menth employees shall be eligible for paid vacation days according to the foHowing
schedule:

5:330 Page 1 of 3

Commernt [APowelll]:
Consult the board attorney about the Ernplnyee Sick Leave Act 820
ILCS 121/, added by P.A. 9984, eff. 1-1-17, It probibits employers
from limiting the use of sick time 10 an employee’s own ilnesses
and allows employzes to use employer-provided sick leave to care . -
for an ili or injured foumily member or to atiend & medical -
appointment with a family member. The law defines family

ibers a5 @ child (biological, adapted, stepchild, or legal ward),
speuse, domestic pariner, sibling, parent, mother- or father-in-law,
grandchild, grandparent, or stepparent (Id. at 191/10(b)). Leave may
be taken under the same terms for which the employcc would be
pcnmttcd to take ]enve fnr his or her own |liness or. u-gury :

Issue 93, ()cwbu' 20]6

Comment {APoweIIZ] : )

The following optional provisions apply to boards that want to
address the IMRF's reguirement that public bedies must have a
written plan allowing eligible employees 1o canvert their cligible
accurnulated sick leave to service credit upon their retirement. See
40 ILCS 5.’? 139(5\)(8)) und see alsu [MIR.F Gencrdl Memorandum -

gnnem!-memmigcncml rnemo—,§,§5

OPTION 1: Nu collective bn.rgnmmg .igreement apphes and the * -
board wants to publicize ils wntten plan. 1nscrl the follnwmg
sentence: :
This policy is the District's written plan allowing eligitle employees
to convert eligible accumudaied sick leave to service credit upon @
District employee's renrcmem snder fhe l.'.lmurs Mumc.l,nni N
Retirement Fund. e
OPTION 2: A local collective bargaining agrccmcnl contains lhc
written plan, and lhe hnazd wants to pubhu/e lt ]nsert the frJ]luwmg
sentence:

Pledse refer to the u[),')i'imbie coh‘ecfn’c .lmrgninfng agreement{s} for
the District’s writien plan allowing errgib.'e employees o convert
eligible acounlated sick leave fo service credit upon an empn‘ayec £
retivement under the Hinois Municipal Retirement Fund.
'OPTION 3: A distict maintains two separate sick leave plans, one
for employees under a collective bargaining agreement, and one for -
nen-unionized cmplnyees Imert the rext for both Optwn land °
Option 2.

Issue 93, Octoher 2016

No O tis
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Monthly Maximum Vacation
Length of Employment Accumulation Leave Earned Per Year
From: To!
Beginning of year 2 End of year 5 0.83 Days 10 Days per year
Beginning of year 6 End of year 15 1.25 Days 15 Days per year
Beginning of year 16 End of year 1.67 Days 20 Days per year

Part-time employees who work at least half-time are entitled to vacation days on the same basis as
full-time employees, but the pay will be based on the employee’s average number of part-time hours
per week during the last vacation accrual year, The Superintendent will determine the procedure for
requesting vacation.

Vacalion days earned in one fiscal year must be used by the end of the following fiscal year; they do
not accumulate. Employees resigning or whose employment is terminated are entitled to the monetary
equivalent of all earned vacation.

Holidays

Please refer to the following current agreement:

Collective Bargaining Agreement between Oregon Community Unit School District #220 and
Oregon Educational Support Personnel Association, FEA/NEA, Oregon, lllinois

For employees not covered by this agreement;

Unless the District has a waiver or modification of the Schooi Code pursuant to Section 2-3.25g or
24-2(b) allowing it to schedule school on a holiday listed below, District employees will not be
required to work on:

New Year's Day Labor Day

Martin Luther King Jr.’s Birthday Columbus Day
Abraham Lincoln's Birthday Veteran’s Day
Casimir Pulaski’s Birthday Thanksgiving Day
Memorial Day Christinas Day
Independence Day

A holiday will not cause a deduction from an employee’s time or compensation, The District may
require educational support perseanel to work on a schoot holiday during an emergency or for the
continued operation and maintenance of facilities or property.

Personal Leave
Please refer to the following current agreement:

Collective Bargaining Agreement between Oregon Community Unit School District #220 and
Oregon Educational Support Personnel Association, IEA/NEA, Oregon, Minois
For employees not covered by this agreement:

Full-time educational suppert personnel have one paid personal leave day per year. The use of a
personal day is subject to the following conditions:

1, Bxcept in cases of emergency or unavoidable situations, a personal leave request should be
submitted to the Building Principal 3 days before the requested date.
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2. No personal leave day may be used immediately before or immediately after a holiday, or
during the first and/or last 5 days of the scheof year, unless the Superintendent grants prior
approval.

Personal leave may not be used in increments of less than one-half day,

Personal ieave is subject to any necessary replacement’s availability.

Personal teave may not be used on an in-service training day aad/or institute training days.
Personal leave may not be used when the employee's absence would create an undue
hardship.

Leave to Serve as a Trusteg of the Illinois Municipal Retirement Fund
Upon request, the Board will grant 20 days of paid leave of absence per vear to a trustee of the [llinois
Municipal Retirement Fand in accordance with 105 ILCS 5/24-6.3.

o

Unpaid Leaves of Absence
Please refer to the following current agreement:

Collective Bargaining Agreement between Oregon Community Unit School District #220 and
Oregon Educational Support Personnel Association, TEA/NEA, Oregon, IHinois

Maternity/Child-Rearing Leave, Disability Leave, General Leave
Please refer to the following carrent agreament:

Collective Bargaining Agreement hetween Oregon Community Unit School District #220 and
Oregon Educational Support Personnel Association, IEA/NEA, Oregon, Illinois

Other Eeaves

Educational support personnel receive the following leaves on the same terms and conditions granted
professional personnel in Board policy 5:250, Leaves of Absence:

1. Leaves for Service in the Military and Gencral Assembly.
2. School Visitation Leave.
3. Leaves for Victims of Domestic or Sexual Violence.
4. Child Bereavementleavd o
5. Leave to scrve as an election judge.
LEGAL REF.: 20 1LCS 1805/30.1 et seq.
165 TLCS 5/10-20.7h, 5/24-2, and 5/24-6.
820 [LCS 147 and 1807,
820 IL.CS 154/,
School Dist 151 v. ISBE, 507 N.E.2d 134 (L. App.1, 1987); Elder v. School Dist,
No.127 1/2, 208 N.E.2d 423 (IlLApp. 1, 1965).
CROSS REF.: 5:180 (Temporary Hness or Tempotary Incapacity), 5:185 (Family and Medical
Leave), 5:250 (Professional Personncl - Leaves of Absence)
ADOPTED: June 52045

5:330 Page3 of 3

Comment [APowel(3]: : ’ ’

B2 ILCS 154/, added by P.A. 99-703 requiss employers to offer
this unpaid leave to employees that are ehg:bfe em,uioyees under :
FMLA, (°9US C "602 et ﬂeq) i

See the Child Bcreavemcnt Leave subhead in pohcy 3250,
Prafcssmnﬂi' Permnne.' Leaves ﬂf Aim'frw, for furiher lnformanon.

Issue 93 October 2016
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Oregon Community Unit School District #220 6:15

Instruction

School Accountability

According to the Illinois General Assembly, the primary purpose of schooling is the transmission of
knowledge and culture through which students learn in areas necessary to their continuing
development and entry into the world of work. Te fulfill that purpose, the Iifinois State Boazd of
Education prepared State Goals for Learning with accompanying Ilinois Learning Standards.

The Board of Education gives priority in the allocation of resowrces, including funds, time, personnel,
and facilities, to fulfilling this purpose,
Quality Asswrance

The Board continuousty monitors student achievement and the quality of the District’s work. The
Superintendent shall supervise the following quality assurance components, in accordance with State
statute and State Board of Education rules, and continuously keep the Board informed:

1. Prepare each school’s annual recognition application and quality assurance appraisal, whether
internal or external, to assess each school’s continuous school improvement,

of —the NCLE-Censelidated—Appleation,—und—svele-Beoard--approval -where —necessary—oz
3. Continuously assess the District’s and each school’s overall performance in terms of both
academic success and cquity. This includes, without limitation, a thorough analysis of ISBE’s
balanced accountability measure and each school’s Multiple Measure Index and
corresponding Annual Measurable Objective provided by ISBE,

4. If applicable, develop District and School Improvement Plans, present them for Board
approval, and supervise their implementation.

5. Prepare a school report card, present it at a regular Board meeting, and disseminate it as
provided in State law.

6. In accordance with Sec. 2-3.153 of the School Code, administer at least biennially a survey of
learning conditions on the instructional environment within the school to, at minimum,
students in grades 6 through 12 and teachers,

School Chaiee-pnd-Supolemental Educstion-Serviees

M@MW%WMW&M&M&{W
o mpp%a%e—ﬂﬁeﬂ%&mﬁe%%h@e&h@ie&mrﬁpp}m
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-amcndmenls to23 1L Adrnz.n Code §l. 97 :

Comment [APowelli]: .
This policy is updated to defeie former rt,quircrncnu- under NCLB,
repealed by ESSA and P.A.s 99-193 and P.A, 99~657 dnd :
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LEGAL REF.:
105 ILCS 5/2-3.25, 5/23.258, 5/2.3.25b, 572-3.25¢, 5/2-3.254, 5/2-3.25:5, 5/2-
3.25e-5, 5/2-3.254, 5/2-3,25f-5, 5/2-3.63, 5/2-3.64a-5, 5/10-21 3a, and 5/27-1.
23 Tl Admin.Code Part 1, Subpart A: Recognition Requirements,
CROSS REF.: 6:170 (Title 1 Programs), 6:340 (Student Testing and Assessment Program), 7:10
(Equal Educational Opportunities)
ADOPTED: December14-2015
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Oregon Commmunity Unit School District #220 6:50

Instruction
School Wellness

Student wellness, including goed nutrition and physical activity, shall be promoted in the District's
educational program, school activities, and meal programs, This policy shall be interpreted
consistently with Section 204 of the Child Nutrition and WIC Reauthorization Act of 2004 and the
Healthy Hunger-Free Kids Act of 2010 (HHFKA). The Supeuntendent or designee will ensure each
school building complies with this policy, i Q. lhe community on_an annual

basis, and that the community is informed ab fogreys of this policy’s mplemeéiits

Goals for Nutrition Education and Nutrition Promotion
The goals for addressing nutrition education and nutrition promotion include the foHowing:

¢ Schools will support and promete sound nutrition for students,

* Schools will foster the positive relationship between sound nutrition, physical activity, and
the capacity of students to develop and learn.

»  Nurition education will be part of the District’s comprehensive health education curriculum,
See Board of Education policy 6:60, Currictlum Content.

Goals for Physical Activity

The goals for addressing physical activity include the following:

» Schools will support and promote an active lifestyle for students.

e Physical education will be tanght in all grades and shall include a developmentally planned
and sequential curriculum that fosters the development of movement skills, enhances health-
related fitmess, increases students’ knowledge, offers direct opportunities to learn how to
work cooperatively in a group setting, and encourages healthy habits and attitudes for a
healthy lifestyle. See Bod.rd pohcy 6:60, Curriculum Content_and Board policy 7:260,
Exemption from Physiced Belwcatiof,

¢ During the school day, all students will be required to engage in a d’uly physical education
course, unless otherwise exempted. See Board policy 6:60, Currictdion Content_and Board
;Jolicv 7'260 Exempfion from thsim! Er[umn'on

Nutrition Guidelines for Foods Available Dlu'l.[lE the School Day

Students will be offered and schools will promote nutritious food and beverage choices consistent
with the current Dietary Guidelines for Americans published jointly by the U.S. Departments of
Health and Human Services and Agricultuze (USDA). In addition, in order to promote student health
and reduce childhood obesity, the Superintendent or designee shall restrict the sale of competitive
Soods, as defined by the USDA, in the food service areas during meal periods and comply with all
ISBE rules.

Exempted Fundraising Day (EFD) Requests

All focd and beverages sold to students on the school campuses of participating schools during the
school day must comply with the “general nutrition standards for competitive foods™ specified in
federal law, unless the Superintendent or designee in a participating school has granted an cxempted
fundraising day (EFD). To request an EFD and lewrn more about the District’s refated procedure(s),

6:50 Page t of 2

Comment [APoweil1}:
The policy, Legal References, and Cross References sre updated
throughoul in response to final Smart Snucks rules,

To achteve the intent of this reqtivement, the regulations suggest
several methods for districts, which include a commoen method many
districts likely aiready use: post the policy on the website for the
public, and use the student handbook to distribute important
information 1o inferested households.

Tssue 93, October 2016

-1 Comment [APowellZ]:

23 Il Admin.Code §1.425 (added at 40 Iil, Reg, 2990)

Issue 93, Octaber 2016

-{ Comment [APoweli3]:

105 U.CS 5/27-6.5 describes physical fitness assessments required,
beginning with the 2016-17 schon! year and every school year
thereatier, for grades 3-12 in an effort 1o meet State Goal 20 of the
HHfinois Learning Sietdards for Physical Development and Health
{at www. ishe.net/ils foih/pd ffeaal 20.pdf). See also 23

HEAdmin, Cele §1.425 (g), (h); ISBE’s M. Fitiess Assessments and
Datat Reporting Requirements Questions and Answers {Rev, 8/25/16}
at www.isbe. net/EPE/pdt#fitness-asmr-fag.pdf.

Issue 93, October 2016
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contact the Superintendent or designee. The District’s procedures are subject to change. The number
of EFDs is set by 1SBE rule.

Guidelines for Reimbursable School Meals

Reimbursable school meals served shall meet, at a minimum, the nutrition requirements and
regulations for the National School Lunch Program andfor Schocl Breakfast Program.

Monitoring
The Superintendent or designee shall annually provide implementation data andfor reports to the
Board concerning this policy’s implementation sufficient to allow the Board to monitor and adjust the
policy.
This report must include without limitation each of the following:

* An assessment of the District’s implementation of the policy

» The extent to which schools in the District are in compliance with the policy

e The extent to which the policy compares to model local school wellness pelicies

e A description of the progress made in attaining the goals of the policy

Community Input

The Superintendent or designee will actively inviie suggestions and comments concerning the
development, implementation, and improvement of the school wellness policy from pareats, students,
representatives of the school food authority, teachers of physical education, school heaith
professionals, the school board, school administrators, and community,

B - .. | Comment [APowell$]:
Recordkeeping; .. - 1 TCRR. §240:30(f). Reconds must include: (1) the polioy, (2)

The Superintendent or designee shall refain records to document compliapee with this policy. documentetion demarstrering compliaee with cammunity
involverent requirements. including requirements fo make the local
school wellness policy and triennial assessments available lo the
public: and (3) documentation of the triennial assessment of the local

LEGAL REF.: Child Nutrition and WIC Reauthorization Act of 2004, PL 108-265, Sec, 204, schcol wellness policy for sach schoo] teder its jurisdiction,
Child Nutrition Act of 1966, 42 U,S.C. §1771 ¢t seq.
National School Lunch Act, 42 U.S.C. §175) el seqg¥. Tssue 93, October 2016

Healthy, Hunger-Free Kids Act of 2010, 42 U.S.C. §1758b, PL 111-296.
42U.S.C. §1779, as implemented by 7 C.E.R. §3210.1 1.and 210.30.

105 ILCS 5/2-3.139,

23 TH.Admin.Code Part 305, Food Program.

ISBE’s “School Wellness Policy” Goal, adopted Oct. 2007,

CROSS REF.: 4:120 {Food Services), 7:260 (Exemption from Physical Education)
ADOPTED: December 14,2645

6:50 Page 2 of 2
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Oregon Community Unit School District #220 6:60

Instruction

Curriculum Content

The curricufum shaill contain instruction oa subjects required by State statute or regulation as follows:

I.

6:60

In kindergarten through grade 8, subjects include: (a) langnage arts, (b) reading, (¢) other
communication skills, (d) science, (¢) mathematics, () social studies, (g) art, (h) music, and
(i) drug and substance abuse prevention. A reading opportunity of 60 minutes per day will be
promoted for all students in kindergarten through grade 3 whose reading levels are one grade
level or more lower than their current grade level.

In grades 9 through 12, subjects include: (a) language arts, {b) writing intensive cousse, (¢}
science, (d) mathematics, (e) social studies including U.S. history, American government and,
f01 sludmls Lutermg the L)rh grade in the fal of 2016 and each year after IG%&B%H&K!EM&

semester of civics, (f) formg;n hﬂgudgﬁ (g) music, (h) art, (i) driver and safety educat:on and
{j} vocational cducation.

Students otherwise eligible to take a driver education course must receive a passing grade in
at least cight &-courses during the previous two 2-semesters before enrolling in the course.
The Superintendent or designes may waive this requirement if he or she believes a waiver to
be in the student’s best interest. The course shall include; fa) classroom instraction on
distracted driving as a major traffic safety issue—, and (b) instruction concerning law
enforcement procedures for traffic stops. inchuding a demonstration of the proper actions to

be taken during a tralfic stop and appropriate interaciions with law enforcement, Autemobile . - -

safety instruction covering traffic regulations and highway safety must include instruction on
the consequences of alcehol consumption and the operation of a motor vehicle. The eligibility
requirements contained ja State law fozr the receipt of a certificate of completion from the
Secretary of State shall be provided to students in writing at the time of their registration.

All sophomores are cligible for driver education provided that the student has passed 8
courses for the previous two semesters, Freshman may be eligible for driver education
provided the following criteria are met:

All eligible sophomores shall have first choice before any freshmen are enrolled,

Freshmen shall caly be enrolled in the 3™ group of classtoom instruction
provided that those freshmen have pass four courses in their first semester of
high school and an additienal four courses spring semester of 8" grade.

Freshmen who are eligible academically shall be enrolled by the obdest first
provided that the freshmen will turn 16 years old before the start of the following
school year. The cutoff date shall be August 20.

If there are more eligible freshmen than there is classroom space available, then
the determining factor shall be “oldest first”.

The eligibility requirements contained in State law for the receipt of a ceriificate of
completion from the Secretary of State shall be provided to students in writing at the time of
their registration.

Page 1 of 4

-1 Comment [APowelil]:

Updated to reflect the delayed implementation date due to P.A, 99-
485.

Issue 93, October 2016

Comment [APoweli2}:
105 ILCS 5/27-24.2, emended by P.A. 99-720, Required beginming
with the 2017-2018 school year.

Issue 33, October 2016
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il.

6:60

In grades 7 through 12, as well as in interscholastic athietic programs, steroid abuse
prevention must be tasight,

In kindergarien through grade 12, provided it can be funded by private grants or the federal
government, violence prevention and conflict resolution must be stressed, including: (a)
causes of conflict, (b) consequences of violent behavior, (¢) non-violent resolution, and (d)
relationships between drugs, alcohol, and violence.

In grades kindergarten through 12, age-appropriate Intemet safety must be taught, the scope
of which shall be defermined by the Superintendent or designee. The curriculum must
incorporate policy 6:235, Access to Electronic Networks and, at a minimum, include: (a)
education about appropriate onfine behavior, {b) interacting with other individuals on social
networking websites and in chat rooms, and (c) cyberbuliying awateness and response.

In all grades, character education must be taught including respect, responsibility, faimess,
caring, trustworthiness, and citizenship in order to raise students’ honesty, kiudness, justice,
discipline, respect for others, and moral courage.

In all schools, citizenship values must be taught, including: (a) patriotism, (b) democratic
principles of freedom, justice, and equality, (c) proper use and display of the American flag,
(d) the Pledge of Allegiance, and (¢) the voting process.

In all grades, physical education must be taught including a developrnentaily planned and
sequential curriculum that fosters the development of movement skills, enhances health-
related fitness, increases stdents” knowledge, offers direct opportunities to learn how to
work cooperatively in a group setting, and encourages healthy habits and attitudes for a
healthy lifestyle. Unless otherwise exempted, all students are required to engage daily during
the school day in a physical education course. For exemptions and substitutions, see policies
6:310, High School Credit for Non-District Experiences; Course Substitutions; Re-Fntering
Studerts and 7:260, Exemption from Physical AetiviesEdiscaiton.

In all schoois, health education must be stressed, including: (a) proper nutrition, {b) physical
fitness, (c) components necessary to develop a sound mind in a healthy body, (d) dangers and
avoidance of abduction, and (¢) age-appropriate sexuzl abuse and assault awareness and
prevention education in all grades, The Superintendent shall implement a comprehensive
health education program in accordance with State law,

. In all schools, career/vocational education must be faught, including: {a) the importance of

work, (b) the development of basic skills to enter the world of work and/or continue formal
education, (c) good work habits and values, (d) the rejationship between learning and work,
and () if possible, a student work program that provides the student with work experience as
an extension of the regular classroom. A career awareness and exploration program must be
available at all grade levels,

In grades 9 through 12, consumer education must be taught, inclading: (a) financial Titeracy,
including consumer debt and installment purchasing (including credit scoring, managing
credit debt, and completing a loan application); budgeting; savings and investing; banking
(including balancing a checkbook, opening a deposit account, and the use of interest rates);
understanding simple contracts; State and federal income taxes; personal insurance policies;
the comparison of prices; higher educaticn student loans; idenlity-theft security; and
homeownership (including the basic process of obtaining a mortgage and the concepts of
fixed and adjustable rate morigages, subprime loans, and predatory Jending); and {(b) the roles
of consumers interacting with agricultre, business, labor unions and government in
formulating and achieving the goals of the mixed free enterprise system,

Page 2 of 4
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15.

16.

6:60

i2.

In all schools, conservation of natural resources must be taught, including: (a) home ecology,
(b} endangered species, (¢) threats to the environment, and (d) the importance of the
environment to life as we know it.

. In all schools, United States history must be taught, including: (a) the principles of

representative government, (b) the Constitutions of the U.S. and Illinois, (¢) the role of the
U.S. in world affairs, (d) the role of labor unions, and {g} the role and contributions of ethnic
groups, incuding but not limited to, the African Americans, Albanians, Asian Americans,
Bohemians, Czechs, French, Germans, Hispanics (including the events related to the forceful
removal and illegal deportation of Mexican-American U.S. citizens during the Great
Depression), Hungarians, Irish, Italians, Lithuanians, Polish, Russians, Scots, and Slovakians
in the history of this country and State.

In addition, all scheols shall hold an educational program on the United States Constitution
on Censtitution Day, each September 17, commentiorating the September 17, 1787 signing of
the Constitution, However, when September 17 falls on a Saturday, Sunday, or holiday,
Constitution Day shall be held during the preceding or following week.

. In grade 7 and all high school courses concerning U.S. history or a combination of U.S.

history and American government, students must view a Congressional Medal of Honor film
made by the Congressional Medal of Honor Foundation, provided there is no cost for the
film,

In ali scheols, the curriculum includes a unit of instruction on the Holocaust and erimes of
genocide, including Nazi atrocities of 1933-1945, Armenian Genocide, the Famine-Genocide
in Ukrzine, and more recent atrocities in Cambodia, Bosnia, Rwanda, and Sudan.

In all schools, the curricufum inclides a unit of instruction on the history, struggles, and
contributions of women,

. In all schools, the curriculum includes a unit of instruction on Black History, including the

history of the African slave trade, stavery in America, and the vestiges of slavery in this
country, as well as the struggles and contributions of African-Americans.

. In all schools offering a secondary agricultural education program, the cumriculum inchides

courses as required by 105 ILCS 5/2-3.80.

. In all schools, instruction during courses as determined by the Superintendent or designee on

disability history, awareness, and the disability rights movement,

Page 3 of 4
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LEGAL REF.:

CROSS REF.:

ADOPTED:

6:60

51LCS 465/3 and 465/3a.

20 ILCS 2605/2605-480,

105 ILCS 5/2-3.80(e) and (f), 5/27-3, 5/27-3.5, 5/27-3, 5/27-6, 5/27-6.5, 5/27-7,
527-12, 5/27-12.1, 5/27-13.1, 5/27-13.2, 5/27-20.3, 5/27-204, 5/27-20.5,
52121, 512722, 5/27-23.3, 5/27-23 .4, 5/27-23.7, 5/27-23 8, 5/27-23.10, 5/27-
24.2, 435/, and 110/3,

6235 ILCS 5/6-408.5,

23 NLAdmin.Code §§1.420, 1.425. 1.430, and 1.440,

Consolidated Appropriations Act of 2005, Pub, L. No. 108-447, Section 111 of
Division J.

Protecting Children in the 21* Century Act, Pub. L. No. 110-385, Title 11, 122 stat.
4096 (2008).

47 C.ER. §54.520.

6:20 (School Year Calendar and Day), 6:40 (Curriculum Development), 6:70
(Teaching About Religions), 7:180 (Prevention of and Response to Bullying,
Intimidation, and Harassment, 7:185 (Teen Dating Violence Prohibited), 7:190
(Student Discipline); 7:260 (Exemgption from Physical ActivityEducarion)

Beeember-14, 2615

Page 4 of 4
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Oregon Community Unit School District #220 6:145

Instruction

Migrant Students

The Superintendent will develop and implement a program to address the needs of migrant children in
the District.

This program will include a means to;

L. Identify migrant students ind assess their educational and related health and social needs.

2. Provide a full range of services to migrant students through appropriate local, State and
federal edycational .igrogramé _including applicable Title [ programs, special education, gifted . - -

education, vocational education, language programs, counseling programs, and elective
classes.

3. Provide migrant children with the-eppestusityfull and appropriate opportunities to meet the
same statewidechallenging State academicassessment standards that all children are expected

to meet,

4, Provide advocacy and outreach programs to migrant chifdren and their families and
professional development for District staff.

5. Provide programs, activitics, and procedures for the engagement of parents/guardians and
family members of migrant studentsen—opportunity for meaningful—participation—in—the
prograrm in an understandable format and languagd o

Migrant Education Program for Parents/Guardians and Family Member Engagement-tavelvement

Parents/guardians_and_family members of migrant students will be involved in and regularly
consulted about the development, implementation, operation, and evaluation of the migrant program,

Parents/guardians and family members of migrant students will receive instruction regarding their
1ole i improving the academic achievement of their children.

LEGALREF:  20U.8.C. 36318,
20U.S.C. $6391 et seq.
34 CER. §200.80 et seq.

CROSS REF,: 6:170 (Title 1 Programs)

ADOPTED: Avpust 26-2012

6:145 Page | of 1

Comment [APoweliL]:

The policy and footnotes are updated to reflect new Title I program
requirements under §63 18 of ESEA, as amended by BSSA, and 1o
reflect statutory kinguage from

20 USC 886326(2)(1)(E} and 6331(3).

Tssue 93, October 2016

- Comment [APowell2]:

20 USC §6934(){3) requires that parents be consulted in the same
manner as ia §6318 (pareat and family engagement — see Policy
6;:170), and in 2 format and language 1nderstandable to parents.

While some question whether the policy addressing migratory
students improperly expands the scope to include family
engragement, extension to families is not optional. See 20 USC
§6318 {f}. stating:

Accessibility

It carrying out the parent and family engagement reguirements of
this part, [school districts], to the extent practicable, shatl provide
opportunilies for the informed participatinn of parents and family
members {including parents and family members who have Hmited
English proficiency, parents and family members with disabilities,
and parents snd family members of migratory children), including
providing information and schoo! repoits required under scetion
6311 of this title in 2 format and, to the extent practicable, in a
tanguage such parents understand.

Issue 93, October 2016
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Oregon Communily Unit School Bistrict #220 6:160

Instruction

English Learners

The District offers opportunities for resident English Learners to deselesachieve at high levels ofin
academic sHainentdngubjects-Boghish and 10 meet the same challenging State academic esntent-and
student—acadensie—uchievernent—standards  that all children are expected fo attaismest. The
Superintendent or designee shall develop and maintain a program for English Learners that will:

1. Assist alf English Learners to achieve English proficiency, facilitate effective communication
in English, and encourage their full participation in school activities and programs as well as
promote participation by the parents/guardians of English Learners.

2. Appropriately identify students with limited English-spealking-ability linguage proﬁcienc'ﬂ,__ .

3. Comply with State law regarding the Transitional Bilingual Educational Program (TBE) or
Transitional Program of Instruction (TPI), whichever is applicable.

4, Comply with any applicable State and federal requirements for the receipt of grant money for
English Learners and programs to serve them,

Determine the appropriate instructional program and environment for English Learners.

6, Anmauaily assess the English proficiency of English Learners and monitor their progress in
order to determine their readiness for a mainstream classroom environment.

7. Include English Learners, to the extent required by State and federal law, in the District’s
student assessment program to measure their achievement in reading/language arts and
mathematics.

8. Provide information to the parents/guardians of English Learners about: (1} the reasons for
their child’s identification, (2} their child’s level of English proficiency, (3} the method of
instruction to be used, (4) how the program will meet their child’s nceds, (5} how the
program will specifically help their child learn English and meet age-appropriate academic
achievement standards for grade promotion and gradueation, (56) specific exit requirements of
the program, (67) how the program will mect their child’s individuatized education program,
if applicable, and (78) information on parent/guardian rights, Parents/guardians will be
regularly apprised of their child’s progress and mvolvement will be encowsaged,

Parent Involvement

Parents/guardians of English Learners will be_informed how ithey can: (1) be involved in the
education of their children, and (23 be active parlicipants in assisting theis children (o attain Bngligh
roficiency, achieve ai high levels within a well-rounded gducation, and meet the challenging State
academic standards_expected of all students s—HH-siver—an—opportunity—to—provide—npu—to-the
pregram—and-{2)-provided notifieation-regarding thelr child s placement-in—and-information about;
the-Distriet s Eaglish Leamers-promams:

6:160 Page 1 of 2

-Cumment [APoweIil}

|ncapahle ofperformmg
students in gradcs Pre-X

States of paredits yosqessmg ‘noer hmltcd Enghsh .épeakmg ability - 3
and who are incapable of p:rformmg (lrdmary classwork in English -

eund js & fanghuge Gther than English and:whos
12, Writing, or. unders_t_m_ldmg Engl
: : (1) the ability to

Tsont 93, Oclober 2016

.::reschuol kmdergnnen ar nny of grddca llhmugh 12, wlmse home
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LEGAL REF.: 20 118.C. 886312, 6314, 6315, and 631 8-63+0-and-6504.,
20 US.C. 36801 ot geq.
34 C.F.R. Part 200.
105 ILCS 5/14C-1 et seq.
23 I, Admin.Code Part 228,

CROSS REF.: 6:15 (School Accountability), 6:170 (Title I Programs), 6:340 (Student Testing I
and Assessment Program)

ADOPTED: December-i42H5

6:160 Page 2 of 2
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Oregon Community Unit School District #220 6:170

Instruction
Title ! Programs

The Superintendent cor designee shall pursue funding under Title I, Improving the Academic
Achievement of the Disadvantaged, of the Elementary and Secondary Education Act, to supplement
instructional services and activities in order to improve the educational opportunities of educationalfy
disadvantaged or deprived children.

All District schools, regardless of whether they receive Title I funds, shall provide services that,
talken as a whole, are substantially comparable. Teachers, administrators, and other staff shall be
assigned to schools in 2 manner that ensures equivalency among the District’s schools, Curriculum
materials and instructional supplies shall be provided in a manner that ensures equivalency among
the District’s schools.

Title T Parentad and Family Engagemen-k

The District maintains programs, activities, and procedures for the nvelvementengagement of
parents/guardians and families of students receiving services, or enrelled in programs, under Title T,
These programs, activities, and procedures are described in District-level and School-level compacts.

District-Level Parented and Fenily Engagement-lnvelrement Compact

The Superintendent or designee shall develop a Districi-Level Parenil and Famnily Engagenent
fnvelvement Compact according to Title I requirements, The Districi-Level Parental and Family
Engagenteni—fvetremert Compact shall contain: (1) the District’s expectations for pareatal
invebvement_and family engagement, (2) specific strategies for effective parent and family
cngagementinvelvement activities to improve student academic achievement and school
performance, and (3) other provisions as required by federal law. The Superintendent or
designee shalt ensure that the Compact is distributed to parents/guardians of students receiving
services, or enrolled in programs, vader Title E

School-Level Parenkit and Familv Engagement-Fvolventest Compact

Each Building Principal or designee shall develop a School-Level Parental_and Family
Engagenent—Ivelvement Compaet according to Title | requirements. This School-Level
Parentad_and Fanilv Engagesetii—fvotvesent Compact shall contain: (1) a process for
continualiy involving parents/guardians in its development and implemcntation, (2) how
parents/guardians, the entire school staff, and students share the responsibility for improved
student academic achievement, (3) the means by which the school and parents/guardians build
and develop a partnership to help children achievc the State’s high standards, and (4) other
provisions as required by federal law. Each Building Principal or designee shall ensure that the
Compact is distribited fo parents/guardians of students receiving services, or enrolled in
programs, under Title I,

6:170 Page | of 2

Comment [APowelu]
The policy and Incorporated hy Reference are updated to reflect new
‘Title T program reyuirements under §6318 of ESEA, ax amended by :

Issue 93, October ?;ﬂlﬁ
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Incorporated

by Reference:

LEGAL REF.

CROSS REF.:

ADOPTED:

6:170

6:170-AP1, El (District-Level Parentat and Family Engasement-favebrement
Compact) and 6:170-AP1, E2 (School-Level Parentat and Family Engagement
Involvement- Compact)

Title ] of the Elementary and Secondary Education Act, 20 T.8.C. §6301-65i4.

2:260 (Uniform Grievance Procedure), 4:110 (Transportation), 5:190 (Teacher
Qualifications), 5:280 (Duties and Qualifications), 6:15 (School Accountability),
6:140 (Education of Hemeless Children}, 6:145 (Migrant Students), 6:160
{English Learners), 7:10 (Equal Educationa} Opportuaities}, 7:30 {Student
Assignment), 7:60 (Residence), 7:100 (Health, Eye, and Dental Examinations;
Immunizations; and Exclusion of Students), 8:95 (Parental Involvement)

May 21,2012

Page 2 of 2
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Oregon Community Unit Scheot District #220 6:310

Instruction

High School Credit for Non-District Experiences: Course Substitutions: Re-Enterin
Students

Credit for Non-District Experiences

A student may receive high school credit for successfully completing any of the listed courses or
experiences even when it is not offered in or sponsored by the District:

1. Distance learning course, including a correspondence, viriual, or online course
Courses in an accredited foreign exchange program
Summer school or community college courses

4
College courses offering dual credit courses at both the college and high school level

vos o

Foreign language courses taken in an ethnic school program approved by the Iinois State
Board of Education

6. Work-related training at manufacturing facilities or agencies i a Youth Apprenticeship
Vocational Education Program {Tech Prep)

7. Credit eamed in a Vocational Academy

The student must seek approval from the Superiniendent or designee to receive graduation credit for
amy non-District conrse or experience. The Superintendent or destgnee shall determine the amount of
credit and whether a proficiency examination is required before the credit is awarded. As approval is
not guaranteed, students should seek conditional approval of the experience before participating in a
non-District course or experience, The student assumes responsibility for any fee, tuition, supply, or
other expense. The student seeking credit is responsible for (1) providing documents or transcripts
that demonstrate successful completion of the experience, and {2) taking a proficiency examination, if
requested. The Superintendent or designee shail determine which, if any, non-District courses or
experiences, will count toward a student’s grade point average, class rank, and eligibility for athletic
and extracurricular activities, This section does not govern the tansfer of credits for students
transferring into the District.

Substitutions for Required Courses

Vocational or technical education. A student in grades 9-12 may satisfy one or more high school
courses {including physical education) or graduation requirements by successfully completing related
vocational or technical education courses i

1. The Building Principal approves the substitution and the vocational or technical education
course is completely described in curiculum material along with its relationship to the
required course; and

2, The student’s parent/guardian requests and approves the substitution in writing on forms
provided by the District,

Advanced placement computer science. The advanced placement computer science course is
equivalent to a high school mathematics course, A student in grades 9-12 may substilute the advanced
placement computer science course for one year of mathematics, in accordance with Section 27-22 of

6:310 Page | of 3
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the School Code. The transcript of a student who completes the advanced placement computer
science course will state that it qualifies as a mathematics-based, quantitative course,

Substitutions for physical education. A student in grades 9-12, unless otherwise stated, may submit
a writlen request to the Building Principal to be excused from physical education courses for the
reasons stated below. The Superintendent or designee shall maintain records showing that the criteria
set forth in this policy were applied to the student’s individual circumstances, as appropriate.

1, Enrollment in a marching band program for credit;
2. Emrollment in Reserve Officer’s Training Corps (ROTC) program sponsored by the District;

3. Omgoing participation in an interscholastic athletic program (student must be in the [1th or
12th grade);

4. Enrollment in academic classes that are required for admission to an institution of higher
learning (student must be in the | [th or 12th grade); or

5. Enrollment in academic classes that are required for graduation from high school, provided
that failure to take such classes will result in the student being unable to graduate (student
must be in the 1th or 12th grade)

Jﬂdﬂqdudh%ed—h&ﬁeaaem%lémm%w{mﬂ)—

A student who is eligible for special educatlon may be excused from physical education courses
pursuant to 7:260, Exemprion from Physical Ediecationd inreither of the-fellowing siuations:

& \‘ . 5T 5 s

by the Supesinlendentor designee;
Yolunteer service credit. A student participating in the District’s Volunteer Service Credit Program,
if any, may earn credit toward graduation for the performance of community service. The amount of
credit given for program participation shall not exceed that given for completion of one semester of
language arts, math, science, or social studies.

Re-Entering Students

Individuals younger than 21 years of age may re-enter high schoot to acquire a high schoot diploma
or an equivalency certifcate, subject to the limitations in Board policy 7:50, School Admissions and
Student Transfers To and From Non-District Schools. Re-entering students may obtain credit through
the successfut completion of the following (not all of these may be available at any one time);

1. District courses
2. Non-District experiences described in this policy

3. Classes in a program establisked under Section 10-22,20 of the School Code, in accordance
with the standards established by the inois Community College Board

4. Proficiency testing, correspondence courses, lifc experiences, and other nonformal
educational endeavors

6:310 Page 2 of 3

| Comment [APowelll]:

The policy, Legal References, and Cross References
are updated to reference new physical education
regulations at 23 Ni. Admin.Code §1.425, added at 40
11l Reg. 2990,

The deleted text is now managed in a more appropriate
place, 7:260, Exemption from Physical
AetiviteEducation.

Issue 93, October 2016
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5. Military service, provided the individual making the request has a recommendation from the
U.S. Commissien of Accreditation of Service Experiences

The provisions in the section Credit for Non-District Experiences, above, apply to the reccipt of
credit for any non-District course.

LEGALREF.:

CROSS REF.:

ADOPTED:,

6:310

105 TLCS 5/2-3.44, 5/2-3.108, 5/2-3.115, 5/2-3.142, 5/10-22.43a, 5/27-6, 5/27-
22.3, and 5/27-22.05.
23 Nt Admin.Code $§1.420¢p35(e) and (f), 1.440(f), and 1.470(c).

6:180 (Extended Instructionaf Programs), 6:300 (Graduation Requirements),
6:320 (High School Credit for Proficiency), 7:50 {School Admissions and
Student Transfers To and From Non-District Schools}), 7:260 {(Exemption from
Physical AstivisrEducation)
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Oregon Comemunity Unit School District #220 6:340

Instruction

Student Testing and Assessment Program

The District student assessment program provides information for determining individual student
achicvement and instructional needs, curriculum and instruction effectiveness; and school
performance measured against District student learning obyjectives and statewide norms.

The Superintendent or designee shall manage the student assessment program that, at a minimum:

1. Administers the State assessment system, known as the Partnership for Assessment of
Readiness for College and Careers (PARCC), to all students and/or any other approptiate
assessment methods and instruments, including norm and criterien-referenced achievement
tests, aptitude tests, proficiency tests, and teacher-developed tests.

2. Informs students of the timelines and procedures applicable to their participation in every
State assessment,

3. Provides each student’s parents/guardians with the resuits or scores of each State assessment.
See policy 6:280, Grading and Promotion.

4. Utilizes professional testing practices.

Overall student assessment data on tests required by State law will be aggregated by the District and
reported, along with other information, on the District’s annual report card. All reliable assessments
adminislered by the District and scored by entities outside of the District must be (1) reported to [SBE
on its form by the 30" day of each school year, and (23 made publicly available (o parents and

guardiang of [students,_Board policy 7:340, Student Records, and its implementing procedures govern - -

recordkeeping and access issues.

LEGAL REF.: Family Educational Rights and Privacy Act, 20 U.5.C. §1232g.
105 ILCS 5/2-3.63a-5, 5/2-3.64ua-5, 5/10-17a, 5/22-82, and 5/27-1.

CROSS REF. 6:15 (Scheol Accountability), 7:180 (Prevention of and Response to Bullying,
Intimidation, and Harassment, 7:340 (Student Records)

ADOPTED: Hebruynpe-25;-2015

6:340 Page L of 1

Comment JAPowelll]:

The policy and Legal References are updated in response to 108
IECS 5/10-17a, amended by P.A. 99-642 and 105 IL.CS 5/22-82,
aded by P.A. 99-590

Assessment reports are fequired beginning with the 20162017
school year. ISBE announced in its Weekfy Message that it sent a
survey tool 1 repert the required information the week of 10-3-16
(See Message From Siate Supt. on 10-4-16 at:

wwiy. ishe netboardfarchivemessages/20 1 6/message-10042016.p5).
Because districts have a wide range of starting dates, ISBE will
likely establish a reporting window for providing this information.
Euch school must alse make this information publicly available to
the parents and puardians of its siudents through the district’s
Intermet wehsite or distribute the information in paper forn (Id. at
(b)), Ses 2:250, B2, Dnmediately Available Disirict Public Records
and Web-Posted Reports and Records.

Issue 93, October 2016




DRAFT UPDATE

Oregon Comununity Unit Schocl District #220 715

Students

Student and Family Privacy Rights

Surveys

All surveys requesting personal information from students, as well as any other instrument used to
collect personal information from students, must advance or relate fo the District’s educational
ohjectives as identified in Board of Education policy 6:10, Educationa! Philosophy and Objectives, or
assist students’ career choices. This applies to all surveys, regardless of whether the stdent
answering the questions can be identified and regardless of who created the survey,

Swveys Created by a Third Party

Before a school official or staff member administers or distributes a survey or evaluation created by a
third party to a studert, the student’s parent(s)/guardian(s) may inspect the survey or evalvation, upon
their request and within a reasonable time of their request.

This section applies to every survey: (1) that is created by a person or entity other than a District
official, staff member, or student, (2) regardless of whether the student answering the questions can
be identified, and (3} regardless of the subject matter of the questions.

Survey Requesting Personal Information

School officials and staff members shall not request, nor disclose, the identity of any student who
completes any survey or evaluation {created by any person or entity, including the District) containing
one or more of the following items:

1. Political affiliations or beliefs of the stadent or the student’s parent/guardian,
Mental or psychological problems of the student or the student’s family.
Behavior or attitudes about sex.

legal, anti-social, seff-incriminating, or demeaning behavior.

Critical appraisals of other individuals with whom students have close family relationships.

A i

Legally recognized privileged or analogous selationships, such as those with lawyers,
physicians, and ministers,

~

Religious practices, affiliations, or beliefs of the student or the student’s parent/guardian.

8. Income other than that required by law to determine eligibility for participation in a program
or for recetving financial assistance under such program.

The student’s parent(s)/guardian(s) may:
L. Inspect the survey or evaluation upen, and within a reasonabte time of, their request, and/or

2. Refuse to allow their child or ward to participate in the activity described above. The school
shail not penalize any siudent whose parent(s)/guardian(s) exercised this option,

7:15 Page 1 of 3
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Instructional Material

A studeat’s parent{s)/guardian(s) may inspect, upon their request, any instructional material used as
part of their child/ward’s educational curricutum within a reasonable time of their request.

The term “mstractional material” means instructional content that is provided to a student, regardless
of its format, printed or representational materials, audio-visual materjals, and materials in electronic
or digital formats {such as materials accessible through the Internet), The term does not include
academic fests or academic assessments.

Physical Exams or Screenings

No school official or staff member shall subject a student to a non-emergency, invasive physical
examination or screening as a condition of school attendance. The term “invasive physical
examination” means any medical examination that involves the exposure of private body parts, or any
act during such examination that includes incision, insertion, or injection into the body, but docs not
inelude a hearing, vision, or scoliosis screening,

The above paragraph does not apply o any physical examination or screening that:

1. Ts permitted or required by an applicable State law, including physical cxaminations or
screenings that are permitted without parental notification.

2. Is administered to a student in accordance with the Individuals with Disabilities Education
Act (20 U.S.C, §1400 et seq.).

3. Is administered pursuant to the District’s extracurricular drug and alcohol testing brom‘aml,_, -

{(see Policy 7:240, Conditct Code for Participants i Extracurricidar Activities).

34 Is otherwise authorized by Board policy.

Selling or Marketing Siudents’ Personal Information Is Prohibited

No school official or staff member shall market or sell personal information concemning students (or
otherwise provide that information to others for that purpose). The term “personal information”
means individually identifiable information including: ¢1) a student or parent’s first and last name, (2)
a home or other physical address (including street name and the name of the city or town), (3) a
telephone number, (4) a Social Security identification number or (5) driver’s license number or State
identificatton card.

The above paragraph does not apply: (1) if the student’s parent(s)/guardian(s) have consented; or (2)
to the collection, disclosure or, use of personal information collected from students for the exclusive
purpose of developing, evaluating or providing ecucational products or services for, or to, students or
educational institutions, such as the following:

1. College or other postsecondary education rectuitment, or military recruitment,

2. Book clubs, magazines, and programs providing access to low-cost literary products.

3. Carriculum and instructional materials used by clementary schools and secondary schools,
4

Tests and assessments to provide cognitive, evaluative, diagnostic, clinical, aptitude, or
achievernent information about students (or to generate other statistically useful data for the
pwpose of securing such tests and assessments) and the subsequent analysis and public
release of the aggregate data from such tests and assessments.

715 Page 2 of 3

Comment [APowell1]:
Updated for clasity, S
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5. The sale by stdents of products or services to raise funds for schoolrelated or education-
related activities.

6. Student recognition programs.

Under no circumstances may a school official or staff member provide a student’s “personal
information” to a business organization or financial institution that issues credit or debit cards.

Notification of Rights and Procedures

The Superintendent or designee shall notify students’ parents/guardians of:
1. This policy as well as its availability upon request from the general administration office,
2. How to opt their child or ward out of participation in aclivities as provided in this policy.

3. The approximate dates during the school year when a survey requesting personal information,
as described above, is scheduled or expected to be scheduled.

4. How to request access to any survey or other material described in this policy.

This notification shall be given parents/guardians at least annually, at the beginming of the scheol
year, and within a reasonable period after any substantive change in this policy.

The rights provided to parents/guardians in this policy transfer to the studenti when the student turns
18 years okd, or is an emancipated minor.

LEGAL REF.: 20 U.S.C. $1232h, Protection of Pupil Rights Act.
325 ILCS 1%, Children’s Privacy Protection and Parental Empowerment Act,
105 ILCS 5/10-20.38.

CROSS REFE.: 2:260 (Uniform Grievance Procedure), 6:210 (Instructional Materials), 6:260
(Complaints About Curriculum, Instructional Materials, and Programs), 7:130
(Studeat Rights and Responsibilities}, 7:240 (Conduct Code for Participants in

Extracurricular Activities), 7;240 (Conduet Code for Participants in
Extracurricular Activities), 7:300 (Exracurricular Athletics)

ADOPTED: May-2452012

7:15 Page3 of 3
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Oregon Community Unit School District #220 7:30

Students

Student Assignment

Class Assignments

The Superintendent or designee shall assign students to classes.

LEGAL REF.: 105 ILCS 5/10-21.3, 5/10-21 3a, and 5/10-22.5.

! CROSS REF.: 4:170 (Safety), 6-45-(SehoelAceountability)- 6:30 (Organization of Instruction),
6:140 (Education of Homeless Children)

‘ ADOPTED: May212042

7:30 Page 1 of 1
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Oregon Community Unit School District #220 7:50

Students

School Admissions and Student Transfers To and From Non-District Schools

Age

To be eligible for admission, a child must be 5 years oid on or before September 1 of that schoo?
term. A child entering first grade must be 6 years of age on or before September 1 of that school
term. Based upon an assessment of the child’s readiness, a child will be allowed to attend first grade
if he or she attended a non-public preschool, continued his or her education at that school through
kindergarten, was taught in kindergarten by an appropriately licensed teacher, and will be 6 years old
on or before December 31, A child with exceptional aeeds who qualifics for special eduacation
services is eligible for admission at 3 vears of age.

Admission Procedure

All students must register for school each year on the dates and at the place designated by the
Superintendent. Parents/guardians of students enrolling in the District for the first time must present:

1. A certified copy of the student’s birth certificate, If a birth certificate is not presented, the
Superintendent or designee shall notity in writing the person enroliing the student that within
30 days he or she must provide a certified copy of the student’s birth certificate. A student
will be enrolled without a birth certificate. When a certified copy of the birth certificate is
presented, the scheol shall promptly make a copy for its records, place the copy in the
student’s temporary record, and return the original to the person enrolling the child. If a
person enrelling a student fails to provide a certified copy of the student’s birth certificate,
the Superintendent or designee shall immediately notify the local Jaw enforcement agency,
and shall also notify the person enrolling the student in writing that, anless he or she complies
within 10 days, the case will be referred to the local law enforcement authority for
investigation. If compliarice is not obtained within that 10-day period, the Superintendent or
designee shall so refer the case, The Superintendent or designee shall immediately report to
the focal [aw enforcement authority any material received pursuant to this paragraph that
appears inaccurate or suspicious in form or content.

2. Proof of residence, as required by Board policy 7:60, Restdence.

3. Proof of disease immumization or detection and the required physical examination, as
required by State law and Board policy 7:100, Health, Eve, and Dental Examinations;
Immunizations; and Exclusion of Students.

Students who are children of aclive duty military personnel transferring will be atiowed to enter: (a)
the same grade level in which they studied at the school from which they transferred, if the transfer
cccurs during the District’s school year, or (b) the grade level following the fast grade completed.

Homeless Children

Any homeless child shall be immediately admitted, even if the child or chiid’s parent/guardian is
uaable to produce records normaily required for enrollment. Board policy 6:140, Fducation of
Homeless Children, and its implementing administrative procedure, govern the emroliment of
homeless children.

7:50 Page 1 of 3
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Foster Care ‘Stu(lenf&é_ R L

The Superintendent will appoint at least one employee o act as a liaison o facilitate the enrolbneni
and transfer of records of students in the legal custody of the [1Engis Department of Children and
Family Services when enrolling in or changing schools.

Student Transfers To and From Non-Bistrict Schools

A student may transfer into or out of the District according to State law and procedures developed by
the Superintendent or designee. A student seeking to transfer into the District must serve the entire
term of any suspension or expulsion, imposed for arty reason by any public or private school, in this
or any other state, before being admitted into the School District.

Foreign Students

The District accepts foreign exchange students with a J-1 visa and who reside within the District as
participants in an exchange program sponsored by organizations screened by administration,
Exchange students on a J-1 visa are not required to pay tuition.

Privately sponsored exchange students on an F-I visa may be enrolled if an adult resident of the
District has temporary guardianship, and the student lives in the home of that guardian. Exchange
students on an F-1 visa are required (o pay tuition at the established District rate. F-1 visa student
admission is [mited to high schools, and attendance may not exceed 12 months.

The Board may limit the number of exchange students admitted in any given year, Exchange students
must comply with District immunization requirements. Once admitted, exchange students become
subject to all District policies and regulations governing students.

Re-enrollment

Re-enroliment shall be denied to any individual 19 years of age or above who has dropped out of
school and who could not carn sufficient credits during the normal school year(s) to graduate before
his or her 21st birthday. However, at the Superintendent’s or designee’s discretion and depending on
program availability, the individual may be etrolled in a graduation incentives program established
under 105 TLCS 5/26-16 or an alternative learsing opportunities program established under 165 ILCS
5/13B-1 (see 6:110, Programs for Students At Risk of Academic Failure and/or Dropping Out of
Schoo! and Graduation Incentives Program). Before being denied re-enrollment, the District will
offer the individual due process as required in cases of expulsion under policy 7:210, Expulsion
Procedures. A person denied re-enrollment will be offered counseling and be directed to alternative
educational programs, including adult education programs that lead to graduation or receipt of 2 GED
diploma. This section does not apply to students eligible for special education under the Individuals
with Disabilities Education Improvement Act or accommodation plans under the Rehabifitation Act,
Section 504.

7:50 Page2 of 3

-1 Comment {APowell1]:

Optional. 105 IL.CS 5/10-20.58, added by P.A. 95-781, aliows
school boards to appoint Linisons for foster care students. These
lizisons mast be licensed under Article 21B of the School Cade, 165
ILCS 5/10-20.58 directs how employees are prioritized for liaison
appolntment. Liaisons are “encovraged 1o build cupacity and
infrastricizre within their school district to support students in the
tegal custedy of the Department of Children and Family Services,”
For more information about Liaison responsibilities, please see the
footnotes available at PRESS Online,

Issue 43, October 2016

Ne Qptiam
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LEGAL REF,; Family Educational Rights and Privacy Act, 20 U.S.C. §1232,
McKinney-Vento Homeless Assistance Act, 42 U.S.C. §11431 et seq.

lilegaf Immigrant and Immigrant Responsibility Act of 1996, 8 U.S.C. $1101,

Individuals With Disabilities Education Improvement Act, 20 U.S.C. $1400 et seq.

Rehabilitation Act, Section 504, 29 U.S.C. §794. i

105 ILCS 5/2-3.13a, 5/10-20.12, 5/10-22.5a, 5/14-1.02, 5/14-1.03a, 5/26-1, 5/26-2
5/27-8.1, 10/8.1, 45/, and 70/,

325 ILCS 50/ and 55/,

410 ILCS 315/2e.

20 1I.Admin.Code Part 1290, Missing Person Birth Records and School
Registration,

23 1l Admin.Code Part 375, Stuadent Records.

s

| CROSS REF.: 4:1190 (Transportation), 6:30 {Organization of Instruction), 6:§ 10 (Programs for
Students At Risk of Academic Failure and/or Dropping out of School and
Graduation Incentives Programy), 6: 140 {Education of Homeless Children}, 6:300
(Graduation Requircments), 6:310 (High School Credit for Non-District
Experiences; Coutse Substitutions; Re-Entering Students), 7:60 (Residence),
7:70 (Attendance and Truancy), 7:100 (Health, Eye, and Dental Examinations;
Immunizations; and Exclusion of Students), 7:340 (Stident Records)

| ADOPTED: Decembar42045

7:50 Page 3 of 3
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Oregon Comnwunity Unit School District #220 7:60
Students

Residence

Resident Students

Ouly students who are residents of the District may attend a District school without a tuition charge,
except as otherwise provided below or in State law. A student’s residence is the same as the person
who has legal custody of the student.

A persen asserting legal custody over a student, who is not the child’s natural or adoptive pazent, shall
complete a signed statement, sfating: (a} that he or she has assumed and exercises legal responsibility
for the child, (b) the reason the child lives with him or her, other than to receive an education in the
District, and (c) that he or she exercises full confrol over the child regarding daily educational and
medical decisions in case of cmergency, If the District knows the current address of the child's
natural or adoeptive parent, the District shall request in writing that the person complete a signed
statement or Power of Attorney stating: (a) the role and responsibility of the person with whom their
child is living, and (b) that the person with whom the child is living has full control over the child
regarding daily educational and medical decisions in case of emergency.

A student whose family moves out of the District during the school year will be permitted to attend
school for the remainder of the year without payment of wition.

When a student’s change of residence is due to the military service obligation of the student’s Jegal
custodian, the student’s residence is deemed to be unchanged for the duration of the custodian’s
military service obligation if' the student’s custodian made a written request. The District, however, is
not responsible for the student’s transportation to or from school.

If, at the time of enrollment, a dependent child of military personnel is housed in temporary housing
located outside of the Distict, but will be living within the District within 60 days after the time of
initial enrollment, the child is allowed to enroll, subject to the requirements of State law, and must not
be charged tuition,

Norn-resident students may attend District schools upon the approval of a request submitted by the
student’s parent{s)/guardian(s) for non-resident admission. ‘The Superinterdent may approve the
request subject to the folfowing:
1, The student will attend on a year-to-year basis. Approval for any one year is not authorization
to atiend a following year.
2. The student will be accepted only if there is sufficient room.
3. The student’s parent(s)/guardian(s) will be charged the maximum amount of tuition as
allowed by State law.
4, The student’s parent{s)/guardian(s) will be responsible for transporting the student to and
from school,

Admission of Non-Rresident Students Pursuant to an Agreement or Order

Nen-resident students may attend District schools tuition-free pursuant to;

7:60 Page [ of 2

Comment [APowell1]: Amended for consistency with the
School Code. . .00 AR
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[. A written agreement with an adjacent school district to provide for tuition-free attendance by
a student of that district, provided both the Superintendent or designee and the adjacent
district determine that the student’s health and safety will be served by such attendance.

2. A written agreement with cultural exchange organizations and institutions supposted by
charity to provide for tuition-free attendance by foreign exchange students and non-resident
pupils of charitable institutions.

3. According to an infergovernmental agreement.
4. Whenever any State or federal Jaw or a court order mandates the acceptance of a non-resident
student,
Homeless Children

Any homeless child shall be immediately admitted, even if the child or child’s parent/guardian is
uuable to produce records normally required to establish residency, Bowrd of Education policy 6:140,
Education of Homeless Children, and its implementing administrative procedure, govern the
enrollment of homeless children,

Challenging a Student’s Residence Status

If the Superintendent or designee determines that a student attending school on a tuition-free basis is a
non-resident of the District for whom tuition is required to be charged, he or she on behalf of the
Board of Education shall notify the person who enrolled the student of the tuition amount that is due.
The nolmc shall detail the specific 1£5008 why mL B(mxd believes thdr the student i a nonresident of

enroiied the student may cha]lcnge this determination and request a hearing as provuled hy the School
Code, 105 TLCS 5/10-20.12b.

LEGAL REF.; McKinney-Yento Homeless Assistance Act, 42 U.S.C. §11431 et seq,

105 [LCS 5/10-20.12a, 5/10-20,12b, and 5/10-22.5.

105 ILCS 45/ and 70/.

23 1L Admin,Clode §1.240,

Israel S, by Owens v. Board of Edue. of Oak Park and River Forest High School
Dist, 200, 601 N.E.2d 1264 (IlL App.1, 1992).

Joel R. v. Board of Education of Manheim School District 83, 686 N.E.2d 650
(L. App.1, 1997).

Krant v. Rachford, 366 N.E2d 497 (L. App.1, 1977).

CROSS REF.

déeheeﬂéemmed%eﬁﬁﬁprmaﬁeﬁweewﬂwe%ﬂeﬂ—e%&%mﬁﬁo—}
6:140 {Education of Homeless Children), 7:50 (School Admissions and Student
Transfers To and From Non-District Schools), 7:70 (Attendance and Truancy)

ADOPTED: Mayl2012

7:60 Page2 0f 2

-1 Comment [APowell2];

Updated to align with amendments to residency Lhdllenge IR
procedures under 105 ILCS 5.'1(] 20.12b made hy P A 9) 67{] L
eff, 1-1-17. ; S

See admmlstmtwe procedure 7 60 AP, (.‘huf[engmg a S.ftm'enr s, o
Residence Stams, for s.xmplc prcuzdures lmplemc]]tulg |lns T
pamgraph. : :

Issue 93, October 2016

Comment [APowell3]: :
References to NCLB's schoeol chofes provisions are deIeted due to
the slatute’s nepca} by the pussage of ESSA B :
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Oregon Community Unit School District #220 770

Students

Attendance and Truanc

Compulsery Schooi Attendance
This policy applies to individuals who have custody or control of a child (a) bemu.n the ages of gix

me&s—&hﬂ—%ﬂiﬁﬁhﬁﬁhﬂﬁeﬁ&a&b@%{i&{ed—ﬂfsaﬁe—ktwmm (b) who is cnrolled in any of grades— 9
thiough 12 in the public school regardless of age, Hiess-g-studens hasaleeady-graduated-from hish

&hﬂﬁ!—e@mﬁﬁ}%ﬁ%ﬁﬁéﬂﬂe&w&h—fﬁﬁﬂw&

Subject to specific requirements in State law, the following chﬂdrcn ate not required to attend public
school; (1} any child attending a private school (including a home school} or parochial school, (2)
any child who is physically or mentally unable to attend schooi (including a pregnant student
suffering medical complications as certified by her physician), (3) any child lawfully and necessarily
employed, (4) any child over 12 and under 14 years of age while in confirmation classes, (5) any
child absent because his or her religion forbids seenlar activity on a particular day, and (6) any chiid
16 years of age or older who is employed and is enrolled in & graduation incentives program,

The parent/guardian of a student who is enrelled must avthorize all absences from school and notify
the school in advance or at the time of the student’s absence. A valid cause for absence includes
illness, observance of a religious holiday, death in the immediate family, family emergency, other
sitnations beyond the control of the student, other circumstances that cause reasonable concern to the
parent/guardian for the student’s safety or health, or other reason as approved by the Superintendent
or designee.

Absenteeism and Truancy Program

The Superintendent or designee shall manage an absentecism and truanicy program in accordance with
the School Code and Board of Education policy. The program shall include but not be limited to:

1. A student may be excused, at the Superintendent’s discretion, when: {1) the student has a last
period study hall, (2) the parent/guardian provides written permission, (3) the student’s
employer provides written verification of employment, (4) the student provides evidence of a
valid work permit, ot (5) other reason deemed justifiable by the Superintendent. Child Labor
laws include: 29 C.F.R. Part 570 (minimum age standards, occupations, conditions, etc.); 20
ILCS 205/ (child labor laws); 56 IIE Admin.Code Part 250 {child labor regufations),

A protocol for excusing a student in grades 6 through 12 from attendance to sound Taps at o
military honors [uneral held in Uinois for a deceased jveteran,

3. A process to telephone, within 2iwo hours after the first class, the parents/guardians of
students in grade § or below who are absent without prior parent/guardian notification.

4. A process to identify and track students who are truants, chronic or habitual truanis, or truant
miznors as defined in the Scheol Code, Section 26-2a.

7:70 Page 1 of2

‘Comment [APowelli]:

Asstte 33, Oclober 2016

Updated for clarity and to delete pst daie;

{ comment [aAPowenz2): -

A hiudaut wﬁbsé ii.bs'::.mc i

_alwndmt.e ‘of students in the district. The district.must alow the

105 LICS 51261, smeiided byPA. 99- 804 eff 1— 1’1‘. Asrudent '. |
must nonfy 3he’ hulldmg principat orother adminisirator at Jenst two

days prior to the absence pmwdmg the. d:u‘e, time, and lncmmn of -5
the military. hanors Iuncml “This requirement may be waived if the:’
student did not recaive. notice at lens © daya in advance. but the
sll.ul lsh ]l n i fy the adnumstm i n m soon a5 pass:hlc of the

X used to ‘ound Tapx shall be
in atiendance for purpascs of calcufating the pverage daily:

xs'sailsfanmnly compl:tcd lhe day of abscncc is.counled asan;
attendancc d:ly for the stu N
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I

12.

Methods A description_of diagnostic procedures for identifying the cause(s) of a student’s
unexcused absenteeism, including interviews with the stadent, his or her

parent(s)/guardian(s), and staff members or ather people who may have information about the

reasons for the student’s attendanceprobderl. _ __ __ _ __ ________________ -

The identification of supportive services that may be offered to truant or chronically truant
students, mcluding parent-teacher conferences, student and/or family counseling, or
information about community agency services. See Board policy 6:110, Programs for
Students At Risk of Academic Failure andfor Dropping Out of School and Graduation
Incentives Program.

A process to reguest the assistance and resources of outside agencies, such as, the juvenile
officer of the local police department or the truant office of the appropriate Regional Office
of Education, if truancy continues after supportive services bave been offered.

A protocol for cooperating with non-District agencies including Cousty or municipal
authorities, the Regional Superintendent, truant officers, the Community Truancy Review
Board, and a comprehensive community based youth service agency. Any disclosure of
school student recerds must be consistent with Board policy 7:340, Student Records, as well
as State and federal law concerning school studesit records.

An acknowledgement that no punitive action, including out-of-school suspensions,
expulsions, or court action, shall be taken against a chronic truant for his or her truancy
unless available suppertive services and other school resources have been provided to the
student.

. 'The criteria to determine whether a student’s non-attendance is due to extracrdinary

circumstances shall include economic or medical necessity or family hardship and such other
criterta that the Superintendent believes qualifies,

A process for a 17 year old resident to participate in the District’s vatious programs and
resources for truaats. The student must provide documentation of histher dropout status for
the previous 6 months. A request from an individual 19 vears of age or older to re-enroil
after haviag dropped out of school is handled according to provisions in 7:50, Sudents
School Adniissions and Student Transfers To and From Non-District Schools.

A process for the temporary exclusion of a student 17 years of age or older for failing to meet
minimum academic or attendance standards according to provisions in State law. A
parent/guardian has the right to appeal a decision to exclude a student,

LEGAL REF.: 105 ILCS 5£26-1 through 16.

765 ILCS 405/3-33.5.
23 Il Admin.Code §§1.242 and 1,290,

CROSS REF.: 6:110 (Programs for Students At Risk of Academic Failure and/or Dropping Out

of School and Graduation Incentives Program), 6:150 (Home and Hospital
Instruction), 7:10 (Equa! Educational Opportunities}, 7:50 (School Admissions
and Student Transfers To and From Non-District Schools), 7:60 (Residence),
7:80 (Release Time for Religious Instruction/Observance), 7:190 (Student
Discipline}, 7:340 (Student Records)

ADOPTED: ApeH 222014

710

Page2 of 2
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Oregon Community Unit School District #220

7:250

Students

Student Suppori Services

The following student support services may be provide(% by thc School District:

L.

unplement procedures to further a healthy school environment and prevent or reduce’ the
spread of disease.

Educational and psychological testing services and the services of a psychologist as needed.
In all cases, wrilten permission to administer a psychological examination must be obtained
from a student’s parent(s)/guardian(s). The results will be given to the parent(s)/guardian(s),
with interpretation, as well as to the appropriate professional staff.

The services of a social worker. A student’s parent(s)/guardian{s) must consent to regular or
continuing services from a social workes.

Guidance and coimse]jng services,

bchoo@

The Superintendent or designee sha].l dcvelop protecols for responding to students with social,
emotional, or mental health problems that impact learning ability, The District, however, assumes no
Iiability for preveating, identifying, or treating such problems,

This policy shall be implemented in a manner consistent with State and federal laws, including the
Individuals with Disabilities Education Act, 42 U.8.C. §12101 gt seq.

LEGAL REF.: Children’s Mental Health Act of 2003, 405 ILCS 49/,
Mental Health and Devefopmental Disabilities Confidentiality Act, 740 TLCS 110/,
105 TI.CS 5/10-20,58,

CROSS REF.; 6:65 (Student Social and Emotional Development), 6:270 {Guidance and
Counseling Programy), 7:100 (Health, Eye, and Dental Examinations;
Immunizations; and Bxclusion of Students), 7:280 (Commuenicable and Chronic
Infectious Diseases), 7:340 (Student Records)

’ ADOPTED: Jane 62004
7250 Page | of 1

Comment [APowell1]: School districts may employ
noncertiticated/non-professional-educator-licensed registered
professional nurses to perform professional nursing services (105
1LCS 5/10-22,23; 23 Il Admin Code §1.760(z)). A registered
prafessional nurse means any nurse who is licensed to practice
professional nursing in Illinois under the Nurse Practice Act (225 -
LLCS 65/ and whose license is active and in good standing with the
Tik Dept. of Financial and Professional Regulalmn {23 :

Hil. Adm_m.Code §l 760(h))

Aadwol Hirse means any registered pmfe:smnai nurse wlm ‘1]80
Tolds a pmfcsmondl educator license endorsed for sehool support
services in school nursing, or any registered professional nurse who
does nat hold the professional educator licsnse but was employed in
the school district of current emp]oymcnt bcfore 7-1- 76 (23 X

11l. Admm.Cndc 51, 750@) : B

See thc fm)lnnlcs avaliahle at PRESS Onlme tor more quIrn.mun o

Issne 93, Octoher 2“16

-| Comment [APowell2}: -

105 [LCS 5/10-20,58, added by P.A 99-781, al.laws school board-c

to appoini linisons for foster care students. These liaisons must be
iicensed under Article 21B of the School Cede. 105 [LCS 5/10- ¢
20.58 directs how employees are prioritized for liaison appointment, |
Linisons are “encouraged to build capacity and infrastnictire within
their schooel district to support students in the legal custody of the
Department of Children and Farizily Services.” For more information
about Liaison responsibilitics, please see the footnoles of policy

7:50, School Adwmissiony and Student Transfers To am.’ me Non~ ;]
Dmrfd &'.'roo.'s, a\ral.iablc a ?R.ESS Onime O A

‘OPTION: To remove the iaison for fnsrcr care sludsnh fmm .
policy, mark “yes”-on your PRESS Plus Response Form, This will - |
also remove lhc scghon Foster ! ae ,Sjydcnl.s irum pehuy '1' 50

Issue 93, Ocluber 016

Ne Q(’flmb\,




DRAFT UPDATE

Oregon Commugity Unit School District #2206 7:260

Students

Exemption from Physical AetivityEducation| o B

In crder to be excused from participation in physical education, a student must present an appropriate
excuse from his or her parent/guardian or from a person licensed under the Medical Practice Act, The
excuse may be based on medical or religious prohibitions, S&&E—‘&W—pmh-}bﬂs—ﬂ%ehﬂel—bﬁﬁfd—keﬂi
honering-parental-excusesbased-upon—a—student’s participatio jes, or
competiti i iees An excuge because of medical

etitions—conducted-outside-the—auspices—of the Scheol-Pistrict
reasons must include a signed statement from a person Jlicensed yunder the Medical Practice Act that

corroborates the medical reason for the request, An excuse based on refigious reasons must include a

signed statement from a member of the clergy that corroborates the religious reason for the ﬁ‘equestf,“ -

Special activities in physical education will be provided for a student whose physical or emoticnal
condition, as determined by a person licensed under the Medical Practice Act, prevents his or her
participation in the physical education course.

State law prohibits a school board from honoring parental excuses based upon a student’s
X activities, or competitions conducted outside the auspices of the

A student who is C].l“lb]C for special education may be excused from physical education courses in

~
“
“

Comment '[APowelu]

Comment [APoweEIZ]

Reguired by 2311l Admin,Co
identify any ev(dencc.'support ihey. Wil requue for cxcuses the y wilt
decm r.'ppmpr?al fore lhe huard adopts tlns po].lcy, it th\.lld p
have a convessation wi

either of the following situations:

1. He orshe (a) is in grades 3-12, (b) his or her IEP requires that special education support and
services be provided during physical education time, and (¢} the parent/suardian agrees or the
IEP teamn makes the determination; or

He or she (a} has_an {EP, (b) is participating in an adaptive athletic program ouiside of the
school sefting, and {c) the parent/guardian documents the student’s participation as required
by the Superintendent or designee.

A student requiring adapted physical education must receive that service in accordance with his or her
Individualized Educational Program/Plan (IEF).

A student in grades 9-12, ynless otherwise stated, may submit a written request 1o the Building
Principal to be excused frem physical education courses for the reasons stated in 6:310, High School
Credit for Non-District Experiences; Cotirse Substitidions: Re-Entering Studenis.

The Superintendent or designee shall mamtain records showmc %hal the criteria set forth in this policy
lied to the student’s individuzal circumstances, as

LEGAL REE.; 105 ILCS 5/27-6.
225 ILCS 60/, Medical Practice Act,
23 Tll.Admin.Code §1.420(p) and §1.425(d), (). (D).

CROSS REF,; 6:60 (Curriculum Content), 6:310 (High School Credit for Non-Pistrict
Experiences; Course Substitutions; Re-Entering Students}

ADOPTED: Aoy 32042

7260 Page L of 1

iss‘ﬁe 03, ('mpm 2016

Comment [APoweII4] - :
Polmy language reparding excusal fmm phys X educ.allon and :
ad.lpted phymcal education rquirements in accurdance w:th IEPs
has h:en relocuted from puhcy 6:310, ngh Schnaf Credu forNun L]
RO-E :

lésﬁe 93, .Qctnﬁer 2016 :

“Comment [APowell5]:
:23 [IlAdmm Code 81

(6.
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DRAFT UPDATE

Oregon Commmunity Unit School District #220 7:305

Students

Student Athlete Concussions and Head Injuries

The Superintendent or designee shall develop and implement a program to manage concussions and
head injuries suffered by students, The program shall:

Act, that provides, without limitation, each of the following:

a. The Board must appoint or approve members of a Concussion Oversight Team for the
District.

b. The Concussion Oversight Team shall establish each of the following based on peer-
reviewed scientific evidence consistent with guidelines from the Centers for Disease
Control and Prevention:

i A return-to-play protocol governing a student’s refurn to interscholastic athletics
practice or competition following a force of impact believed to have caused a
concussion. The Superintendent or designee shall supervise an athletic trainer or
other person responsible for compliance with the returs-to-play protocol,

ii. A return-to-learn protocol governing a student’s return to the classroom following a
force of impact believed to have caused a concussion, The Superintendent or
designee shafl supervise the person respensible for compliance with the retwm-to-
learn protocel.

¢. EBach student and the student’s parent/gnardian shall be required to sign a concussion
information receipt form each school year before participating in an interscholastic
athletic activity.

d. A siudeni shall be removed from an interscholastic athletic practice or competition
immediately if any of the following individuals believes that the student sustained a
concussion during the practice and/or competition: & coach, a physician, a game official,
an athletic trainer, the student’s parent/guardian, the student, or any other person deemed
appropriate under the return-to-play protocol.

¢. A student who was removed from interscholastic athletic practice or competition shall be
aliowed to return only after all statufory prerequisites ate completed, including without
limitation, the return-to-play and seturn-to-learn protocols developed by the Concussion
Oversight Team, An athletic team coach or assistant coach may not authorize a student’s
return-to-play or return-to-fearn.

f. The following individuals must complete concussion training as specified in the Youth
Sports Concussion Safety Act; all coaches or assistant coaches (whether volunteer or a
district employee) of interscholastic athletic activities; nurses who serve on the
Concussion Oversight Team; athletic trainers; game officials of interscholastic athletic
activities; and physicians who serve or the Concussion Oversight Team.

g. The Board shall approve schooi-specific emergency action plans for interscholastic
athictic activities to addsess the serious injuries and acute medical conditions in which a
student’s condition may deteriorate rapidly.

7:305 Page 1 of 2

Comment [APowelli]: Updated throughout to full

the Youth Sporis Concussion: Satety Act, LA, 99-486. "

Tssuee 93, 2016
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DRAFT UPDATE

. Include a requirement for certified athletic trainers_to complete and submit a monthl

Comply with the concussion protocols, policies, and by-laws of the Ilfinois High School

Association, including its Protocol for huplemeniation of NFHS Sports Plaving Rules for

Concussion, Playirg—Rutes—sndwhicl includes its Retwrn fo Play (RTP) Policy. These

specifically require that:

a, A student athlete who exhibits signs, symptoms, or behaviors consistent with a
concussion in a practice or game shall be removed from participation or competition at
that time.

b. A student athlete who has been removed from an interscholastic contest for a possible
concussion or head infury may not return to that contest unless cleared to do so by a
physician licensed to practice medicine in all its branches in Illinois or a certified athletic
trainer.

c. If not cleared to return to that contest, a student athlete may not return to play or practice
until the student athiete has provided his or her school with written cleasance from a
physician licensed to practice medicine in all ifs branches in Tllinois or a certified athletic
trainer working in conjunction with a physician licensed to practice medicine in all its
branches in Hlinois.

Require that alf high school coaching personnel, including the head and assistant coaches, and

athletic directors obtain online concussion certification by completing online concussion

awareness training in accordance with 105 ILCS 25/1.15.

Require all student athletes to view the Iftinois High School Association’s video about
concussions.

Inform student athletes and their parents/guardians about this policy in the Agreement to
Participate or other written instrument that a student athlete and his or her parent/guardian
must sign before the student is allowed to participate in a practice or interscholastic
competition.

Provide coaches and student athletes and their parents/guardians with educational materials
from the Illinois High School Association regarding the nature and risk of conecussions and
head injuries, including the risks inherent in continuing to play after a concussion or head
njury.

Inciude a requirement for staff members to notify the parent/guardian of a student who
exhibits symptoms consistent with that of a concussion.

report
to the inois High School Association on sindeni-atxletes who have sustained a concussion
during: 1) a_school-sponsored sctivity overseen by _the athlelic frainer; or 2) a_school-
sponsoredd event of which the athletic director is made nward,

LEGAL REF.: £05 ILCS 5/22-80.

105 ILCS 25/1.15,

CROSS REF.: 4:170 (Safety), 7:300 (Extracurricular Athletics)

ADOPTED: May-16,2016

7:305

Page2 of 2

- | Comment [APowell2]: S =
Required by 105 TLCS 25/1.20, added by P, A, 99-831, for high
schuol districts that belong to the IS A and have certified athletic
trainess. - - T

OPTEON: If the district does nat belong to the IHSA and dags not
have certified athletic frainers, delete this sentence. . © 1.7 1

Issue 93, October 2016
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Oregon Community Unit School District #220 7:310

Students

Restrictions on Publications; Flementary fSchooi_s}

School-Sponsored Publications and Web Sites

School-sponsored publications, preductions, and web sites are part of the cuericulum and are net a
public forum for general studeat use, School authoritics may edit or delete material that is
inconsistent with the District’s educational mission.

All school-sponsored communications shall comply with the ethics and rules of responsible
journalism. Text that is libelous, obscene, valgar, lewd, invades the privacy of others, conflicts with
the basic educational mission of the school, is socially mappropriate, is inappropriate due to the
maturity of the students, or is materially distuptive to the educational process will not be tolerated.

The auther’s name will accompany persenal opinions and editorial statements. An opportunity for
the expression of differing opinions from those published/produced will be provided within the same
media.

Non-School Sponsored Publications Accessed or Distributed On-Campus

For purposes of this section and the foltowing section, a publication includes, without limitation: (1)
written or electronic print material, (2) audio-visnal material on any medium including
electromagnetic media (e.g., images, MP3 files, flash memory, etc)), or combinations of these
whether off-line (e.g., a printed book, CD-ROM, etc.) or ontine (e.g., any website, social networking
site, database for information reirieval, ete.), or (3) information or material on electronic devices (e.g.,
data or voice messages delivered by cell phones, tablets, and other hand-held devices).

Creating, distributing and/or accessing non-school sponsored publications shall occur at a time and
place and in a manner that will not cause disruption, be coercive, or result in the perception that the
distribution or the publication is erdorsed by the School District.

Students are prohibited from creating, distributing, and/or accessing at scheol any publication that:

1. Will cause substantial disruption of the proper and orderly operation and discipline of the
school or school activities;

2. Violates the rights of ethers, including but not limited to material that is libelous, invades the
privacy of others, or infringes on a copyright;

3. Is socially inappropriate or inappropriate due to maturity level of the students, including but
not limited to material that is obscene, pornographic, or pervasively lewd and vulgar, contains
indecent and vulgar fanguage, or sexting as defined by Board of Education policy and Student
Handbooks;

4. Is reascnabiy viewed as promoting illegal drug use; or

Is distributed iz kindergarten through eighth grade and is primarily prepared by non-students,
unless if is being used for schoel purposes, Nothing herein shall be interpreted to prevent the
inclusion of material from cutside scurces or the citation to such sources as long as the
material to be distributed or accessed is primarily prepared by students

Accessing or distribuiing “on-campus” includes accessing or distributing on school property or at
school-related activities, A student engages in gross disobedience and misconduct and may be

7310 Page 1 of 2

Comment [APoweill]

‘This policy is RENAMED to restrict it to

elementary students in response fo the Speech +
Rights of Student Journalists Act, 105 ILCS 80/1, .
added by P.A, 99-678, which applies to high --
school students only. Unit districts should adopt -
both this policy and NEW policy 7:315, e
Rexmcrzoﬂs on Publtcanons, Hzgk Schools :

Issue 23, Octoher 2016




DRAFT UPDATE

disciplined for: (1) accessing or distributing forbidden material, or (2) for writing, creating, or
publishing such material intending for it to be accessed or distributed at school.

Non-§cheol Sponsered Publications Accessed or Distributed Off Campus

A student engages in gross disobedience and misconduct and may be disciplined for creating and/or
distzibuting a publication that: (1) causes a substantial disruption or a foreseeable risk of a substantial
disruption to school eperations, or (2) interferes with the rights of other students or staff members,

Bullying and Cyberbullying

The Superintendent or designee shall treat behavior that is bullying and/or cyberbullying according to
Board policy 7:180, Prevention of and Response to Bullying, Intimidation, and Harassment, in
addition to any response required by this policy,

LEGAL REF.; 105 ILCS 5/27-23.7
Hazelwoed v. Kuhlmeier, 108 5.Ct. 562 (1988).

Hedges v. Wauconda Community Unit School Dist. No. 118, 9 F.3d 1295 (7th Cir.
1993),

Tinker v. Des Moines Indep. Cmty, Sch. Dist., 89 §.Ct. 733 {196%9).

CROSS REE.; 6:235 (Access to Electronic Networks), 7:180 (Prevention of and Response to
Bullying, Iddimidation, and Harassment), 8:25 (Advertising and Distributing
Materials in School Provided by Non-School Related Entities)

ADOPTED: Cetober10-2045

7:310 Page2 of 2
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Students

Restrictions on Publications; High Schools |

Definitions

School official means a Building Pringipal or designee.

School-sponsored media means any material that is repared, substantially written, published, or
broadeast by a studest jowrnalist, distributed or generally made available to members of the studenl
body. and prepared under the direction of a student media advisor. It does ngt include media infecded
for disfribution or ransmission solely in_the classroom in which the media is produced.

Student jowrnedist means g public high schoel student who gathers, compiles, wiiles
hotographs, records, or prepares information for dissemination in school-sponsered media,

edits

Stuelenr media adviser means ag individual emploved. appomted, or desisnated by the District fo
supervise o provide instruction relating to school-sponsored media,

Schagl-Sponsored MediaPublications-and-VWeb-Sites

School-sponsored publications, productions, and web-sites are governed by the Speech Rights of
student Journalists Act and the School Board policiespart-ofth

forum-for general-stdentuse. Sludent journalists may not use sehool-sponsored media that;

syt andgre nnt g n..ll.‘
wertei-and—are noti

Is libelous, slanderous, or obscene;

Constituies an unwarranted invasion of

Viglates federal or State law, including the Constitutiona] rights of (hird paties: or

L
2
3.
4

Ingites studess to:

Commit an unfawful act;

b. b, Viglate is-inconsistenwth-any of the District’s policies, includmg ] bul not limited to (1)

ity educational mission_in policics 1:30, Schoo! Disyrict Philosophy and 6:10, Educaiional
Philosophy and Objectives, and (2) speech that is socially inappropriate or inappropriate
due to the matwity of the students pursuant 1o policies 8:65, Siwdent Social el
Emotional  Developinent, and T 180, Preveniion of and Response to  Bullving
Intimidation, and Harassment, or
¢._ Materially and substantially diseupt the orderly operation of the school,
All school-sponsored mediaesrsunications shall comply with the ethics and rules of responsible
journalism. Text that fits_into_numbers one ( 1 lhmm'h 1om (4} 4hnve ﬁ—hbeleu%@b&eeﬂe—vmgm—
{owd—mvades—the priviey-ot-others-¢
waa%hwmp&a&e—m—mappmpﬁ&%e—&ue—te—the—m&t&m : 5 i i lf)bi-\-'e
fo-the-edueational-process-will not be tolerated and school officials and xtudent medtia, adee:s Ly
edit or delete such media material.

The author’s name will accompany personal opinions and editorial statements. An opportunity for the
expression of differing opinions from those published/produced will be provided within the same
media.

No expression made by students in the exercise of freedom of apeech or freedom of the press under
this policy shall he deemed 1o be an expression of the District or an expression of Board policy.

7315 Page L of 3

Comment [APowell1]:

This policy is based upon formerly-titled PRESS policy 7:310,
Restrictions on Publications. Tt is named 10 reffect ils applicability to
high school students onty.

High schooi districts should delete their former policy 7:310,
Restrictions on Publications and adopt only this policy, 7:315
Restrictions on Publications: High Schoals.

Unit digtriets should adopt both policy 7:310 and 7:315.

The updates are in response to the Speech Rights of Studeat
Journalists Act, 105 1L.CS 80/1, added by P.A. 99678, The law
significantly watered down Hazelwood resrictions for public high
school students in Ninois. While Hazehwood was not explicitly
overturned by this Act and may stifl have seme applicability in
cerlain situations, school officials must consult their board attorneys
before prior restraint of student publications.

Issue 93, Octuber 2016

-1 Comment [APawell2]: This text (1) underscores that 105 ILCS

80/15 does not authorive or prolect expression that incites students to
violate board poiicies, and (2} rominds students and the community
that schoot officials have many legai obligations te implernent and
enferce specific hoard policies and ensure sehool environments are
safe and conducive to learning,

OPTION: For hoards that only want the word-tor-word statutory
lunguage m l}ns po].u,y, dLlete

i Ty i o VIS H Let
te-th missionin-pelicies
1 36-Sehool-Di Hosophy-nmi-6:10. Educational-Phil
heol-Di P 10
b ! o {NETY P. HALL
and Objectives-ind-2) speceh that S £
H i E.the shudept £ El
¥ f top
osl- Devel and 7180
oLt 4 d
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DRAFT UPDATE —- NEW

f Noa-School Sponsored Publications Accessed or Distributed On- Campus

For purposes of this section and the following section, a publication includes, without limitation: (1)
written or electronic print material, {2) audio-visual material on any medium including
clectromagnetic media (e.g., images, MP3 files, flash memory, efc.), of combinations of these
whether off-line {e.g., a printed book, CD-ROM, etc.) or online (e.g., any website, social networking
site, database for information retrieval, ete.), or (3) tnformation or material on electronic devices (e.g.,
data or voice messages delivered by cell phones, tablets, and other kand-held devices).

Creating, distributing, and/or accessing non-school sponsored publications shall occur at a time and
place and in a manner that will not cause disruption, be coercive, or result in the perception that the
distribution or the publication is endorsed by the School District.

h Students are prohibited from creating, distributing, and/or accessing at schoaf any publication that;

I, Will cause a_material and substantial disruption of the proper and orderly operatien and
discipline of the school or school activities;

2. Violates the rights of others, including but not limited to material that is libelous, slanderous
or obscene. or invades the privacy of others, or infringes on a copyright;

3. Is socially inappropriate or inappropriate due to maturity level of the students, including but
not limited to material that is obscene, pornographie, or pervasively lewd and vulgar, contains
indecent and valgar language, or sexfing as defined by School Board policy and Student

Handbooks;
4. Ts reasonably viewed as promoting illegal drug use; o+
5. Is distributed in kindergarten through eighth grade and is primarily prepared by non-students,

unless it is being used for school purposes. However, Noting herein-shall be-interpretedto
prevent-the-inclusion-sf-material from outside sources or the citation to such sources may be
allowedd, as long as the material to be distributed or accessed is primarily prepared by
students;: or

20, Incites stdents to violaie any Board policies.

Accessing or distributing on-campus includes accessing or distributing on school property or at
scheolrelated activities. A student engages in gross disobedience and misconduct and may be
disciplined for: (1) accessing or distributing forbidden material, or (2) for writing, creating, or
publishing such material intending for it to be accessed or distributed at school.

Non-Scheol Sponsored Publications Accessed or Distributed Off-Campus

A student engages in gross disobedience and misconduct and may be disciplined for creating and/or
distributing a publication that: (1) causes a substantial disruption or a foreseeable risk of a substantial
disruption to school operations, or (2) interferes with the rights of other students or staff members.

Bullying and Cvberbullying

The Superintendent or designee shall treat behavior that is bullying and/or cyberbullying according to
Board policy 7:180, Prevention of and Response to Bullying, Intimidation, and Harassment, in
addition to any response required by this policy.

7:315 Page2 of 3
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LEGAL REF.;

CROSS REF.

ADOPTED:

7:315

105 ILCS 5/27-23.7

Speech Rights of Student Journafists Act. 105 [LCS 80/,

Hazelwood v, Kuhimeier, [08 S.Ct. 562 (£1988).

Hedges v. Wauconda Community Unit Schegl Dist. No. 118, 9 I.3d 1295 (7¢h Cir.
1993).

Tinker v. Des Moines Indep. Cmty. Sch. Dist., 89 8.Ct. 733 (1969)

Morse v. Frederick, 551 1).S. 393 (2007).

1:30 (School District Philesophy), 6:10 (Educational Philosophy and Objectives),
6:65 (Stedent Social and Emotional Development), 6:235 (Acecess to Electronic
Networks), 7:180 (Prevention of and Response to Bullying, Intimidation, and
Harassment), 8:25 (Advertising and Distributing Materials in School Provided by
Non-Scheol Related Entities)

Page 3 of 3
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Oregon Commmnity Unit School District #220 8:70

Community Reiations

Accommodating Individuals with Disabilities

Individuals with disabilities shall be previded an opportunity o participate in all school-sponsored
services, programs, of activities and wilf not be subject to illegal discrimination. When appropriate,
the District may provide to persons with disabilities aids, benefits, or services that are separate or
different from, but as effective as, those provided to others.

The District will provide auxiliary zids and services when necessary to afford individuals with
disabilities equal opporturity to participate iz or enjoy the benefits of a service, program, or activity.

Each service, program, or activity operated in existing facilities shall be readily accessible to, and
useable by, individuals with disabilities. New construction and alterations to facilities existing before
January 26, 1992, witt be accessible when viewed in their entirety.

The Superintendent or designee is designated the Title 11 Coordinator and shall:

L. Oversee the District’s compliance efforts, recommend necessary modifications to the School

completion date.

2, Institute plans to make information regarding Title II’s protection available to any interested
party,
Individuals with disabilities should notify the Superintendent or Building Principal if they have a
disability that will require special assistance or services and, if so, what services are required. This
notification should occur as far in advance as possible of the school-sponsored function, program, or
meeting,

Individuals with disabilitics may ailege a violation of this policy or federal law by reporting it to the
Superintendent or designated Title 11 Coordinator, or by filing a grievance under the Uniform
Grievance Procedure,

LEGAL REF.: Americans with Disabilities Act, 42 U.S.C. §812101 et seq. and 12131 cf seq; 28
C.FR. Part 35,
Rehabilitation Act of 1973 §104, 29 U.S.C. §794 ¢2006).
105 ILCS 5/10-20.4651.
410 ILCS 25/, Environmental Barriers Act.
71 Ol Admin,Code Part 400, [llinois Accessibility Code.

CROSS REF.: 2:260 (Uniform Grievance Procedure), 4:150 (Facility Management and
Expansion Programs)

ADOPTED: Max21-2642

8:70 Pagetof |

| Comment [APowell1]:

A written evaluation of district services, pelicies, and practices
should have been completed by January 26, 1993, While this date
has passed, this information is kept in the policy as it is an
atfirmative obligation.

Issue 93, Getaber 2016
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