
Sauk Valley Community College
Dual Credit Classes: Memorandum of Understanding

2024- 2025 Academic Year

This MOU is between Sauk Valley Community College (SVCC) and Oregon High School.

This memorandum of understanding is designed to clarify the dual credit responsibilities of both
Sauk Valley Community College and the participating high school. Dual credit occurs when a
high school student takes a college-level course and receives credit for both the college-level
course and his/her high school course. Dual credit is indistinguishable ion a college transcript
from other college courses a student may take. Therefore, dual credit courses must align with
SVCC course outlines and meet the same minimal standards of quality and rigor as any other
SVCC course.

Dual Gredit Glass Offerings

Eligible high school students may take SVCC courses for dual credit by enrolling into:

1. Preapproved SVCC courses offered at the high school; this MOU determines which dual
credit courses may be taught at the high school.

2. SVCC online or on-campus courses taught by SVCC instructors. An MOU is not
necessary for high school students to enroll into these courses, but high school students
must still meet all SVCC eligibility requirements.

**Tuition is assessed based upon instructor/teacher used. below*"

o Dual Credit Cost Per Course (Taught by High School Teacher)

ln order to provide accessible college credit to high school students, SVCC offers dual credit at

a reduced tuition and Student Support Fee rate for dual credit classes. Regarding tuition, all

students will be charged a $50 flat rate per class in which they are enrolled. Billing for these fees

will be sent to the high school. SVCC also waives the individual course fees for dual credit

classes taught at the high school, however, the high schools will need in turn to provide support

for instructional supplies for that course.

a Dual Credit Tuition Waiver (Taught by SVCC lnstructor)
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ln order to provide accessible college credit to high school students, SVCC offers dual credit at

a reduced tuition and Student Support Fee rate for dual credit classes. ln order to be eligible for

this waiver, the high school or student must provide evidence of need by providing information

about free or reduced lunch status. This notation is made through a check box on the online

registration form that is completed by the high school counselor. Based on this status, the Dual

Credit Tuition Waiver is:

25% tuition and fee waiver for standard students (students who do not show evidence ofo

o

need)

50% tuition and fee waiver for students who receive a reduced-price school lunch

75% tuition and fee waiver for students who receive a free school lunch

SVCC also waives the individual course fees for dual credit classes taught at the high school,

however, the high schools will need in turn to provide support for instructional supplies for that

course

Select this link to view the most current tuttion and fees.

Dual Gredit Gourse Schedule Key Definitions

Gourse Number and Title: SVCC course definition and coding. This information is found on the

course outline and in the colleqe cataloq.

Number of Gredits, Lecture and Lab Hours: SVCC course outlines describe the number of

college credits a class is worth and the number of Iecture hours and lab hours a class must

meet over a typical 16 wee semester.

Minimum Number of Lecture and Lab Gontact Minutes per Semester: For each credit hour,

a class must meet a minimal number of lecture and lab hours (see #2, above) where each

lecture/lab hour equals 50 minutes per week over 16 weeks. For example, BIO 103 (4 credits' 3

lecture, and2lab per week) would meet for 150 minutes of lecture (50 min X 3) and 100

minutes of lab (50 min X 2) per week over a typical 16-week semester. lf a class is scheduled
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differently than a 16-week semester, then the course must still meet the minimum number of

minutes per semester (1 lecture or lab session = 16 X 50 minutes = 800 minutes minimum per

semester). Using BIO 103 as an example, the class would need a minimum of 2,4O0 minutes of

lecture and 1600 minutes of lab. SVCC administration will determine this for you; all classes

must meet this minimum standard.

lnstructor Origin: The college instructor can be a high school teacher (HS) or can be hired by

the College as an adjunct faculty member (SVCC). Most dual credit classes are taught by high

school teachers. lf the high school wishes for SVCC to hire an adjunct faculty to teach a dual

credit course, the course may have to be canceled if there is no qualified adjunct available.

Approved instructors are classified as adjunct faculty at SVCC and information for them can be

found in our directory like other employees'

lnstructor Name: A full name is required for SVCC records. Even if it is a high school instructor

teaching the class, SVCC will need the instructor to undergo SVCC training and follow SVcc

rules and regulations as any SVCC employee would'

Meeting Times/Days: These are the dates and times that the proposed dual credit class will

meet. Be specific for Iecture and lab times/days'

Start and End Dates: These are the dates the dual credit class begins and ends at the high

school. Many dual credit classes are not taught on the same academic schedule as the college

so it's important to verify these dates with the college.

Total Glass Minutes of Glass: Using the information found in #6 and#7 above, this should be

carcurated and compared to #3 above. rf the totars exceed the minimum in #3, then the class

can run as risted. rf the crass time is short, additionar time must be found in order to run the

crass - there are no exceptions as this is a system rure set forth by the lllinois community

College Board.

Fall Semester: Example

lnstructor
Name

lnstructor
Origin

Gourse
Number
and Title
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EXAMPLE

Bio 103:
lntroduction
to Biology

4 credits

3 lecture
2lab

4000 SVCC Brad
Smith

B:00 - 9:00
a.m.

M,W,F

August 19

December
13

HS Students

Columns highlighted in green will be completed by SVCG.

Columns highlighted in yetlow are negotiated between the College and the high school.

Golumns highlighted in blue will be completed by the high school.
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High School Responsibilities and Due Dates

Due Date Activity
Fall and Spring The high school principal or counselors should coordinate with the Vice

President of Academics and Student Services regarding faculty
assignments, faculty qualifications and hiring of dual credit faculty prior to
scheduling any dual credit classes. Scheduling of high schoolfaculty
teaching dual credit must be approved by the Vice President of
Academics
and Student Services and must report to the Human Resources office of
SVCC before an instructor is authorized to teach a dual credit class.

Dual credit instructors must meet the following minimal criteria to teach a
transferable college course:

o Master's degree in the discipline (subject matter)

OR

. Master's degree in any subject plus 18 graduate credit hours in the

discipline (subject matter)

Dual credit instructors must meet the following minimal criteria to teach a
career-tech n ical (vocational ) non-transferable cou rse :

. Relevant work and educational experience as determined by the

Dean of Business, Career and Technical Programs or by the Dean

of Health Professions.

While unofficial transcripts may be used initially to determine if an
instructor is qualified, officialtranscripts must be provided to the HR
Office of the College before they can officially teach a course. lt is the

sibi of the instructor to these transcri
Spring (before the
next academic
year)

ldentify and enroll high schoo! students into dual credit classes
understanding the following stipulations:
1 . Students must have a cumulative high school GPA of 2.0 or better.
2. Students must meet the minimal placement standards and course
prerequisites for the SVCC dual credit courses. Please review these
placement and prereq u isite standards here : www.svcc.ed u/students/d ual-
credit
3. Enroll students into no more than 12 credit hours of dual credit classes.
Exceptions must be approved by the Dean of Student Services at SVCC.
4. Students will not be allowed to register for classes one week after
classes begin unless the instructor consents.

Spring (before the
next academic

High school principal a
Coordinator and VP of

nd/or counselors and SVCC Dual Credit
Academics and Student Services devise draft
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Dual Credit MOU. A faceto-face meeting may be scheduled to verify the
MOU contents.

year)

Spring - Summer
(before the next
academic year)

Qualified high school instructors can request a meeting with the
appropriate Academic Dean and discipline specific SVCC ful!-time
instructors to ensure course alignment, share best practices, and provide

for uestions.
April 1to May 1 A signed Dual Credit MOU is returned

and Student Services which details wh
to the Vice President of Academics
ich dual credit classes the high

schoolwould like to teach on the high school campus. All courses will

conclude at one agreed upon time that serves all students. For example,
if seniors exit the year earlier than other students, the course is to
conclude on the date that the seniors exit the class.

the class. Payment plans are available to students who register early.

Note: Studenis will not be allowed to register for any SVCC class if they

have an outstanding balance due to the College.

dstu ASentsforrocess mASc istrationCom thelete electroni anypregp
ectronical the red elmr haveuststudAil whoents requregistepossible.

ndlorsh counseschoolfromrk the parents,andres ighperwopasignatu
emth to isterthres aat llowmlace testent sco regcluin d thestudents ng p

wil onhthe schoolstrict'di teaS ercheWh un Si the lyighthefor class. ng
foristeredofficiathafter arethin class regeforbilled students llyeythebe

theto SVCCbmittedbe SUIVe list ustmnotnts thonstude ayAny
class.ofdtheto rstfiriorSRecordmAd onsissi and

May 10

an outstanding balance due to the College

ntsstudeschoolhforistration ighanyelectronicCom processthe regplete
mustister havewhostudentsAI regaveh comnotwho registeredpletely

schoolthe hfromrworkresnatu and ighelectroniired pecal the u pasigreq
scorestestthe acementincludints nnda stude g plcounselors parents,

fo theriiledwil be bStudents onlythfor classetod,that thllow em register
Note:class.theforisteredthafter are regofficiallyicableclass ey)(if appl

if haveclassSVCC theyfortonotwill anyallowedbeStudents register

One Week Before
SVCC Classes
Begin to One
Week After
Classes Begin

Students declining to take dual credit must sign the dual credit waiver

torr; students wili not be allowed to retroactively request dual credit after

students.

Dual Credit Orientation video toDual credit instructors Present the

the first week of classes.

First Week of
Classes (fall and
spring semesters)

All dual credit students must receive a syllabus from the instructor during

labi
mustUSabu thecoursea S;SUmust mit syllabbnstructors syllalDu credit
stmu beAil sylthe templatesyllabusconstructedbe ap provedupon

bewillandServicesStudentandicsAcademofPresidentVicentSE theto
StudentandicsAcademVPThe ofntranettheon SVCC ASr)(Fkept

thesewith deanswil consultServices

First Week of
Classes (fall and
spring semesters)
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the first week of class.
All students must use approved SVCC college
for each college course. Students are required to have all required
materials by the first day of class.

textbooks and materialsFirst Week of
Classes (fall and
spring semesters)

Dual credit instructors must verify their dual credit rosters by

SOAR and comparing the roster information with their high school roster.
Any discrepancies must be immediately rectified. As a reminder, students
noi registered for the dual credit class will not be given college credit for
com the class.

logging ontoSecond Week of
Classes (fall and
spring)

Payment for classes is due; students who have
balance by the end of the third week of classes
their classes and college credit will not be admi

not paid their outstanding
will be withdrawn from
nistered for the student.

wil beandil studentsSurse atth rea dhel ng ),co (fa spriFor year-round
lsoaWiRefundsfa date.kema ent the goattored paymentpaymrequi

ofend andbeil nterede the fall,wifallthe midterm bydates, gradesby
semesterof thenterede the endatESradnfi al

Third Week of
Classes (fall and
spring semesters)

Work with SVCC to schedule a classroom
conduct an evaluation to ensure course quality and alignment with the

SVCC course outlines. The evaluation document is provided only to the

visit at the high school to

facu member mail or in rson

Third Week of
Semester or Later

ation

totherSES odin ua cou nitycreditrolen led pportuale stu entsdProvid
of theAtheform College copyGOUTSea evalu byprovidedcomplete

is mcothe semesterrstructorin aftethto ewil beresults

Sixth Week of
Semester or Later

Dual credit instructors must su grades using SOAR.bmit midtermEight Week of
Semester

Dual credit instructors must final grades using SOAR.submitFinal Week of
Semester

Sauk Valley Community College Responsibilities

1. provide a list of SVCC contacts who can help answer questions about dr-lal credit. See

appendix at the end of this document.

2. Reserves the right to determine which dual credit courses will be offered by any high

school.

3. Review the transcripts of any instructor recommended by the school district to teach a

dual credit course to ensure compliance with college qualifications to teach. Poor

evaluations of any instructor may lead to their termination in subsequent semesters as a

dual credit instructor.

4. ldentify a SVCC faculty member to serve as a contact/resource to the high school

instructor.
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5. Assist with registration and placement testing of dual credit students.

6. Provide the high school and the dual credit instructor with copies of official college course
outlines and an example syllabus which contain course descriptions, prerequisites,
learning outcomes, course requirements, and methods of evaluation.

7. Verify that the proposed dual credit class meets the minimum number of minutes per
semester as specified in the course outline. Specific requirements should be determined
with the appropriate Academic Dean.

8. Provide the school district with all appropriate forms and/or remote access to those forms
including registration forms, student evaluation forms, midterm/final grade submission
forms, and instructor/course evaluation forms.

9. The appropriate Academic Dean willvisit dual credit classes for a classroom observation
and instructor evaluation. lf the students have not completed the student evaluation, it will
be administered at this time.

10. Send a bill to dual credit students or the high school (whichever is applicable) to cover
tuition and fees.

1 1. Award Sauk Valley Community College credit and record student grades on an SVCC
transcript.

12. Provide support to dual credit instructors and to dual credit students. Dual credit classes
are SVCC courses, as such, dual credit students and instructors have access to all of the
same resources as our on-campus faculty and students. See the appendix at the end of
this document. Please refer dual credit students to this link for additional information.

13. Cottege reserves the right to cance! a course one week before the semester begins if the
class does not have adequate enrollment.

14. Sauk Valley Community College (SVCC) makes every reasonable effort to accommodate
individuals with disabilities in accordance with the Americans with Disabilities Act
Amendments Act of 2008 (ADAAA) and Sections 504 of the Rehabilitation Act of 1973
(504). According to the rules and regulations of the federal government and the State of
lllinois, SVCC will make reasonable and appropriate accommodations to ensure that the
college facilities, classes, and services and programs area accessible and in compliance
with employment practices. A student who enrolls in a dual credit course at SVCC shall
have access to supplementary aids and accommodations, including access to the
college's Disability Support Services. All course and assessment modifications must meet
curriculum requirements at the college level. Students and districts interesting in pursuing
the accommodation process should contact the DSS office at (815) 835-6220.
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Golumns highlighted in green will be completed by SVCG.

Golumns highlighted in yellow are negotiated between the College and the high school.

Columns highlighted in blue will be completed by the high school.

Year-Round Only:

Fail 2A24 Semester Only

Gourse
Number
and Title

lnstructor
Origin

lnstructor
Name

AGR 130

- lntro to
Ag
Mechanics

4 credits
3lecl2lab

4000 HS Seth
McMillian

12:35-1:2A
M-F

HS HS

Course
Number and

Title

!nstructor
Name

WLD 101 -
lndustrial
MIG Weld

2 credits
1 lecl?lab

2400 HS Seth
McMillan

1:25-2:10,
M-F

08/1 4t2024

1212212024

HS HS

WLD 101-
lndustrial
MIG Weld

2 credits
1 lecl?lab

2400 HS Seth
McMillan

2:15-3:00
M-F

08t14t2024

1212212024

EDU 176 -
Education
Observation

1 credit 800 HS Kim
Radostits

1:25-2:10
M.F

08/1 412024
-12t22t202
4

HS HS

EDU 105 -
Prep for
Careers in
Education

2 credits 1 600 HS Kim
Radostits

1:25-2:10
M-F

08114t2024

1212212024

HS HS
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Start &
End Dates

(Grades
are due
on this

final date)

lnstructor
Payment

(HS,
lnstructor)

Tuition
Bill to?

(HS,
Students)

Number
Credits/La

b&
Lecture
Hours

lnstructor
Origin

Meeting
Times lDa

v

Start &
End Dates

(Grades
are due on
this final

date)

lnstructor
Payment

(HS,
lnstructor

Tuition
Bill to?

Students)



Spring 2025 Semester Only

1:25-2:10,
M.F

0110612025

as|1612025

HS HSWLD 106 -
Welding
Fundamental
S

2 credits
1 lecl2lab

2400 HS Seth
McMillan

2:15-3:00
M-F

05t1612025

0110612025 HS HSWLD 106-
Welding
Fundamental
S

2 credits
1 lecl2lab

2400 HS Seth
McMillan

HSKim
Radostits

1:25-2:10
M-F

0110612025

0511612025

HSEDU 276 -
Clinical Exper
In education

1 credit
2 labs

1 600 HS
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Students
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Sauk Valley Community Gollege
Dual Credit Authorization

This MOU is between Sauk Valley Gommunity Gollege and Oregon High School.

Atl course offerings, including the number of sections, are finalized upon signature
below.

Any requests for modifications should be made in writing to the Vice President of
Academics and Student Services and would require a new MOU to be signed.

Vice President of Academics and Student Services Date

v)4';l+
High School Principal Date

Date

Date

.AU14

Date

Dean of General Education & Transfer Programs

Dean of BuSineSS, Career, & Technical Programs

Y
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(

High School Counselor

Essential Contact lnformation

ADMINISTRATION

Dr. Jon Mandrell
Vice President of Academics & Student Services
jon.d . mand rell@svcc.ed u

815-835-6344

Sasha Logan
Dean of Business, Career, & Technical Programs
sasha. b. logan @svcc.ed u

815-835-6334

Patrice Hess
Dean of Transfer Programs & Academic Support Services
patrice . h ess@svcc.ed u

815-835-6361

Pamela Eubanks
Dean of Health Professions
pamela . a.eu ba n ks@svcc.ed u

815-835-6305

Joe Strabala-Bright
Dean of Student Services
ioe .a. brig ht@svcc.ed u

815-835-6336

Pam Medema
Director of Enrollment ManagemenURegistrar
pamela . s, mede ma@svcc.ed u

815-835-6378

Sarah Partington
Student Recruiting and lmpact Program Coordinator
sarah . h . pa rti ngton@svcc.ed u

815-835-6266

Date

Dakota GeeseY
Page 12 of 13



Enrollment Management Specialist
Dakota .j . g eesey@svcc.ed u
815-835-6297

Sandra Geiseman
Director of Disability Support Services
sand ra .d . geiseman @svcc. ed u

815-835-6246

Technology Support

Help Desk
help@svcc.edu
815-835-6229

FACULTY SUPPORT

Wendy Rienstra
Executive Assistant to Academic Services
wendy. m . rienstra@svcc.ed u
815-835-6406

Mary Beth Oswalt
Assistant to Health Professions
ma rybeth . oswalt@svcc.ed u
815-835-6374

Robin Fisch
Director of lnstructional Design & Distance Learning
rob i n . I .fi sch @svcc.ed u

815-835-6318
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