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SECTION 2 -BOARD OF EDUCATION

2:105 Ethics and Gift Ban
Prohibited Political Activity

The following precepts govern political activities being conducted by District employees and Board of Education members:

1. No employee shall intentionally perform any "political activity" during any "compensated time,” as those terms are defined
herein. .

2. No Board member or employee shall intentionally use any District property or resources in connection with any political
activity.

3. Atno time shall any Board member or employee intentionally require any other Board member or employee to perform any
poliical activity: (a) as part of that Board member's or employee's duties, (o) as a condition of employment, or (c) during
any compensated time off, such as, holidays, vacation, or personal time off.

4. No Board member or employee shall be reqguired at any time to participate in any political activity in consideration for that
Board member or employee being awarded additional compensation or any benefit, whether in the form of a salary
adjustment, bonus, compensatory time off, continued employment or otherwise; nor shall any Board member or employee
be awarded additional compensation or any benefit in consideration for his or her participation in any political activity.

A Board member or employee may engage in any activity that: (1) is otherwise appropriate as part of his or her official duties, or
{2) is undertaken by the individual on a voluntary basis that is not prohibited by this policy.

Limitations on Receiving GifisPRESSPlus1

Except as penmitted by this policy, no Board member or employee, and no spouse of or immediate family member living with a
Board member or employee shall intentionally solicit or accept any "gift” from any "prohibited source,” as those terms are
defined herein, or that is atherwise prohibited by law or policy. No prohibited source shall intentionally offer or make a gift that
violates this policy.

The following are exceptions to the ban on accepting gifts from a prohibited source:

1. Opportunities, benefits, and sendces that are available on the same conditions as for the generatl public.

2. Anything for which the Board member or employee, or his or her spouse or immediate family member, pays the fair market
vaiue.

3. Any: (a) contribution that is fawfully made under the Election Code, or (b) activities associated with a fundraising eventin
support of a political organization or candidate.

4. Educational materials and missions.
. Travel expenses for a meeting to discuss business.

6. A gift from a relative, meaning those people related to the individual as father, mother, son, daughter, brother, sister, uncle,
aunt, great aunt, great uncle, first cousin, nephew, niece, hushand, wife, grandfather, grandmother, grandson,
granddaughter, father-irHaw, mother-indaw, sordirdaw, daughter-irdaw, brother-indlaw, sister-in-law, stepfather,
stepmother, stepson, stepdaughter, stepbrother, stepsister, half brother, half sister, and including the father, mother,
grandfather, or grandmother of the individual's spouse and the individual's fiancé or fiancée.

7. Anything provided by an individual on the basis of a personal fiendship unless the recipient has reason to believe that,
under the circumstances, the gift was provided because of the official position or employment of the recipient or his or her
spouse or immediate family member and not because of the personal friendship. In determining whether a gift is provided
on the basis of personal friendship, the recipient shall consider the circumstances under which the gift was offered, such
as: (a) the history of the relationship between the individuat giving the gift and the recipient of the gift, including any
previous exchange of gifts between those individuals; (b} whether to the actual knowtedge of the recipient the individual
who gave the gift personally paid for the gift or sought a tax deduction or business reimbursement for the gift; and (¢}
whether fo the actual knowledge of the recipient the individual who gave the gift also at the same time gave the same or
similar qifts to other Board members or employees, or their spouses orimmediate family members,

8. Food or refreshments not exceeding $75 per personin value on a single calendar day; provided that the food or
refreshments are: (a) consumed on the premises from which they were purchased or prepared; or (b} catered. "Catered”
means food or refreshments that are purchased ready to consume which are delivered by any means.

9. Food, refreshments, lodging, transportation, and other benefits resulting from outside business or employment activities
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(or outside activities that are not connected to the official duties of a Board member or employee), if the benefits have not
been offeraed or enhanced because of the official position or employment of the Board member or employee, and are
customarily provided to others in similar circumstances.

10. Intra-governmental and inter-governmental gifts. "Intra-govemnmmantal gift" means any gift given to a Board member ar
employee from another Board member or employee, and "inter-govemmental gift" means any gift given to a Board
member or employee from an officer or employee of another governmental entity.

11. Bequests, inheritances, and other transfers at death.

12. Anyitem or items from any one prohibited source during any calendar year having a cumulative total value of less than
$100.

Each of the listed exceptions is mutually exclusive and independent of every other.

A Board member or employee, his or her spouse or an immediate family member living with the Board member or employee,
does not violate this policy if the recipient promptly takes reasonable action to retum a gift from a prohibited source to Hs source
or gives the gift or an amount equal to its value to an appropriate charity that is exempt from income taxation under Section
501(c)(3) of the Internal Reverue Code.

Enforcement

The Board President and Superintendent shall seek guidance from the Board attomey conceming complance with and
enforcement of this policy and State ethics laws. The Board may, as necessary or prudent, appoint an Ethics Advisor for this
task.

Written complaints alleging a violation of this policy shall be filed with the Superintendent or Board President. If attempts to
correct any misunderstanding or problem do not resolve the matter, the Superintendent or Board President shall, after consulting
with the Board attorney, either place the alleged violation on a Board meeting agenda for the Board's dispasition or refer the
complainant to Board policy 2:260, Uniform Grievance Procedure. A Board member who is related, either by blood or by
mariage, up to the degree of first cousin, to the person who is the subject of the complaint, shall not participate in any decision-
; making capacity for the Board. if the Board finds it more likely than not that the allegations in a complaint are true, it shall notify
the State's Attomey and/or consider disciplinary action for the employee.

Definitions

Unless otherwise stated, all ferms used inthis policy have the definitions given in the State Officials and Employees Ethics Act, 5
ILCS 430/1-5.

"Political activity" means:

1. Preparing for, organizing, or participating in any political meeting, political rally, political demonstration, or other pelitical
event.

2. Soliciting contributions, including but not imited to the purchase of, selling, distibuting, or receiving payment for tickets for
any political fundraiser, political meeting, or other political event.

3. Soliciting, planning the salicitation of, or preparing any document ar report regarding anything of value intended as a
campaign contribution.

4. Planning, conducting, or participating in a public opinion poll in cannection with a campaign for elective office or on behalf
of a political organization for political purposes or for or against any referendum question.

5. Surveying or gathering information from potential or actual voters in an election to determine probable vote outcome in
connection with a campaign for elective office or on behalf of a political organization for pafitical purposes or for or against
any referendum question.

6. Assisting at the polls on Election Day on behalf of any political organization or candidate for elective office or for or against
any referendum question.

7. Soliciting votes on behalf of a candidate for elective office or a palitical organization or for or against any referendum
question ar helping in an effort to get voters fo the polls.

8. Initiating for circulation, preparing, circulating, reviewing, or fifing any pefition on behalf of a candidate for elective office or
for or against any referendum question.

9. Making contributions on hehalf of any candidate for elective office in that capacity or in connection with a campa%gh for
elective office.

10. Preparing or reviewing responses to candidate questionnaires.

11. Distributing, preparing for distribution, or mailing campaign literature, campaign signs, or other campaign material on
behalf of any candidate for elective office or for or against any referendum question.

12. Campaigning for any elective office or for or against any referendum guestion.
13. Managing or working on a campaign for elective office or for or against any referendum question.

14, Senving as a delegate, alternate, or proxy to a political party convention.
2:105
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15. Participaling in any recount or challenge to the outcome of any election.

With respect to an employee whose hours are not fixed, "compensated time” includes any petiod of time when the employee is
on premises under the control of the District and any other time when the employee is executing his or her official duties,
regardless of location.

"Prohibited source" means any person or entity who:

1. Is seeking official action by: (a) a Board member, or (b) an employee, or by the Board member or another employee
directing that employee;

2. Does business or seeks to do business with: (a) a Board member, or (b} an employee, or with the Board member or
another employee directing that employee;

3. Conducts activities regulated by: {a)a Board member, or (b) an employee or by the Board member or another employee
directing that employee;

4. Has an interest that may be substantially affected by the performance or non-performance of the official duies of the Board
member or employee;

5. Is registered or required to be registered with the Secretary of State under the Lobbyist Registration Act, except that an
entity does not become a prohibited source merely because a registered lobbyist is one of its members or serves onits
board of directors; or

6. Is anagent of, a spouse of, or an immediate family member living with a prohibited source.

"Gift" means any gratuity, discount, entertainment, hospitality, loan, forbearance, or other tangibie or intangible item having
monetary value including but not limited to, cash, food and drink, and honoraria for speaking engagements related to or
attributable to govemment employment or the official position of a Board member or employee.

LEGAL REF.:
5ILCS 430/, State Officials and Employees Ethics Act.
10 ILCS 5/9-25.1, Election Interference Prohibition Act.

CROSS REF.:2:100 (Board Member Conflict of Interest), 4:60 (Purchases and Contracts), 5:120 (Employee Ethics; Conduct;
and Conflict of Interest)

ADOPTED:September 18, 2013

PRESSPlus Comments

PRESSPlus 1. This policyis unchanged. A footnote is updated in response to 30 E.CS 708/, the Grant Accountability
Transparency Act (GATA) and federal procurement standards, and the text is provided here for informational purposes.

5ILCS 430/10-10 through 10-30 {Gift Ban); 30 ILCS 708/ {Grant Accountability Transparency Act (GATA)), and 2 C.F.R.
§200.318(c)(1){uniform federal procurement standards prohibit board members from soliciting or accepting gratuities, favors, or
anything of monetary value from cantractor performing work under a contract supperted by a federal grant award). GATA adopts
the uniform federal rules for State agencies’ administration of eligible State and federal grants.

Gererally, 2 CG.F.R. §200,318(c)1) prohibits employees, officers, or agents of a school district from participating inthe selection,
award, or administration of a contract supported by a federal award if they have a real or apparent conflict of inferest, For more
discussion on conflict of interest, see sample policy 2:100, Board Member Conflict of Inferest. Specifically, 2 C.F R.
§200.318(c)(1) requires school districts to “set standards for situations in which the gift is an unsolicited item of norminal value
(standards),” along with “disciplinary actions to be applied for violations (disciplinary actions)” without defining nominal value.

To avoid confusion and because 2 C.F.R. §200.318(c){1) provides flexibility fo schoof boards regarding setting sfandards and
disciplinary actions, sample policy 2:100, Board Member Conflict of Inferest, refers to this sample policy's subheads:
Limitations on Receiving Gifts in the Ethics Act at 5 LCS 430/110-10 - 10-30 (for the federal regulation’s sfandards), and
Enforcement at 5 ILCS 430/50-5 (discussing the specific penalties available under the ll. Ethics Act for the federal regulation’s
disciplinary actions).

If a board wishes to develop further standards and disciplinary acfions than the Gift Ban section of the SOEEA requires, consult
the board attorney.

For further discussion, see the Grant Accountability and Conflicts of Inferest section in the lll. Council of School Attornays’
publication, Answers to FAQs, Conflict of Interest and Incompatible Offices at: www.iash.comflaw/COl FAQ pdf.
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SECTION 2 -BOARD OF EDUCATION

2:170 Procurement of Architectural, Engineering, and Land Surveying Services

The Board of Education selects architects, engineers, and land surveyors to provide professional services {o the District on the
basis of demonsirated competence and qualifications, and in accordance with State law.

The person or representative from the firm selected shall meet with the Superintendent and the Board of education to discuss
responsibilifies and scope of services.

LEGAL REF .;Shively v. Belleville Township High Schoot District 201, 769 N.E.2d 1062 (IL.App.5, 2002), appeal denied.
40 U.5.C. §541,

50 ILCS 5101 et seq., Local Government Professional Senvices Selection Act.

105 ILCS 5/10-20.21.

ADOPTED:May 21, 2012

2:170
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4:20 Fund Balances

The Superintendent or designee shall maintain fund balances adequate to ensure the District's ability to maintain levels of
service and pay its obfigations in a prompt manner in spite of unforeseen events or unexpected expenses. The Superintendent
or designee shalt inform the Board whenever it should discuss drawing upon ifs reserves or borrowing money.

The School District seeks to maintain year-end fund balances no less than the range of 50% (fifty percent) of the annual
expenditures in each fund.

CROSS REF.'4:10 {Fiscal and Business Management), 4:80 {Accounting and Audits)

ADOPTED:September 16, 2013

4:20
1 ofl




Cragon Community Unit School Distiict #2204 SECTION 4 - OPERATIONAL SERVICES\

Document Status: 5-Year-Review - Needs Review
OPERATIONAL SERVICES

4:140 Waiver of Student Fees

The Superintendent will recommend to the Board of Education a schedule of fees, if any, to be charged students for the use of
textbooks, consumable materials, extracurricular activities, and other school student fees. Students must also pay for the loss of
or damage to school books or other school-owned materials.

Fees for textbooks, other instructional materials, and driver education are waived for students who meet the eligibility criteria for
a fee waiver as described in this policy. In order that no student is denied educational services or academic credit due to the
inability of parents/guardians to pay student fees, the Superintendent will recommend to the Board which additional fees, if any,
the District will waive for students who meet the eligibility criteria for fee waiver. Students receiving a fee waiver are not exempt
from charges for lost and damaged books, locks, materials, suppiies, and equiprment.

Notification

The Superintendent shall ensure that applications for fee waivers are widely available and distributed according to State law and
ISBE rule and that provisions for assisting parents/guardians in completing the application are available.

Eligibility Criteria

A student shall be eligible for a fee waiver when the student currently lives in a household that meets the same income
guidelines, with the same limits based on household size, that are used for the federal free meals program.

The Superintendent or designee will give additional consideration where one or more of the following factors are present:

Miness in the family;

s Unusual expenses such as fire, flood, storm damage, etc;

+ Unemployment;

* [:mergency situations;

« \When one or more of the parents/guardians are involved in a work stoppage.

Verfication

The Superintendent or designee shall establish a process for determining a student’s eligibility for a waiver of fees in
accordance with State law requirements. The Superintendent or designee may require family income verification at the time an
individual applies for a fee waiver and anytime thereafter but not more often than once every 80 calendar days. The
Superintendent or designee shall not use any information from this or any independent verification process to determine free or
reduced-price meal eligibility.

¥ a student receiving a fee waiver is found to be no longer eligible during the school year, the Superintendent or designee shall
notify the student’s parent/guardian and charge the student a prorated amount based upon the number of school days remaining
in the school year.

Determination and Appeal

Within 30 calendar days after the receipt of a waiver request, the Superintendent or designee shall mail a notice to the
parentiguardian whenever a waiver request is denied. The denial nofice shall include: (1) the reason for the denial, (2) the
process and timelines for making an appeal, and {3) a statement that the parent/guardian may reapply for a waiver any time
during the school year if circumstances change. If the denial is appealed, the District shall follow the procedures for the resolution
of appeals as provided in the lllinois State Board of Education rule on waiver of fees.

LEGAL REF..105 ILCS 5/10-20.13, 5/10-22.25, 5/27-24.2, and 5/28-13.2,
23 lLAdmin.Code §1.245 [may contain unenforceable provisions].

CROSS REF.:4:130 (Free and Reduced-Price Food Services), 6:220 (Bring Your Own Technology (BYOT) Program;
Responsible Use and Conduct)

ADOPTED:May 20, 2013

4:140
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Document Status: 5-Year-Review - Needs Review
INSTRUCTION

6:10 Educational Philosophy and Objectives

The District's educational program will seek to provide an opportunity for each student to develop to his or her maximum
potential. The objectives for the educational program are to:

Eoster students' self-discovery, self-awareness, and self-discipline.

Develop students’ awareness of and appreciation for cutiural diversity.

Stimulate students' intellectual curiosity and growth.

Provide students with fundamental career concepts and skills.

Help students develop sensitivity to the needs and values of others and a respect for individual and group differences.
Help each student strive for excellence and instill a desire to reach the limit of his or her potential.

Encourage students to become life long leamers.

®ND o e N

Equal Educational Opportunities.

In order for the Board to monitor whether the educational program is attaining these objectives and to be knowledgeable of
current and future resource needs, the Superintendent shall prepare an annual report that includes:

1. A review and evaluation of the present curriculumn.
2. A projection of curriculum and resource needs.

3. Anevaluation of, and plan to eliminate, any bias in the curriculum or instructional materials and methods concerning the
classifications refetred to initem 8, above.

4, Any planfor new or revised instructional program implementation.
5. A review of present and future facility needs.

CROSS REF:1:30 (School District Philosophy), 3:16 (Goals and Objectives), 6:15 {School Accountability}, 7:10 (Equal
Educational Opportunities)

ADOPTED:May 21, 2012

. Provide an educational climate and culture free of bias concerning the protected classifications identified in policy 7:10,

6:10
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INSTRUCTION

6:30 Organization of Instruction

The School District has instructional levels for grades Pre-kindergarten through 12. The Superintendent shall annually present ta
the Board of Education a plan for organizing instructional levels and assigning them to school facilities in order to:

1. Support the District's educational program,
2. Maximize facility usage without undue overcrowding, and
3. Provide substantially comparable instructional programs across the District.

Students, for instructional puposes, may be placed in groups within a school that do not necessarily follow grade level
designations. For purposes of aftendance reporting and other records, however, each student is assigned a grade-level
placement.

Kindergarten

The District maintains a full-day kindergarten with an instructional program that fuffilis the District's curriculum goals and
objectives and the requirements of the Stafe law. The District also offers a half-day kindergarten for those parents/guardians who
request a half-day program.

LEGAL REF.:105 IL.CS 5/10-20.19a, 5/10-20.37, and 510-22.18,
23 lLAdmin.Code §1.420.

CROSS REF.:6:40 (Curriculum Development), 6:170 (Title | Programs), 7:30 (Student Assignment), 7:50 {(Schoal Admissions
and Student Transfers To and From Non-District Schools), 7:100 (Health, Eye, and Dental Examinations; Immunizations; and
Exclusion of Students)

ADOPTED:May 21, 2012
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Document Status: 5-Year-Review - Needs Review -
INSTRUCTION

6:120 Education of Children with Disabilities

The School District shall provide a free appropriate public education in the least restrictive environment and necessary related
senvices to all children with disabilities enrolied in the District, as required by the Individuals With Disabilities Education Act
(IDEA) and implementing provisions of the School Code, Section 504 of the Rehabilitation Act of 1973, and the Americans With
Disabilities Act. The term "children with disabilities,” as used ir this policy, means children between ages 3 and 21 (inclusive) for
whom it is determined, through definitions and procedures described in the linois State Board of Education's Special
Education rules, that special education senvices are needed.

It is the intent of the District to ensure that students who are disabled within the definition of Section 504 of the Rehabilitation Act
of 1973 are identified, evaluated, and provided with appropriate educational services. Students may be disabled within the
meaning of Section 504 of the Rehabilitation Act even though they do not require services pursuant to the IDEA.

For students eligible for senices under IDEA, the District shall follow procedures for identification, evaluation, placement, and
delivery of senvices to children with disabilities provided in the Hinois State Board of Education's Special Education rdes. For
those students who are not eligible for senvices under IDEA, but, because of disability as defined by Section 504 of the
Rehabilitation Act of 1973, need or are believed to need special instruction or related services, the District shall establish and
implement a system of procedural safeguards. The safeguards shall cover students' identification, evaluation, and educational
placement. This system shall include notice, an opporturity for the student’s parent(s)/guardian(s) to examine relevant records,
an impartial hearing with opportunity for participation by the student's parent(s)/guardian(s), representation by counsel, and a
review procedure.

The District may maintain membership in one or more cooperative associations of schaol districts that shall assist the District in
fulfiling its obligations to the District's disabled students.

If necessary, students may also be placed in nonpublic special education programs or education faciliies.
LEGAL REF..Americans With Disabilities Act, 42 U.S.C. §12101 et seq.

individuals With Disabilities Education Improvement Act of 2004, 20 U.8.C. §1400 et seq.

Rehabilitation Act of 1973, Section 504, 28 11.5.C. §794.

105 ILCS 5114-1.01 et seq., 5/14-7.02, and 5/14-7.02b.

23 ll.Admin.Code Part 226.

34 C.F.R. §300.

CROSS REF.:2:150 {Committees), 7:230 (Misconduct by Students with Disabilities)

ADOPTED:September 16, 2013

6:120
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6:190 Extracurricular and Co-Curricular Activities

The Superintendent must approve an activity in order for it to be considered a District-sponsored extracurricular or co-curricular
activity, using the following criteria:

1. The activity will contribute to the leadership abilities, social well-being, self-realization, good citizenship, or general growth
of student-participants.

. Fees assessed students are reasonable and do not exceed the actual cost of operation.
. The District has sufficient financial resources for the activity.

. Requests from students.

. The activity will be supervised by a school-approved sponsor.

S I O B S

Building Principals are responsible for the scheduling and announcing of student extracuricular and co-curricular activities.

Non-school sponsored student groups are governed by Board of Education policy, 7:330, Student Use of Buildings - Equal
Access.

Academic Criteria for Participation

For students in kindergarten through 8th grade, selection of members or participants is at the discretion of the teachers,
sponsors, or coaches, provided that the selection criteria conform to the District's policies. Students must satisfy all academic
standards and must comply with the activity's rules and the student conduct code.

Far high school students, selection of members or participants is at the discretion of the teachers, sponsors, or coaches,
provided that the selection criteria conform to the District's policies. Participation in co-curricular activities is dependent upon
course selection and successful progress in those courses. In order to be eligible to participate in any school-sponsored or
school-supported athletic or extracurricular activity, a student musfnot be failing more than (1) course. Any student-participant
failing to meet these academic criteria shall be suspended from the activityuntil the specified academic criteria are met.

LEGAL REF.:105 ILCS 5/10-20.30 and 5/24-24. Edct wll show an { AN \ ‘;"J«M' e 'B

CROSS REF.:4:170 (Safety), 7:10 (Equal Educational Opportunities), 7:40 (Nonpublic School Students, Including Parochial and
Home-Schooled Students), 7:240 (Conduct Code for Participants in Extracurricular Activities), 7:300 (Extracurricular Athletics),
7:330 (Student Use of Buildings - Equal Access), 8:20 (Community Use of School Facilities)

ADOPTED:May 20, 2013

6:190
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INSTRUCTION

6:230 Library Media Program

The Superintendent or designee shall manage the District's library media program to comply with {1) State law and llinots State
Board of Education rule and (2) the following standards:

1. The program includes an organized collection of resources available to students and staff to supplement classroom
instruction, foster reading for pleasure, enhance information literacy, and support research, as appropriate to students of
all abiliies in the grade levels served.

2. Financial resources for the program's resources and supplies are allocated to meet students’ needs.
3. Students in afl grades served have equitable access fo library media resources.

4. The advice of an individual who is qualified according to ISBE rule is sought regarding the overall direction of the program,
including the sefection and organization of materials, provision of instruction in information and technaology literacy, and
structuring the work of library paraprofessionals.

LEGAL REF.:23 ll.Admin.Code §1.420(0).

CROSS REF.:6:60 (Curriculum Content), 6:170 (Titie | Programs), 6:210 {Instructional Materials)

ADOPTED:May 21,2012
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6:240 Field Trips

Field trips are encouraged when the experiences are a part of the schoal curriculum and/or contribute to the District's
educational objectives.

All field trips must have the Superintendent or designee's prior approval, except that field trips beyand a 200-mile radius of the
school or extending overnight must have the prior approval of the Board of Education. The Superinfendent or designee shall
analyze the following factors to determine whether to approve a field trip: educational value, student safety, parent concems,
heightened security alerts, and liability concerns. On all field trips, a bus fee set by the Superintendent or designee may be
charged to help defray the transportafion costs.

Parents/guardians of students: (1) shall be given the opportunity to consent to their child's participation in any field tripz; and (2)
are responsible for all entrance fees, food, lodging, or other costs, except that the Dlstnct w1ll pay such costs for students who
qualify for a fee waiver under Board policy 4:140, Waiver of Student Feest:asér iedusini sahosturehss PRESSPLST Aj nop-
participating students shall be provided an alternative experience, Anyfield trip may be canceiled w1thout notice due to an
unforeseen event or condition.

Additionat guidelines for field trips include:

1. Alifield trips shall be adequately supenvised by staff members and other adults. The recommended ratio is 1 chaperon for
every 10 student.

2. Field tips that will exceed fity miles from the District must submit a request to the Board centaining the written rationale of
the trip, its educational valug, and a trip itinerary.

3. ¥ffinancial requests are to be made of the Board of Education this request will be in the fiscal year prior fo the trip to allow
for proper budgeting.

4. Transportation supplied by the district will be with the use of the District's bus fleet.

5. No fundraising for trips will be allowed prior to Board approval of the trip.

Privately aranged trips, including those Jed by District staff members, shall not be represented as or construed fo be sponsored
by the District or school. The District does not provide liability protection for privately arranged trips and is not responsible for
any damages arising from them.

Field Trips

Field trips are encouraged when the experiences are a part of the school curriculum and/or coniribute fo the District's
educational objectives.

Allfield frips must have the Superintendent or designee's prior approval, except that field frips beyond a 200 - mile radius of the
school or extending overnight must have the prior approval of the Board of Education. The Superintendent or designee shall
analyze the following factors to detenmine whether to approve a field trip: educationa! value, student safety, parent concerns,
heightened security alerts, and liability concerns. On all field trips, a bus fee set by the Superintendent or designee may be
charged to help defray the transportation costs.

Parents/guardians of students: (1) shall be given the opportunity to consent to their child's participationin any field trip, and (2)
are responsibie for all entrance fees, food, lodging, or other costs, except that the District will pay such costs for students who
qualify for free or reduced school lunches. All non- participating students shall be provided an altemative experience. Any field
trip may be cancelied without notice due to an unforeseen event or condition.

Additional guidelines for field trips include:

1. Allfield trips shall be adequately supenised by staff members and other adults. The recommended ratio is one chaperon
for every ten students.

2. Field trips that will exceed two hundred miles from the District must submit a request to the Board containing e wiitten
rationale of the trp, its educational value, and a frip itinerary.

3. FFfinancial requests are to be made of the Board of Education this request will be in the fiscal year prior fo the trip to allow
for proper budgeting.
4, Transportation supplied by the district wilt be with the use of the District's bus fleet.

6240
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5. No fundraising for frips will be allowed prior to Board approval of the trip.

Privately arranged trips, including those led by District staff members, shall not be represented as or construed to be sponsored
by the District or school. The District does not pravide liability protection for privately arranged trips and is not responsible for
any damages arising from them.

LEGAL REF.:
105 ILCS 5/29-3.1.

CROSS REF.:4:140 (Waiver of Student Fees), 6:10 {Educational Philosophy and Objectives), 7:10 (Equal Educational
Opporturities), 7:270 (Administering Medicines to Students)

or e e R L B
AR AR T e T S atel SR TEI Y

PRESSPlus Comments

PRESSPIus 1. Updated for continuous improvement. lssue 98, May/June 2018
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Oregon Community Unit School Disirict #220 \ SECTION 6 - INSTRUCTIONY

Document Status: Draft Update
INSTRUCTION

6:250 Community Resource Persons and Volunteers

The Board of Education encourages the use of resource persons and volunteers fo: (1) increase students’ educational
attainment; {2) provide enrichment experiences for students; (3) increase the effective utifization of staff ime and skills; (4) give
more individual attention to students; and (5) promote greater community involvement.

Resource persons and volunteers may be used:

1. For nonteaching duties not requiring instructional judgment or svaluation of students;

2, For supervising study halls, long distance teaching reception areas used incident to instructional programs transmitted by
electronic media (such as compuders, video, and audio), detention and discipline areas, and school-sponsored
extracurricular activities;

3. To assist with academic programs under a certificated teacher's immediate supervision,

4. To assist in times of vialence or other traumatic incidents within the District by providing crisis Intervention senvices to
lessen the effects of emotional frauma on staff, students, and the community, provided the volunteer meets the
qualifications established bythe li. School Crisis Assistance Team Steering Committee;PRESSPlUst

5. As a guest lecturer or resource person under a cerlificated teacher's direction and with the administration’s approval; or

8. As supervisors, chaperones, or sponsors for non-academic school activities.

The Superintendent shall follow Board policy 4:175, Convicled Child Sex Offender; Screening; Notifications, to establish
procedures for securing and screening resource persons and volunteers. A person who is a sex offender, as defined by the Sex
Offender Registration Act, or a violent offender against youth, as defined in the ©##g-Murderer and Violent Offender Against
Youth Registration Act, or has atherwise been convicted of a felony, is prohibited from being a resource person or volunteer. Al
volunteer coaches must comply with the requirement to repart hazing in policy 5:90, Abused and Neglected Child Reporting.

LEGAL REF.

105 ILCS 5/0-22.34, 5/10-22.34a, and 5/10-22.34b,

720 ILCS 5/12C-50.1, Failure to Report Hazing.

730 ILCS 150/ et sed., Sex Offender Registration Act.

730 ILCS 1521101 et seq., Sex Offender Community Notification Law. -gxd

730 L.CS 154/75 et seq~44%, Murderer and Violent Offender Against Youth Community Notification Law.
730 .CS 154/101 et seq., Murderer and Violent Offender Against Youth Registration Act.

CROSS REF.:4:170 (Safety), 4:175 (Convicted Child Sex Offender; Screening; Nofifications), 5:90 (Abused and Neglected
Child Reporting), 5:280 (Duties and Qualifications), 8:30 (Visitors fo and Conduct on School Praperty), 8:95 (Parental
Involvement)

ATV s e A T
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PRESSPIus Comments

PRESSPlus 1. Updated to reflect a long-standing School Code provision that schools may use resource persons and
volunteers for crisis interventian services. Issue 98, May/June 2018
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Oregon Community Unit School Disrict #220 % SECTIONT - STUDENTS

Document Status: 5-Year-Review - Needs Review
STUDENTS

7:330 Student Use of Buildings - Equal Access

Student groups or clubs that are not school sponsored are granted free use of school premises for a meeting or series of
meetings under the following conditions:

1. The meeting is held during those noninstructional times identified by the Superintendent or designee for noncurricular
student groups, clubs, or organizations to meet. "Noninstructional time" means time set aside by the school before actual
classroom instruction begins or after actual classroom instruction ends. "Noncurricular student groups® are those student
groups, clubs, or organizations that do not directly refate to the curricuium.

All noncumiculum related student groups that are not District sponsored receive substantially the same treatment.
The meeting is student-initiated, meaning that the request is made by a student.

Attendance at the meeting is voluntary.

The school will not sponsor the meeting.

School employees are present at religious meetings only in & nor-participatory capacity.

The meeting and/or any activities during the meeting do not materially or substantially interfere with the orderly conduct of
educational activities. :

8. Norrschool persons do not direct, conduct, control, or regularly attend the meetings.
9. The school retains its authority to maintain order and discipline.
10. A school staff member or other responsible adult is present in a supenvisory capacity.
11. The Superintendent or designee approves the meeting or series of meetings.

Noeosen

The Superintendent or designee shall develop administrative procedures to implement this policy.
LEGAL REF..Equal Access Act, 20 U.5.C. §4071 el seq.

Board of Education of Westside Community School Dist. v. Mergens, 496 U.S. 226, 110 8.Ct. 2356, 110 L.Ed.2d 191 (1990).

Gemetzke v. Kenosha Unified School Dist. No. 1, 274 F.3d 464 (7th Cir. 2001), cert. denied, 122 §.Ct. 1606,
CROSS REF.:7:10 {Equal Education Opportunities), 8:20 (Community Use of School Facilifies)

ADOPTED:May 21, 2012
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Oregon Community Unit School Digtrict #2204 SECTION 8 - COMMUNITY RELATIONS

Document Status: 5-Year-Review - Needs Review
COMMUNITY RELATIONS

8:25 Advertising and Distributing Materials in Schools Provided by Non-School Related Entities

No material or literature shall be posted or distributed that woudd: (1) disrupt the educational process, (2) violate the rights or
invade the privacy of others, (3) infringe on a trademark or copyright, or (4) be defamatory, obscene, wulgar, or indecent. No
material, literature, or advertisement shall be posted or distributed without advance approval as described in this palicy.

Community, Educational, Charitable. or Recreational Organizations

Community, educational, charitable, recreational, or similar groups may, under procedures established by the Superintendent,
advertise evenls pertinent to students' interests or involvement. All advertisernents must (1) be student-oriented, (2) prominently
display the sponsoring organization's name, and (3) be approved in advance by the Superintendent or designee. The District
reserves the right to decide where and when any advertisement or flyer Is distributed, displayed, or posted.

Commercial Companies and Political Candidates or Parties

Commercial companies may purchase space for their advertisements in or on: (1) athletic field fences; (2) athletic, theater, or
music programs; (3} student newspapers or yearbooks; {4) scoreboards; or {5) other appropriate locations. The advertisements
must be consistent with this policy and its implementing procedures and be appropriate for display in a school context. Prior
approval from the Superintendent or designee is needed for all commercial or political advertisements.

No individual or entity may advertise or promoie its interests by using the names or pictures of the School District, any District
school or facility, staff members, or students except as authorized by and consistent with administrative procedures and
approved by the Board.

Material from candidates and political parties will not be accepted for posting or distribution, except when used as part of the
curriculurm.

| EGAL REF .:Berger v. Rensselaer Central School Corp., 882 F.2d 1160 (7th Cir. 1993), cert. LEGAL REF.: Berger v.
Rensselaer Central School Corp., 982 F.2d 1160 (7th Cir. 1993), cert. derved, 113 S.Ct. 2344 (1983},

Diloreto v. Downey Unified School Dist., 196 F.3d 958 (9th Cir. 1999).
Hedges v. Wauconda Commurity Unit School Dist.. No. 118, 9 F.3d 1295 (7th Cir, 1993).

Lamb's Chapel v. Center Meriches Union Free School Dist., 113 S.Ct. 2141 (1993},

Sherman v. Community Consolidated School Dist. 21, 8 F.3d 1160 (7th Cir. 1993), cert. denied, 114 8.Ct. 2109 (1994),

Victory Through Jesus Sparts Minstry v. Lee's Summit R-7 Sch. Dist, 840 F.3d 329 (8th Cir. 2011), cert. denfed, 132 S.Ct. 582
(2011).

CROSS REF.:7:325 (Student Fundraising Activities), 7:330 (Student Use of Buildings - Equal Access)

ADOPTED:May 20, 2013
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